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PHAN I1
NOQI DUNG CU THE CUA TUNG THU TUC HANH CHINH

THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET CAP XA
(37 TTHC)

I. LINH VUC: HQO TICH (22 TTHC)

1. Thi tuc dang ky khai sinh

Trinh tw thuc hién

- Nguoi ¢6 yéu cau ding ky khai sinh nop hd so tai Uy ban nhan dan cap x4 c6 tham

quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, déi chiéu thdng tin
trong To khai va tinh hop 1¢ ciia gidy to trong hd so do ngudi yéu cau nop, xuét trinh.

- Néu hd so day du, hop 1¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hod so chwa day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi ré ho, chir dém, tén ctia ngudi tiép nhan.

- Ngay sau khi nhan du gidy to theo quy dinh, néu thiy thong tin khai sinh day du va
phtl hop, cng chtic tu phap - ho tich béo cdo Chu tich Uy ban nhan dan cip xa. Truong hop
Chu tich Uy ban nhan dan cip xa dong y giai quyét thi cdng chic tu phap - ho tich cap nhat
thong tin khai sinh theo hudng dan dé Iay S6 dinh danh ca nhan, ghi noi dung khai sinh vao
Sb dang ky khai sinh, huéng dan ngudi di diang Ky khai sinh kiém tra noi dung Gidy khai
sinh va S6 dang ky khai sinh,cing nguoi di diang ky khai sinh ky tén vao S6. Chu tich Uy
ban nhan dan cip x& ky01 ban chinh Gidy khai sinh cp cho nguoi duoc dang ky khai sinh,
s6 luwong ban sao Giay khai sinh dirot cdp theo yéu cau.

*Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém ding ky
khai sinh cho con; truong hop cha, me khdng thé déing ky khai sinh cho con thi éng hodc ba
hodc nguwoi than thich khac hogc ca nhan, té chirc dang nudi dung tré em co trach nhigm
dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhdn dwoc thdng bao,
Chui tich Uy ban nhan dan cdp xa hodc Truong cong an cdp xa c6 trach nhiém té chic Idp
bién ban vé viéc tré bi bé roi.

Sau khi Igp bién ban, Uy ban nhan dan cap x& tién hanh niém yét tgi try s¢ Uy ban
nhan dan trong 07 ngay lién tuc vé viéc tré bi b roi. Hét thoi han niém yét, néu khong co
théng tin vé cha, me dé cia tré, Uy ban nhan dan cdp x& théng bao cho ca nhan hodgc té
chire dang tam thoi nuéi dudng tré dé tién hanh ding ky khai sinh cho tré.

- Truong hop tré chua xdc dinh dwoc cha thi ho, dan téc, qué quadn, quoc tich cia
con dwoc xdc dinh theo ho, dan toc, qué quan, qu(fc tich cua me; phcfn ghi vé cha cia tré d@é
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trong. Néu vao thoi diém ding ky khai sinh nguwoi cha yéu cau lam thi tuc nhdn con thi két
hop gidi quyét viéc nhdn con va dang ky khai sinh.

- Truong hop tré chua xdc dinh dwoc me ma khi ding ky khai sinh cha yéu cdu lam
thii tuc nhdn con thi két hop gidi Quyét viéc nhdn con va déing ky khai sinh, phan khai vé me
clia tré dé trong.

- Truong hop tré khong thugc dién bi bo roi, chwa xdc dinh dvwoc ca cha va me thi
thue hién twong tw nhw ding ky khai sinh cho tré bi bé roi,nhung trong Sé hé tich ghi ré
“Tre chua Xac dinh dwoc cha, me”.

Céch thiic thuc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh tryc tiép thuc hién hoic uy quyén cho ngudi
khac thuc hién viéc dang ky khai sinh;

- Ngudi thuc hién viéc dang ky khai sinh c6 thé truc tiép nop hd so tai Uy ban nhan
dan cip x& cd tham quyén hoic giri hd so qua hé thdng buu chinh hoic giri hd so theo hé
thong ding ky ho tich truc tuyén.

Thanh phan hd so:

* Gidy to' phdi xudt trinh:

- H6 chiéu hoic chirng minh nhan dan hoic thé can cude cong dan hoic cac gidy
to khac ¢6 dan anh va thong tin ca nhin do co quan c6 tham quyén cap, con gié tri st
dung dé chang minh vé nhan than cua ngudi ¢ yéu cau ding ky khai sinh;

- Gidy to ching minh noi cu tri dé chang minh thim quyén ding ky khai sinh;
trudng hop cha, me cua tré di dang ky két hon thi phai xuat trinh Gidy chiing nhan két hon
(trong giai doan chuyén tiép).

Trudng hop gii hd so qua hé théng buu chinh thi phai gii kém theo ban sao ¢ ching
thuc cac gidy to phai xuét trinh néu trén.

* Gidy tor phdi nép:

- To khai diang ky khai sinh theo mau.

- Ban chinh Gidy ching sinh; truong hop khong cé Giay chang sinh thi nop van ban
ctia ngudi lam chang xac nhan vé viéc sinh; néu khong co nguoi 1am ching thi phai c6 gidy
cam doan vé viéc sinh;

- Trudng hop tré em bi bo roi thi phai ¢ bién ban vé viéc tré bi bo roi do co quan co
tham quyen lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai ¢c6 van ban xac nhan
ctia co s&'y té da thuc hién ki thuat hd trg sinh san cho viéc mang thai ho.

- Vin ban dy quyén (dugc ching thyuc) theo quy dinh caa phap luat trong trudng hop
iy quyén thuc hién viéc dang ky khai sinh.

*Luuy:

- Péi vai gidy to nop, xuat trinh:
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+ Trudng hop ngudi yYéu cau ndp gidy to 1a ban sao duoc cip tir so6 goc hoic ban sao
duoc ching thyuc tir ban chinh thi nguoi tiép nhan hd so khdng duoc yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chyp va xuét trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Ddi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khéng quy dinh phai nop.

- Truong hop nguoi di dang ky khai sinh cho tré em la ong, ba, nguoi than thich khac
thi khéng phdi ¢6 vin ban 1y quyén ciia cha, me tré em, nhung phdi thong nhdt véi cha, me
tré em vé cdc noi dung khai sinh.

- Péi véi viée xdc dinh ho, dan téc, dat tén cho tré:

+ Viéc xdc dinh ho, dan toc, dat tén cho tré em phdi phit hop véi phép ludt va yéu cau
giit gin ban sdc dén toc, tdp qudn, truyén thong van héa tot dep ciia Viét Nam; khéng dit tén
qua dai, kho su dung.

+ Truong hop cha, me khéng théa thudn dwoc vé ho, dan toc, qué qudn ciia con khi
dang ky khai sinh thi ho, ddn toc, qué quadn ciia con duoc xdc dinh theo tdp qudan nhung phdi
bao dam theo ho, dan toc, qué quan cua cha hodac me.

- Truong hop cho phép nguoi yéu cau diang ky hé tich ldp van ban cam doan vé ngi
dung yéu cau ding ky ho tich thi co quan ding ky hé tich phdi gidi thich ré cho nguwoi ldp
van ban cam doan vé trdach nhiém, hé qud phdp 1y ciia viéc cam doan khéng ding su that.

Co quan ding ky hé tich tir chéi giai quyét hodc dé nghi co quan c6 tham quyén hiy bé két
qua dang ky hé tich, néu cé co sé xdc dinh ngi dung cam doan khéng diing su tht.

S6 lwong hé so: 01 b6

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd so sau
15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan thuc hién thi tuc hanh chinh:

- Uy ban nhan dan cap xa noi cu tra ciia ngudi cha hoac nguoi me thuc hién ding ky
khai sinh cho tré em;

- Uy ban nhan dan cip xa noi 1ap bién ban vé viéc tré bi bo roi ddi véi truong hop
dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cip xa noi tré dang cur tra ¢ trach nhiém dang ky khai sinh cho tré
chua xac dinh duoc cha, me.



Co quan phéi hop: Khong.

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

L& phi:

- Ddi voi truong hop ding ky khai sinh khong dung han: 7.000 dong/dang ky.

- Mién & phi d6i voi truong hop khai sinh dung han, ngudi thudc gia dinh co cong
vai cach mang; nguoi thudc hd nghéo; ngudi khuyét tat.

Mau don, miu t& khai: To khai ding ky khai sinh

Cin cir phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh pha quy dinh chi tiét
mét sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tuwr phdp quy dinh chi tiét thi
hanh mét sé diéu ciia Ludt Hé tich va Ngh;i dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phui quy d@inh chi tiét mét sé diéu va bién phap thi hanh Ludt Ho tich;

- Thdng tur s6 85/2019/TT-BTC ngay 29/11/2019 cuia B Tai chinh hudéng dan vé phi va
¢ phi thugc tham quyeén quyér dinh cia Héi dong nhan dan tinh, thanh pha truc thuge Trung
wong,

- Nghi quyét sé6 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh sé 104/2022/NDB-CP ngay 21/12/2022 caa Chinh phu sta di, bd sung
mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, sb tam trd
gidy khi thuc hién tha tuc hanh chinh, cung cip dich vu cong.

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh chi tiét
mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién ttr, ding ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai chinh sira d6i, bo
sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hudng dan vé phi va 1& phi thugc tham quyén quyét dinh ciia H6i dong nhéan dén tinh, thanh
phé tryc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira doi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HPND tinh vé phi va 18
phi trén dia ban tinh Kon Tum



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @) L

Ho, chir dém, tén ngwoi yéu CALL v e

Quan hé vai nguoi GuoC KNl SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HOQ, CNTE @M, T8N ettt
Ngay, thang, nam sinh: ...........cccoeevevieiiiiicecee. ghi bANG ChTE: e,

QUE QUAN: ettt e e e e et e e e e e e a e e et e e e R e e e e e e e e e b e e e bae e e anpeeeannaeeeanes
Ho, Chir dém, ten NEWOT ME: ....ooooiiiiiiiie e
NAM SINN: .o DAN t0C:....cvvervrnenns QuAC tiCh: v,

Ho, chit dém, tén ngwdl Cha: ..........coooiii e
NAM SINN: G DAN tOC: v, QubC tich: v,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phéap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lamtai: ..o, , NQAY ........... thang ......... nam ..............



Nguoi yéu cau

(Ky, ghi rd ho, chir dém, tén)

P& nghi cép ban sa0®: c6 L, kheng L]

Chd thich:

1) Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong trd thi ghi
theo noi dang ky tam trd; truong hop khong c6 noi dang ky thuong tra va noi déng ky
tam tru thi ghi theo no1 dang sinh song.

®) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chicu, chung minh nhan dan hodc giay to hop 1¢ thay the (Vi du: Chtng
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co sé' y té va va dia chi tru s¢ co so' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.

) Ghi day du ngay, thang sinh cua cha, me (néu co).

©® P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb lugng..



2. Thii tuc diing ky két hon
Trinh tw thuc hién

- Nguoi ¢6 yéu cau dang ky két hon nop hd so tai Uy ban nhan dan cap xa c6 tham

quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, dbi chiéu thdng tin
trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yu cau nop, xuat trinh.

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudng dan ngay dé ngudi nop hd
so bo sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay
thi nguoi tiép nhan phai lap vian ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi rd ho, tén ctia nguoi tiép nhan.

- Ngay sau khi tiép nhan du hd so hop 1¢, néu thay da diéu kién két hdn theo quy
dinh, cong chtre tu phap - ho tich bao céo Chu tich Uy ban nhan dan cap x&. Truong hop Chu
tich Uy ban nhan dan cip xa dong y giai quyét thi cong chiic tu phap - ho tich ghi viec két
hdn vao S6 ding ky két hon. Khi tra két qua dang ky két hon, cong chiic tu phap - ho tich
hudng dan hai bén nam, nit kiém tra noi dung trong S6 ding ky két hdn va Giay ching nhan
két hon. Néu cac bén thdy noi dung dung, pht hop véi hd so diang ky két hon thi cong chic
tu phap - ho tich cling hai bén nam, nit ky tén vao S va hudng dan cac bén cung ky vao
Giay chirng nhan két hon, Cha tich Uy ban nhan dan cip x4 to chic trao Gidy chiing nhan
két hon cho hai bén nam, nir, mdi bén dugc nhan 01 ban chinh Gidy ching nhan két hon; sb
lwong ban sao Trich luc két hon dugc cap theo yéu cau.

Cach thiic thuc hién:

Ngudi ¢6 yéu cau ding ky két hon truc tiép nop ho so tai Uy ban nhan dan cap xa co
tham quyén (bén nam hoic bén nit ¢ thé truc tiép ndp hd so ma khéng can co vin ban uy
quyén caa bén con lai).

Thanh phan ho so:

* Gidy to phdi xudt trinh

- Ho chiéu hogc chiing minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thdng tin ca nhan do co quan c6 tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than cta nguoi ¢ yéu cau ding ky két hon.

- Gidy to chimg minh noi cu tri dé xac dinh tham quyén (trong giai doan chuyén
tiép).

- Trich lyc ghi chti ly hon ddi voi truong hop cong dan Viét Nam dang ky thuong tri
tai dia ban xa 1am thu tuc ding ky két hon, da dugc giai quyét viéc ly hdn, huy viéc két hon
trude do tai co quan c6 tham quyén nudc ngoai.

* Gidy to' phdi ngp

- To khai dang ky két hon theo mau. Hai bén nam, nir c6 thé khai chung vao mot To
khai dang ky két hon;
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- Ban chinh Gidy xac nhan tinh trang hén nhan do Uy ban nhan dan cip x& cd tham
quyén cap trong trudng hop ngudi yéu cau ding ky két hon khong dang ky thuong tri tai dia
ban xa, phuong, thi tran 1am thu tuc ding ky két hon (trong giai doan chuyén tiép).

*Luuy:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop ngudi Yéu cau ndp gidy to 1a ban sao duoc cap tir sd6 goc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Ddi voi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong hd so va
tra lai cho nguoi xuét trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

S6 lwong hd so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; trudng hop nhan hé so sau 15
gio ma khdng giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo. Trudng hop
can xac minh diéu kién két hon cua hai bén nam, nit thi thoi han giai quyét khéng quéa 05
ngay lam viéc.

DPoi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi cu tra caa bén
nam hoac bén ni.

Co quan phdi hep: Khong.

Két qua thuc hién thi tuc hanh chinh: Giay chang nhan két hon(ban chinh), méi
bén vo, chong 01 ban.

Lé phi: Mién 1¢ phi.
M4iu don, miu to khai: To khai diang ky két hon
Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir du 20 tuoi tré 18n, nix tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- C4c bén khong bi mat ning luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:
+ Két hén gia tao;

+ Téao hon, cudng ép két hdn, lira dbi két hon, can tra két hon;
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+ Nguoi dang ¢ vo, c6 chong ma két hon véi nguoi khac hodc chua co vo, chua 6
chdng ma két hdn voi ngudi dang co chdng, ¢ Vo,

+ Két hon gitra nhitng nguoi cing dong méu vé tryc hé; gitra nhimg ngudi ¢6 ho
trong pham vi ba doi; gitia cha, me nudi vai con nubi; gitra nguoi da ting la cha, me nubi vai
con nudi, cha chong véi con dau, me vo vai con ré, cha duong véi con riéng cua vg, me ké
V&i con riéng cua chong.

* Nha nuéc khdng theza nhgn hdn nhan giza nhitng nguoi cung gidi tinh.,

Can cw phap ly:

- Luat HONn nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét
mét sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tuwr phdp quy dinh chi tiét thi
hanh mét sé diéu ciia Ludt Hé tich va Ngh;i dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phui quy d@inh chi tiét mét sé diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh hwéng dan vé phi
va ¢ phi thugc thdm quyéen quyér dinh cia Héi dong nhan dan tinh, thanh phé truc thuge
Trung wong;

- Nghi quyét sé6 28/2020/NQ-HPND ngay 13/07/2020 cua Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co so dir
liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira d6i, bo sung
mot so dicu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so tam tra
giay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia By Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thang tu 0 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot so dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
hudng dan ve phi va Ié phi thugc tham quyen quyet dinh cua Hoi dong nhan dan tinh, thanh
pho truc thuoc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDPND ngay 12/7/2022, HDND tinh sira doi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

1) TO KHAI PANG KY KET HON @)

KINN QU @

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan toc
Qudc tich

Noi cu trg @

Giay to tly than ©

Két hon 1an the may

Chung t6i cam doan nhiing 161 khai trén day 1a dung su that, viéc két hdn cua ching toi 1a tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chang t6i chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cia minh.
Pé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chir dém,
tén)
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P& nghi cép ban sa0®: c6 L, khong ]

Chu thich:

M) @ Truong hop 1am thu tuc dang ky két hdn c6 yéu té nudc ngoai, thi phai dan
anh cua hai bén nam, ntr.

®) Ghi 15 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong trli, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

®) Ghi thdng tin vé gidy to tly than nhu: ho chiéu, ching minh nhan dan hoic giay
td hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha
Noi cip ngay 20/10/1982).

© P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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3. Thi tuc dang ky nhan cha, me, con
Trinh tw thuc hién
- Ngudi ¢6 yéu cau ding ky nhan cha, me, con nop ho so tai Uy ban nhan dan cap xa
c6 tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é cua
gidy to trong hd so do ngudi Yeu cau nop, Xuat trinh; ddi chiéu théng tin trong To khai voi
gidy to trong hd so.

- Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy/phiéu tiép nhan, trong d6
ghi rd ngay, gio tra két qua; néu ho so chua day di, hoan thién thi husng dan nguoi nop ho
so bo sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay
thi phai lap thanh van ban hudng din, trong d6 néu rd loai gidy to, ndi dung can bd sung,
hoan thién, ky, ghi rd ho, tén caa nguoi tiép nhan.

- Sau khi nhan du hd so, néu thiy viéc nhan cha, me, con 1a ding va khéng c6 tranh
chap, céng chirc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cip xa. Truong hop
Chu tich Uy ban nhan dan cip xa dong y giai quyét thi cdng chirc tu phap - ho tich ghi vao
Sb dang ky nhan cha, me, con, huéng dan ngudi yéu cau kiém tra noi dung Trich luc dang
ky nhan cha, me, con va Sb dang ky nhan cha, me, con,cling cac bén ky vao Sé. Chu tich Uy
ban nhan dan cap x& ky cap Trich luc ding ky nhan cha, me, con cho ngudi yéu cau.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau dang ky nhan cha, me, con (mot hoic hai bén) nop hd so truc tiép tai
Uy ban nhan dan cip x4 c6 tham quyeén.

Thanh phin hd so:

* Gidy to' phdi xudt trinh

- H6 chiéu hoic ching minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap, con gia trj sir dung dé
chizng minh vé nhan than caa nguoi ¢ yéu cau ding ky nhan cha, me, con.

- Gidy to chiing minh noi cu tr(i dé xac dinh tham quyén dang ky nhan cha, me, con
(trong giai doan chuyén tiép).

* Gidy to phdi nép

- T khai dang ky nhan cha, me, con theo mau.

- Chang cir chitng minh quan hé cha, con hoic quan hé me, con gom:

+ Vin ban cta co quan Y té, co quan giam dinh hogc co quan khac ¢ tham quyén xéac
nhan quan hé cha con, quan hé me con.

+ Truong hop khéng cé van ban néu trén thi phdai ¢é van ban cam doan cua cac bén
nhdn cha, me, con vé méi quan hé cha, me, con va c6 it nhdt hai nguoi lam ching vé moi
guan hé cha, me, con.

*Luuy:
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- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop ngudi Yeu cau nop gidy to 1a ban sao dwoc cap tir so6 goc hodc ban sao
duoc ching thyuc tir ban chinh thi nguoi tiép nhan hd so khéng duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Ddi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho ngudi Xuét trinh, khéng duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau dang ky ho tich Idp van ban cam doan vé ni
dung yéu cau ding ky hé tich thi co quan ding ky hé tich phdi gidi thich ré cho nguwoi lip
van ban cam doan vé trdach nhiém, hé qud phdp 1y ciia viéc cam doan khéng diing su that.

Co quan déng ky hé tich tir chéi gidi quyét hodc dé nghi co' quan cé tham quyén hity bo
két qua déing ky hé tich, néu cé co sé xdc dinh ndi dung cam doan khéng diing sw thit.

S6 lwong ho so: 01 bg

Thoi han giai quyét: 03 ngay 1am viéc. Trudng hop can phai xac minh thi thoi han
giai quyét khéng qua 08 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép xi noi cu tri ciia ngudi
nhan hoac ngudi dugc nhan la cha, me, con.

Co quan phéi hep: Khong.

Két qua thwc hién tha tuc hanh chinh: Trich luc ding ky nhan cha, me, con(ban
chinh).

L& phi: 12.000 dong/dang ky.

Mién 1& phi cho ngudi thuoc gia dinh c6 cong véi cach mang; ngudi thuoc hd nghéo;
nguoi khuyeét tat.

Méiu don, miu to khai: To khai dang ky nhan cha, me, con.

Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1 cha, me, con déu con séng;

- Viéc nhan cha, me, con khdng cé tranh chap.

- Trudng hop nam, nit chung song véi nhau nhu vo chong, khong dang ky két hon,
sinh con, ngudi con séng cling véi ngudi cha, khi ngudi cha lam tha tyc nhan con ma khong
lién hé dugc véi ngudi me thi khdng can c6 y kién ctia nguoi me trong To khai dang ky nhan
cha, me, con.
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Can cir phap ly:

- Luat Hon nhan va gia dinh ndam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Hé tich;

- Théng twr 0412020/TT-BTP ngay 28/5/2020 ciia B T phdp quy dinh chi tiét thi hanh
mét sé diéu cua Lugt Hg tich va Ngh; dinh s6 123/2015/NP-CP ngay 15 thang 11 niam 2015
cuia Chinh phui guy dinh chi tiét mgt sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tuw s6 85/2019/TT-BTC ngay 29/11/2019 cuia B Tai chinh hudéng dan vé phi va
¢ phi thugc tham quyén quyét dinh cua Héi dong nhan dan tinh, thanh phé truc thuge Trung
uong,;

- Nghi quyét sé6 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va I¢ phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
liéu ho tich dién tur, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, bo sung
mot so dieu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so tam tra
giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia BO Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/Nb-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thong tw s6 106/2021/TT-BTC ngay 26/11/2021 cia B9 Tai chinh sira doi, bo
sung mot s diéu ciia Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia B Tai chinh
huang dan ve phi va 1€ phi thugc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung vong.

- Nghi quyét sé 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira ddi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum



https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri:

Quan hé v&i ngudi Nhan cha/me/Con: @) ... .....oooiiiiiececeeeee e,
Pé nghi co’ quan céng nhan ngudi cé tén dwdéi day:

[ Co T 01 (< 1 TR (=] o
Ny, thang, NAM SINN: .....ooiiiiiiii e
GiGT NN, DAN TOC vt eeeee e e, Quéc tich: ..o

La. e cuia nguoi c6 tén dwoi day:

[ FO TR o3 5 e (<11 TR (=] R
Ngay, thang, NAM SINN: .....uviiiiiii e e e e e e
GG NN e, DAN TOC: v eeveeeeeeeeeeeeee et eeeeee e Quéc tich: ..vovvvevn

Toi cam doan viéc nhan..........ccccceeevveeeciieee e, noi trén la dung su that, tu nguyén,
khdng c6 tranh chap va chiu trach nhiém trudc phap luat vé cam doan cua minh.

Lam tai...ccooevececececce e ngay

Ngudi yéu cau
(Ky, ghi rd ho, chiz @ém, tén)

D,é nghi cip ban sao ®: C6 [] Khong []
SO luong:.......... ban
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Y kién ciia ngudi hién dang 1a me hoic cha®

Chu thich:

(1) Ghi 1 tén co quan ding ky nhan cha, me, con;

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tr0; truong hop khong ¢6 noi dang ky thuong tri va noi déng ky tam
trh thi ghi theo noi dang sinh song.

) Ghi thong tin vé gidy to tiy than nhu: h@rchiéu, chimg minh nhan dan hoic giéy
to hop 1€ thay the (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2004).

@ Chi khai trong trudng hop ngudi khai khong dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi dan sy, ghi 'y kién cua ngudi cha néu me 1a nguoi

yéu Cau y kién ngudi me néu cha 1a ngudi yéu cau (trir trudng hop nguoi d6 da chét, mat
tich, mit nang luc hanh vi dan sy hoic han ché ning luc hanh vi dan sy).

©) P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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4. Thi tuc ding ky khai sinh két hgp nhan cha, me, con
Trinh tw thuc hién

- Nguoi ¢6 yéu cau diang ky khai sinh va nhan cha, me, con nop hd so tai Uy ban nhan
dan cap xa c6 tham quyén.

- Ngudi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, déi chiéu thong tin
trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yu cau nop, xuat trinh.

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong dé ghi rd
ngay, gio tra két qua; néu hod so chwa day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi ré ho, chir dém, tén ctia ngudi tiép nhan.

- Sau khi nhan du hd so, néu thiy viéc nhan cha, me, con 1a dung va khong c6 tranh
chip; thong tin khai sinh day du va phi hop, cdng chirc tu phap - ho tich bao céo Chu tich
Uy ban nhan dan cap xa. Truong hop Cha tich Uy ban nhan dan cap xa dong y giai quyét thi
cong chic tu phéap - ho tich ghi noi dung nhan cha, me, con vao S6 ding ky nhan cha, me,
con; ghi noi dung khai sinh vao S6 ding ky khai sinh, cap nhat théng tin khai sinh theo
huéng dan dé 1iy Sb dinh danh ca nhéan, hudng dan ngudi yéu cau ding ky ho tich kiém tra
ndi dung gidy to ho tich va S6 ho tich, cting ngudi di diang ky khai sinh va nhan cha, me, con
ky t&n vao S6. Chu tich Uy ban nhan dan cap xa cap Gidy khai sinh va Trich luc nhan cha,
me, con cho ngudi yu cau.

Cach thirc thuc hién:

Ngudi yéu cau ding ky khai sinh, nhan cha, me, con (mot hodc hai bén) nop hé so
truc tiép tai Uy ban nhan dan cap xa c6 tham quyén.

Thanh phan hd so:

* Gidy tor phdi xudt trinh:

- Ho chiéu hogc chiing minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan ¢ tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than cta nguoi ¢ yéu cau ding ky khai sinh, nhan cha, me, con.

- Gidy to ching minh noi cu tri d&é chang minh tham quyén dang ky khai sinh, nhan
cha, me, con (trong giai doan chuyén tiép).

* Gidy tor phdi nép:

- To khai diing ky khai sinh, To khai ding ky nhan cha, me, con theo mau.

- Ban chinh Gidy ching sinh; trudng hop khong cé Giay chang sinh thi nop vin ban
cua ngudi lam chang xac nhan vé viéc sinh; néu khong co nguoi 1am ching thi phai c6 gidy
cam doan vé viéc sinh;

- Chang cir chitng minh quan hé cha, con hoic quan hé me, con gom:
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+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c6 tham quyén xac
nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé van ban néu trén thi cac bén nhdn cha, me, con ldp van ban
cam doan vé méi quan hé cha, me, con, c0 it nhdt hai nguoi 1am chiing vé mai quan hé cha,
Mme, con.

*Luuy:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao dwoc cap tir s6 goc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Di véi gidy to xut trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phép ngueoi yéu cau ding ky hé tich ldp van ban cam doan vé ndi
dung yéu cau dding ky ho tich thi co quan ding ky hé tich phdi gidi thich ré cho nguwoi ldp
vin ban cam doan vé trdach nhiém, hé qud phdp 1y ciia viéc cam doan khéong diing su that.

Co quan déng ky hé tich tir chéi gidi quyét hodc dé nghi co quan ¢é tham quyén hiy bo
két qua déing ky hé tich, Nnéu cé co 6 xdc dinh ni dung cam doan khéng ding sw thit.

S6 lwgng hd so 01 bg

Thoi han giai quyét: 03 ngay 1am viéc, truong hop phai x4c minh thi thoi han giai
quyét khdng quéa 08 ngay lam viéc.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co_quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi cu tra cua
ngudi cha hodc ngudi me thuc hién dang ky khai sinh két hop nhan cha, me, con.

Co quan phoi hop: Khong.

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky nhan cha,
me, con (ban chinh).

Lé phi: Pang ky khai sinh khong diing han: 7.000 dong/dang ky; dang ky nhan cha,
me, con: 12.000 dong/dang ky.

Mién 1¢ phi ddi véi truong hop dang ky khai sinh ding han; nguoi thudc gia dinh c6
cong vai cach mang; nguoi thuoc hd nghéo; nguoi khuyét tat.
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Maiu don, miu to Khai: To khai ding ky khai sinh, To khai dang ky nhan cha, me,

con
Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan [ cha, me, con déu con séng;

- Viéc nhan cha, me, con khdng cé tranh chap.

- Truong hop nam, nit chung sdng véi nhau nhu vo chong, khong dang ky két hon,
sinh con, ngudi con sdng clng voi ngudi cha, khi ngudi cha 1am thi tuc nhan con ma khong
lién hé dugc véi ngudi me thi khdng can c6 y kién cua nguoi me trong To khai ding ky nhan
cha, me, con.

Cin cir phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét
mét sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s6 0412020/TT-BTP ngay 28/5/2020 ciia Bé Tuwr phdp quy dinh chi tiét thi
hanh mét sé diéu ciia Ludt Hé tich va Ngh;i dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phuz quy d@inh chi tiét mét sé diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cuia Bg Tai chinh hwéng dan vé phi va
¢ phi thugc tham quyén quyét dinh cua Héi dong nhan dan tinh, thanh phd truc thuge Trung
wong,

- Nghi quyét sé 28/2020/NQ-HPND ngdy 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co so dir
ligu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira d6i, bo sung
mot so dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh so ho khau, so tam tru
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngdy 04/01/2022 ciia B Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phut quy dinh vé Co s¢ dit liéu ho tich dién tir, dang ky ho tich tryc tuyen;

- Thong tu s0 106/2021/TT-BTC ngay 26/11/2021 cia B9 Tai chinh sira doi, bo
sung mot so dieu cua Thong tu so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huang dan ve phi va 1€ phi thudc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira doi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN QU @) e

Ho, Chit dém, t8N NQUOT YBU CAU ....cv.veeeiveeeeceeeseeeee ettt

Quan hé vai nguoi GuoC KNl SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HOQ, CNTE @M, T8N ettt
Ngay, thang, nam sinh: .........ccccccevveveeiiniic e, ghi DANG ChT: ..o

QUE QUAN: ettt e e e e et e e e e e e a e e et e e e R e e e e e e e e e b e e e bae e e anpeeeannaeeeanes
Ho, Chir dém, ten NEWOT ME: ....ooooiiiiiiiie e
NAM ST @ DAN t0C:....ovveeerrnnn, QUAC tich: e,

Ho, chir dém, tEN NGwoi Cha: ........ccoeiiiii e
NEM SIN: G DAN tOC: v, QubC tich: v,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phéap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lamtai: ..o, , NQAY .o thang ......... nam

Nguoi yéu cau

(Ky, ghi r6 ho, chiz dém, tén)
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P& nghi cép ban sa0®: c6 L], khong L]

Chu thich:

1) Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam trt; truong hop khong 6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

) Ghi thong tin vé giay to tiy than cia nguoi di dang ky, ghi 18 6, co quan cap,
ngay cap h¢ chieu, chiung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Ching
minh nh&n dan s6 001089123 do C6ng an thanh pho Ha No6i cap ngay 20/10/2014).

™ Truong hop sinh tai co sy té thi ghi rd tén co so'y té va va dia chi tru so co so' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh ddu X vao & néu cd yéu cau cp ban sao va ghi rd sb lugng..
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri:

Quan hé v&i ngudi Nhan cha/me/Con: @) ... .....oooiiiiieeceeeeee e,
Pé nghi co’ quan céng nhan ngudi cé tén dwdéi day:

[ FO TR ol 1 e (<11 TR (=T PR
Ngay, thang, NAM SINN: ... rae e
GG NN, DAN TOC . vveveeeeeeeeeeeeee et eeeeee e Quéc tich: ..o

La. e cuia nguoi c6 tén dwoi day:

[ FO TR o3 5 e (<11 TR (=T SRR
Ngay, thang, NAmM SINN: ... e e e e e e arrea e
GG NN, DAN TOC . cvveveeeeeeeeeeeeeeeeeeeeneee e Quéc tich: ..vovvvevn

Toi cam doan viéc nhan...........ccceeeeeeieeciiiee e, noi trén la dang su that, tu nguyén,
khong cé tranh chap va chiu trach nhiém trude phap luat vé cam doan ctia minh.
Lam tai...ccocoeeveeiiiieeececcec ngay

Ngudi yéu cau
(Ky, ghi rd ho, chiz d@ém, tén)

Dé nghi cip ban sao ®: C6 [] Khong []
SO lugng:.......... ban
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Y kién ciia ngudi hién dang 1a me hoic cha®

Chu thich:

(1) Ghi 1 tén co quan ding ky nhan cha, me, con;

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong trd va noi dang ky tam
trd thi ghi theo noi dang sinh song.

4 Ghi thong tin vé gidy to tiy than nhu: ho chiu, chimg minh nhan dan hodc gidy
to hop 1€ thay the (vi du: Chimg minh nhan dén s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2004).

@ Chi khai trong truong hop nguoi khai khong ddng thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hogc me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mat nang luc hanh vi dan su, ghi y kién cua ngudi cha néu me la nguoi
yéu cau, y kien nguoi me neu cha la ngudi yéu cau (trer truong hop nguoi do da chet, mat
tich, mat nang luc hanh vi dan su hoac han ché nang luc hanh vi dan su).

© P& nghi danh dau X vao 6 néu cd yéu cau cip ban sao va ghi rd sb luong.
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5. Thi tuc diang ky khai tir

Trinh tw thuc hién

- Nguoi ¢ yéu cau dang ky khai tir nop hd so tai Uy ban nhan dan cap x& c6 tham
quyeén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo ho so, ddi chiéu théng tin trong
To khai va tinh hop Ié caa gidy to trong hd so do nguoi y&u cau nop, Xuét trinh.

- Néu ho so day du, hop 18, nguai tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huéng dan ngudi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so ngay thi
phai 13p thanh vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Ngay sau khi nhan du hd so theo quy dinh, néu thiy thong tin khai tir dy du va phu
hop, cong chire tu phép - ho tich béo cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu
tich Uy ban nhan dan cip xa dong y giai quyét thi ky Trich luc khai tir cdp cho nguoi ¢ yéu
cau; cong chirc tu phap - ho tich ghi vao S6 ding ky khai tir,huéng dan nguoi yéu cau ding
ky ho tich kiém tra noi dung Trich luc khai tir va S6 dang ky khai tir, ciing nguoi di dang ky
khai tir ky tén vao So.

Cach thic thuc hién:

- Nguoi ¢6 yéu cau diang ky khai tir truc tiép thuc hién hozc ay quyén cho nguoi khac
thuc hién viéc dang ky khai tir;

- Nguoi thuc hién viée dang ky khai tir ¢ thé tryuc tiép nop ho so tai Uy ban nhan dan
cap xa cd tham quyén hoic giri hd so qua hé théng buu chinh hodc giri hd so theo hé théng
dang ky ho tich tryc tuyén.

Thanh phan hd so:

* Gidy tor phdi xudt trinh

- Ho chiéu hogc chang minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan ¢ tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than caa nguoi ¢6 yéu cau dang ky khai tor;

- Gidy to chiing minh noi cu tra cudi clng caa ngudi chét dé xac dinh tham quyén
(trong giai doan chuyen tiep).

- Trudng hop khong xac dinh duge noi cu tra cudi cling cua nguoi chét thi xuat trinh
gidy to chirmg minh noi ngudi d6 chét hozdc noi phat hién thi thé ciia ngudi chét.

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban sao ¢6 ching
thyuc cac gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp

- To khai ding ky khai tir theo mau;

- Giay béo tir hoic gidy to thay thé Gidy béo tir do co quan ¢ tham quyén cap.
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- Gidy to, tai liéu, chiing cit do co quan, té chirc c6 tham quyén cap hodc xac nhdn hep
Ié ching minh su kién chét doi véi trueong hop ding ky khai tir cho nguoi chét da lau, khéng
c6 Gidy bao tir hodc gidy to thay thé Gidy bao tiz.

- Van ban ty quyén (duoc ching thuc) theo quy dinh cia phap lut trong trudng hop
y quyén thuc hién viéc dang ky khai tt. Trieong hop ngueoi ¢6 trach nhiém dang ky khai tir
Uy quyén cho nguroi khac thuc hién viée ding ky khai tir ma ngueoi dwot 1y quyén 1a 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rugt ciia nguoi iy quyen thi vin ban iy quyén khong
phdi chung thuc.

*Luuy:

- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vg, chdng hoic con, cha, me
hodc ngudi than thich khac cia ngudi chét c6 trach nhiém di diang ky khai ti; truong hop
ngudi chét khéng cé nguoi than thich thi dai dién caa co quan, to chic, ca nhan lién quan c6
trach nhiém di khai tur.

- Déi voi gidy to nop, xuat trinh:

+ Trudng hop nguoi yéu cau nop gidy to 1a ban sao duoc cip tir 6 géc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to do, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Di véi gidy to xut trinh khi ddng ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong hd so va
tra lai cho nguoi xuét trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong duoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phap luat ho tich khéng quy dinh phai nop.

S6 lwong ho so” 01 bé

Thoi_han gidi quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hé so sau
15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cap xa noi cu tra cudi cling ctia ngudi chét thuc hién viéc dang ky
khai tur;

- Uy ban nhan dan cap xa noi nguoi d6 chét hodc noi phat hién thi theé nguoi chét thuc
hién viéc dang ky khai tir trong truong hop khong xac dinh duoc noi cu tri cudi cling cua
nguoi chét,

Co quan phoi hop: Khong.

Két qua thuc hién thi tuc hanh chinh: Trich luc khai ti (ban chinh).
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Lé phi: dang ky khai tir khéng dang han: 7.000 dong/dang ky.

Mién I phi d6i véi truong hop dang ky khai tir dng han, ngudi thude gia dinh c6 cong
véi cach mang; nguoi thudc hd nghéo; ngudi khuyét tat.

Maiu don, miu t& Khai: To khai diing ky khai tir

Cian ctr phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng twr 04/2020/TT-BTP ngady 28/5/2020 cuiia Bé Tur phdp quy dinh chi tiét thi hanh
mét sé diéu cua Lugt Hg tich va Ngh; dinh s6 123/2015/NP-CP ngay 15 thang 11 niam 2015
cuia Chinh phui guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng @ s6 85/2019/TT-BTC ngay 29/11/2019 cuia B4 Tai chink hudéng dan vé phi va
¢ phi thugc tham quyeén quyér dinh cia Héi dong nhan dan tinh, thanh phé truc thuge Trung
uong,

- Nghi quyét sé6 28/2020/NQ-HPND ngay 13/07/2020 cua Héi dong nhan dan tinh
Kon Tum vé phi va I¢ phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
liéu ho tich dién tuir, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira d6i, bo sung
mot so dieu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so tam tra
giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia BO Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/Nb-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thong tu s6 106/2021/TT-BTC ngdy 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot so dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huéng dan vé phi va I¢ phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh
pho truc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira doi, bo sung
Diéu 2 Nghi quyét sé6 28/2020/NQ-HDPND ngay 13/7/2020 cua HPND tinh vé phi va 18
phi trén dia ban tinh Kon Tum



https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU @ e

Ho, Chit dém, tBN NGUOT YBU CAU: ........c.evveeieeieececeeee ettt

N OT G T D e et e e e e e e et e e e et e e e e et e e e e e e e e e,

QuAaN hé VOI NGUOT A8 ChEL. ....o.ovvvieeeceeee et
Pé nghi co’ quan ding Ky khai tir cho nguoi ¢ tén duwéi day:

HOQ, CNTt A, T8N e
Ngay, thang, NAM SINN: ... e e e
GiGi tiNN: v, DAN tOC: e+ vveeeeeeeereeeeeeeeeeeeeeen, QUAC tHCh: v,

Da chét vao lUC: ......ocveeen. gio o phlt, NQay ............ thang ......... NAM ...
INOT CREL .ottt
NGUYEN NNAN CREL: ...ttt
S6 Giay béo ti/ Giay to thay thé Gidy bao tir: @ ..........ccoevevveeee, o [0
.............................................................................. CAP NQAY ...... thang ...... ndm ...........

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan cua minh.

Lam tai: oo, , ngay ..... thang ..... nam .........

Ngudi yéu cau

(Ky, ghi rd ho, chit @ém, tén)
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P& nghi cép ban sa0®: c6 L, kheng L]
S6 luong:....... ban

Chu thich:

1) Ghi r6 tén co quan ding ky khai tir.

@ Ghi theo noi diang ky thuong tri; néu khdng c6 noi ding ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khong c¢6 noi dang ky thuong trd va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: h chiéu, chang minh nhan dan hoic giay
td hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha
Noi cip ngay 20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo sb Gidy to thay thé Gidy bao tur thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”’; truong hop khdng ¢ thi muc nay dé tréng

®) P& nghi danh ddu X vao & néu cd yéu cau cp ban sao va ghi rd sb luong.
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6. Thi tuc dang Ky khai sinh luu dong

Trinh tw thuc hién:

- Cong chire tu phap - ho tich cip xa duoc giao nhiém vu ding ky khai sinh luu dong
c6 trach nhiém chuan bj day di mau To khai dang ky khai sinh, gidy to ho tich va diéu kién
can thiét dé thyc hién dang ky luu dong tai nha riéng hoic tai dia diém to chirc dang ky luu
dong, bao dam thuan loi cho nguoi dan.

Tai dia diém dang ky ho tich luu dong, cdng chie tur phap - ho tich huéng dan nguoi
yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém tra céc gidy to lam co
s& cho viée dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan du hd so, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban
nhan dan cap x& ky Gidy khai sinh va ghi noi dung vao So dang ky khai sinh.

- Cong chac tu phéap - ho tich dem theo Gidy khai sinh va S6 ding ky khai sinh dé tra
két qua cho nguoi ¢d yéu cau tai dia diém ding ky luu dong; huéng dan ngudi yéu cau kiém
tra noi dung Gidy khai sinh va S6 dang ky khai sinh, ky, ghi 1 ho, tén trong S dang ky khai
sinh;tai muc “Ghi cht” trong S6 ding ky khai sinh ghi rd “Pang ky luu dong”.

- Truong hop ngudi yéu cau khdng biét chir thi cong chirc tur phap - ho tich truc tiép
ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va huéng dan ngudi do diém
chi vao T& khai. Khi tra két qua dang ky ho tich, cong chire tu phap - ho tich phai doc lai noi
dung Gidy khai sinh cho ngudi yéu cau nghe va huéng din ngudi do diém chi vao S6 dang
ky khai sinh.

*Luuy:

- Ddi véi viée xac dinh ho, dan tdc, dat tén cho tré:

+ Viéc xdc dinh ho, dan téc, ddt tén cho tré em phdi phix hop véi phdp ludt va yéu cau
giit gin ban sdc dén toc, tdp qudn, truyén thong van héa tot dep ciia Viét Nam; khéng dit tén
qud dai, kho su dung.

+ Truong hop cha, me khéng théa thudn dwoc vé ho, dan téc, qué quan ciia con khi
dang ky khai sinh thi ho, ddn toc, qué quan cia con doc xdc dinh theo tdp qudn nhung phdi
bao dam theo ho, dan toc, qué quan cua cha hodac me.

- Truwong hop cho phép nguoi yéu cau ding ky hé tich ldp van ban cam doan vé nji
dung Yeu cau ding ky hé tich thi co quan dang ky hé tich phai gidi thich rd cho nguoi ldp
van ban cam doan vé trach nhiém, hé qua phdp 1y cia viéc cam doan khéng ding sw tht.

Co quan ding ky hé tich tiv chéi gidi quyét hodc dé nghi co quan cé tham quyén hity bo
két qua ding ky hé tich, néu c6 co sé xac dinh néi dung cam doan khéng diing su thit.

Thanh phan hd so:

* Gidy tor phdi xudt trinh
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- Ho chiéu hogc ching minh nhan dan hoic thé cin cudc cong dan hoic cac gidy to
khéc c6 dan anh va thdng tin ca nhan do co quan c6 tham quyén cap, con gia trj sir dung dé
chirg minh vé nhan than ciia nguoi yéu cau dang ky khai sinh.

- Gidy to chimg minh noi cu tri d&& chitng minh thAm quyén ding ky khai sinh;
trudng hop cha, me cua tré da diang ky két hon thi phai xuét trinh Giay chiing nhan két hon
(trong giai doan chuyén tiép).

* Gidy tor phdi nép:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hop khong c6 Giay ching sinh thi np vin ban
cta nguoi 1am chang xac nhan vé viéc sinh; néu khong co ngudi lam chimng thi phai co gidy
cam doan vé viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai co6 van ban x&c nhan
ctia co so'y té da thuce hién ki thuat hd tro sinh san cho viéc mang thai ho.

Sb lwgng hd so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc.

DPoi twong thuc hién thi tuc hanh chinh: Ca nhan

Co _quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip xi noi cu tri cua
nguoi cha hoac ngudi me.

Co quan phéi hep: Khong.

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

L& phi:

- Déi v6i truong hop dang ky khai sinh khong dang han: 7.000 dong/dang ky.

- Mién 18 phi d6i voi truong hop khai sinh dung han, ngudi thudc gia dinh co cong
V6i cach mang; nguoi thudc ho nghéo; ngudi khuyét tat.

Méiu don, miu to khai: To khai ding ky khai sinh

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di ding ky khai sinh cho
con; cha me bj bat, tam giam hozc dang thi hanh an phat t0 ma khéng con 6ng ba néi, ngoai
va nguoi than thich khac hoac nhitng nguoi nay khong co diéu kién di ding ky khai sinh cho
tre.

Can cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Théng tw s6 0412020/TT-BTP ngay 28/5/2020 cia Bé Tuw phdp quy dinh chi tiét thi
hanh mét sé dieu cua Ludt Hg tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Ho tich;

- Théng e s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinhhuéng dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh pho truc thuge Trung
uong,

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cua Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi rén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co so dir
ligu ho tich dién tur, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngdy 21/12/2022 ctia Chinh phu sira di, bo sung
mot so dicu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/Nb-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngdy 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huang dan ve phi va 1€ phi thugc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi quyét sé 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira ddi, bo sung
Diéu 2 Nghi quyét sé 28/2020/NQ-HDPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

KINN QU @) L

Ho, Chit dém, tén NGUOT YBU CAU ........coovivieeeceieeeeeeeee et

Quan hé vai nguoi GuoC KNl SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HOQ, CNTE @M, T8N ettt
Ngay, thang, nam sinh: ..............cccceveiie e, ghi bANG Ch: ..o

QUE QUAN: ettt e e e e et e e e e e e a e e et e e e R e e e e e e e e e b e e e bae e e anpeeeannaeeeanes
Ho, Chir dém, ten NEWOT ME: ....ooooiiiiiiiie e
NAM SINN: .o DAN t0C:....cvvveerrennns QUAC tich: e,

Ho, chit dém, tén ngwdl Cha: ..........coooiii e
NEM SIN: G DAN tOC: v, QubC tich: v,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phéap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lamtai: ..o, , NQAY ........... thang ......... nam

Nguoi yéu cau

(Ky, ghi r6 ho, chiz dém, tén)
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P& nghi cép ban sa0®: c6 L, khong L]

Chu thich:

(1) Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

® Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi ro §6, co quan Cap,
ngay cap ho chieu, chiung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Ching
minh nh&n dan s6 001089123 do C6ng an thanh pho Ha No6i cap ngay 20/10/2014).

@ Truong hop sinh tai co s¢'y té thi ghi r tén co s¢' y té va va dia chi tru s¢ co s¢' y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tir Son, tinh Béc Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

©) P& nghi danh ddu X vao & néu cd yéu cau cp ban sao va ghi rd sb lugng..
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7. Thii tuc ding ky két hon luu dong

Trinh tw thuc hién

- Cong chiic tu phap - ho tich cap xa duoc giao nhiém vu ding ky két hon luu dong
c6 trach nhiém chuan bj day du cac loai mau To khai, gidy to ho tich va diéu kién can thiét
dé thyc hién dang ky luu dong.

- Tai dia diém ding ky két hon luu dong, cdng chie tu phép - ho tich ¢d trach nhiém
kiém tra, xac minh vé diéu kién két hdn caa cac bén; hudng dan ngudi dan dién day da thong
tin trong To khai dang ky két hon. Néu hd so day du, hop 18, cong chire tu phép - ho tich tiép
nhan hd so viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hé so, cong chirc tu phap - ho tich bao cao Chu tich Uy ban nhan
dan cip xa. Truong hop Chu tich Uy ban nhan dan dong y giai quyét thi ky cap 02 Gidy
chimng nhan két hén cho ngudi ¢6 yéu cau. Cong chirc tu phap — hd tich ghi ndi dung ding
ky vao So dang ky két hon,hudng dan cac bén kiém tra noi dung Gidy chiing nhan két hon va
Sb dang ky két hon,cuing cac bén nam, nit ky vao So ding ky két hdn, Gidy ching nhan két
hdn theo quy dinh; tién hanh trao Gidy chiing nhan két hén cho cac bén tai dia diém dang ky
Iwu dong. Tai myc “Ghi cha” trong S6 dang ky két hon ghi rd “Dang ky luu dong”

- Truong hop ngudi yéu cau khong biét chir thi cdng chirc tur phap - ho tich truc tiép
ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai noi dung va huéng dan ngudi do diém
chi vao To khai. Khitrao Gidy chting nhan két hén, cong chire tu phap - ho tich phai doc lai
ndi dung Gidy chtng nhan két hon cho ngudi yéu cau nghe va huéng dan ngudi d6 diém chi
vao Sb dang ky két hon.

Thanh phin hd so:

* Gidy tor phdi xudt trinh

- Ho chiéu hogc ching minh nhan dan hodc thé cin cude cong dan hoidc cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia trj sir dung dé
chizng minh vé nhan than cta nguoi ¢ yéu cau ding ky két hon.

- Gidy to chiing minh noi cu tri dé xac dinh tham quyén (trong giai doan chuyén
ticp).

* Gidy to phdi ngp

- To khai dang ky két hon theo mau. Hai bén nam, nix c6 thé khai chung vao mot To
khai dang ky két hon,

S6 lwong ho so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc.

DPoi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cap xa noi cu trii cia hai
bén nam, ntr.

Co quan phoi hop: Khong.
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Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan két hén(ban chinh), mdi
bén vo, chong 01 ban.

Lé phi: Mién I& phi.
MAu don, miu to khai: To khai dang ky két hon,
Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Hai bén nam, nit cung thudng tra trén dia ban cAp xa ma mot hoac ca hai bén nam,
nit 1a ngudi khuyét tat, 6m bénh khéng thé di dang ky két hon duoc.

- Nam tir da 20 tudi tré 18n, nix tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mat nang luc hanh vi dan su;

- Viéc két hon khong thudc mét trong cac truong hop cam két hon, gom:

+ Két hdn gia tao;

+ Tao hdn, cudng ép két hon, ra ddi két hon, can tre két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon véi ngudi khac hodc chua co vo, chua 6
chdng ma két hdn voi ngudi dang co chdng, ¢ Vo,

+ Két hon gitra nhitng nguoi cing dong méu vé tryc hé; gitra nhimg ngudi ¢ ho
trong pham vi ba doi; gitra cha, me nudi vai con nudi; gitra nguoi da ting la cha, me nudi voi
con nudi, cha chdng véi con dau, me vo véi con ré, cha duong véi con riéng cua vo, me ké
VGi con riéng cua chdng;

* Nha nuéc khong thera nhan hon nhan gidza nhizng nguroi cung giai tinh.

Cin cwr phap ly:

- Luat H6n nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tuw phdp quy dinh chi tiét thi
hanh mét sé diéu cuia Ludt Hg tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh huéng dan vé phi
va ¢ phi thugc tham quyén quyér dinh cia Héi dong nhan dan tinh, thanh pho tryc thuge
Trung vong;

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum veé phi va I¢ phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
liéu ho tich dién tir, dang ky ho tich truc tuyeén;



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bo sung
mot s6 dieu cua cac nghi dinh lién quan dén,viéc nop, xuat trinh s6 ho khau, s6 tam tra
giay khi thyuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngdy 04/01/2022 ciia Bo Tu phéap quy dinh chi tiét
mot s6 diéu va bién ‘phép thi hanh Nghi dinh so6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B9 Tai chinh sira doi, bo
sung mot so dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huéng dan vé phi va 1é phi thuoc tham quyén quyét dinh cia Hoi dong nhan dén tinh, thanh
pho truc thudc Trung vong.

- Nghi quyét sé 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira ddi, bd sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HDND ngay 13/7/2020 cia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

O TO KHAI PANG KY KET HON @)

KINN QU @ s

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam
sinh

Dan toc

Qudc tich

Noi cu trg @

Giay to tly than ©

Két hon lan thi
may

Chung t6i cam doan nhiing 161 khai trén day 1a dung sy that, viéc két hdn cua ching toi 12 tu
nguyén, khdng vi pham quy dinh caa Luat hon nhén va gia dinh Viét Nam.
Chuing t6i chiu hoan toan trach nhiém trudc phéap luat vé noi dung cam doan ciia minh.
Pé nghi Quy co quan ding ky.

Bén nir Bén nam

(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chir dém,

tén)
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P& nghi cép ban sa0®: c6 L, khong L]
S6 luong:....... ban

Chu thich:

M) @ Truong hop 1am thu tuc dang ky két hdn c6 yéu té nudc ngoai, thi phai dan
anh cua hai bén nam, ntr.

@) Ghi rd tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong tri, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hop khdng c6 noi dang ky thuong tra va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

6) Ghi thdng tin vé gidy to tdy than nhu: ho chiéu, chiing minh nhan dan hoic giay
td hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cip ngay 20/10/1982).

© P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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8. Thi tuc dang ky khai tir lvu dong

Trinh tw thuc hién

- COng chuc tu phap - ho tich dugc giao nhiém vu dang ky khai tir luu dong co trach
nhiém chuan bi day di mau To khai dang ky khai tir, gidy to ho tich va diéu kién can thiét dé
thuc hién ding ky lwu dong tai nha riéng hoic tai dia diém té chuc dang ky luu dong, bao
dam thuan lgi cho nguoi dan.

- Tai dia diém ding ky khai tor luu dong, cong chic tu phap - ho tich huéng dan
nguoi yéu cau dién day du thdng tin trong To khai ding ky khai tir, kiém tra cac gidy to 1am
co & cho viéc dang ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan hd so, cong chic tu phap - ho tich bao cao Chu tich Uy ban nhan
dan cap xa. Truong hop Chu tich Uy ban nhan dan ddng y giai quyét thi ky Trich luc khai ti
va ghi ndi dung vao S dang ky khai t.

- Cong chiic tu phap -hd tich dem theo Trich luc khai tr va S6 dang ky khai tir @é tra
két qua cho nguoi cd yéu cau tai dia diém dang ky luu dong; huéng dan ngudi yéu cau kiém
tra noi dung Trich luc khai tir va S6 dang ky khai tir,ky, ghi rd ho, tén trong S6 dang ky khai
tir; tai muc “Ghi chu” trong S6 dang ky khai tir ghi rd “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chix thi cong chuc tu phap - ho tich truc
tiép ghi T khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va huéng dan nguoi do
diém chi vao To khai. Khi tra két qua, cdng chirc tu phap - hé tich doc lai noi dung Trich luc
khai ttr cho nguoi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 dang ky khai tir.

Thanh phin hd so:

* Gidy to' phdi xudt trinh

- Ho chiéu hozc ching minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan ¢ thAm quyén cap, con gia trj sir dung dé
chizng minh vé nhan than cua nguoi ¢6 yéu cau ding ky khai tir;

- Gidy to chiing minh noi cu tra cudi clng cia ngudi chét dé xac dinh tham quyén
(trong giai doan chuyen tiep).

- Truong hop khong xac dinh duge noi cur trii cubi cling cua ngudi chét thi xuat trinh
gidy to chimg minh noi ngudi d6 chét hoc noi phat hién thi thé ciia ngudi chét.

* Gidy tor phdi ngp

- To khai diing ky khai tir theo mau;

- Gidy béo tir hoac gidy to thay thé Gidy bao tir do co quan co tham quyen cap.

S6 lwong ho so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cap xa noi cu tri cudi cling ctia ngudi chét;
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- Uy ban nhan dan cép xa noi nguoi d6 chét hodc noi phat hién thi thé nguoi chét thuc
hién viéc dang ky khai tir trong truong hop khong xac dinh dwoc noi cu tri cudi cling cua
nguoi chét.

Co quan phéi hop: Khong.

Két qua thuc hién thi tuc hanh chinh: Trich luc khai ti (ban chinh).

L& phi: dang ky khai tir khong dung han: 7.000 déng/dang ky.

Mién 1¢ phi dbi véi truong hop dang ky khai tir dung han; ding ky cho nguoi thudc gia
dinh c6 cong vai cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

Maiu don, miu to khai: To khai ding ky khai tir

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh

Nguoi chét khéng c6 nguoi than thich, nguoi than thich khéng séng clng
dia ban x& hoac 1a ngudi gia, yéu, khuyét tat khong di diang ky khai tir duoc.

Cin cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tw 04/2020/TT-BTP quy dinh chi tiét thi hanh mét sé diéu cua Ludt Hé tich va
Nghi dinh s¢ 123/2015/NP-CP ngay 15 thang 11 nim 2015 ciia Chinh phi quy dinh chi tiét
mét s6 diéu va bién phép thi hanh Lugt Hg tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019cua B Tai chinh hwéng dan vé phi va
¢ phi thugc tham quyén quyét dinh cua Héi dong nhan dan tinh, thanh phé truc thuge Trung
wong,

- Nghi quyét sé6 28/2020/NQ-HDND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit
ligu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sira di, bo sung
mot so dieu cua cac nghi dinh lién quan deén viéc nop, xuat trinh s6 ho khau, s6 tam trd
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngdy 04/01/2022 ciia B Tu phap quy dinh chi tiét
mot so diu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thang tu s0 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai chinh sira doi, bo
sung mot so dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huéng dan vé phi va I& phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh
pho truc thudc Trung vong.



https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
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- Nghi quyét s6 32/2022/NQ-HDPND ngay 12/7/2022, HPND tinh sira ddi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU @ e

Ho, Chit dém, tn NGUOT YBU CAU: ........c.eviveeieeeececeeee ettt

N OT G T D e et e e e e e e et e e e et e e e e et e e e e e e e e e,

QuAN hé VAT NGUT A8 ChEL ....ovivveeceeeceeeeeeee et
Pé nghi co’ quan diing ky khai tir cho nguoi cO tén duéi day:

HOQ, CHTt A, TEINI oot
Ngay, thang, NAm SINN: ...
GiGi tiNN: v, DAN tOC: e+ veveveeeeeereeeeeeeeeeeeeen, QUAC tiCh: v,

Da chét vao lUC: ......ocveeen. gio o phlt, NQay ............ thang ......... NAM ............
INOT CREL .ottt
NGUYEN NNAN CREL: ...ttt
S6 Giay béo ti/ Giay to thay thé Gidy bao tir: @ .........cccoevevveeee, o [0
.............................................................................. CAP NQAY ...... thang ...... ndm ...........

To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan cua minh.

Lam tai: oo, , ngay ..... thang ..... nam .........

Ngudi yéu cau

(Ky, ghi rd ho, chit @ém, tén)
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SO lugng:....... ban

Chu thich:

) Ghi 15 tén co quan ding ky khai tur.

@ Ghi theo noi dang ky thuong tri; néu khdng c6 noi ding ky thuong trd thi ghi
theo noi dang ky tam tr(; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic giay
td hop 1 thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha
Noi cap ngay 20/10/2004).

4 Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo sb Gidy to thay thé Gidy bao tur thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”’; truong hop khdng ¢ thi muc nay dé tréng

®) P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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9. Piang ky khai sinh cd yéu té nwéc ngoai tai khu vuc bién giéi
Trinh tw thuc hién

- Nguoi ¢6 yéu cau ding ky khai sinh nop hd so tai Uy ban nhan dan cap xa c6 tham

quyen.

- Nguoi tiép nhan c6 trach nhiém kiém tra hd so, xac dinh tinh hop 18 cua gidy to
trong hd so do nguoi Yeu cau nop, Xuat trinh; déi chiéu thdng tin trong T khai vai gidy to
trong hd so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 16
ngay, gio tra két qua; néu hod so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so ngay thi
phai 13p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, chir dém, tén ctia ngudi tiép nhan.

- Ngay sau khi nhan du gidy to theo quy dinh, néu thiy thong tin khai sinh day da va
phtl hop, cng chtic tu phép - ho tich béo cdo Chu tich Uy ban nhan dan cép xa. Truong hop
Chu tich Uy ban nhan dan cap xa dong v giai quyét thi cong chuc tu phép - ho tich ghi noi
dung khai sinh vao S6 ding ky khai sinh, huéng din ngudi yéu cau kiém tra noi dung Gidy
khai sinh va S6 ding ky khai sinh,cung nguoi di dang ky khai sinh ky tén vao S6 dang ky
khai sinh. Cha tich Uy ban nhan dan cip x4 cip Gidy khai sinh cho ngudi duge ding ky khai
sinh. Cong chtre tu phap — hd tich cap nhat vao Co s¢ dit liéu ho tich dién ti, Co so dir liéu
qudc gia vé& dan cu dé lay sé dinh danh ca nhan (néu cha me chon qudc tich Viét Nam cho
tre).

Cach thiic thuc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh truc tiép thuc hién hoic uy quyén cho ngudi
khéac thuc hién viéc dang ky khai sinh;

- Ngudi thuc hién viée dang ky khai sinh c6 thé truc tiép nop hd so tai Uy ban nhan
dan cip x& c6 tham quyén hoac giri ho so qua hé thong buu chinh hoic giri hd so theo hé
thdng dang ky ho tich truc tuyén.

Thanh phan hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hozc chiing minh nhan dan hoac thé can cudc cong dan hoic cac gidy
td khac ¢6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st
dung dé chang minh vé nhan than cia ngudi ¢d yéu cau dang ky khai sinh.

- Gidy to chung minh noi cu tra cua cong dan Viét Nam dé chiang minh tham quyén
dang ky khai sinh; truong hop cha, me cua tré da dang ky két hon thi phai xuat trinh Gidy
chiing nhan két hon (trong giai doan chuyén tiép).

Trudng hop g hd so qua hé théng buu chinh thi phai guri kém theo ban sao ¢6 ching
thyuc cac gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp
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- To khai ding ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; trudng hop khong cé Gidy chang sinh thi nop vin ban
ctia ngudi lam ching xac nhan vé viéc sinh; néu khong co nguoi 1am ching thi phai co gidy
cam doan V& viéc sinh; truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban xé&c nhan cua co so'y té da thuc hién ki thuat hd trg sinh san cho viéc mang thai ho.

- Vin ban thoa thuan cua cha, me vé viéc lua chon quédc tich cho con. Truong hop
cha, me lya chon quéc tich nuc ngoai cho con, thi ngoai van ban thoa thuan lva chon qubc
tich con phai c6 xac nhan cua co quan c6 tham quyén nudc ngoai vé Viéc tré co qudc tich
nudc ngoai theo quy dinh cua phap luat nudce do.

- Ban sao gidy to ching minh nhan than, gidy to chimg minh noi thuong tri ¢ khu
vuc bién gigi ciia cong dan nudce lang giéng.

- Vin ban ay quyén theo quy dinh cua phép luat trong trudng hop ty quyén thuc hién
viéc dang ky khai sinh.

*Luuy:

- Déi voi gidy to nop, xuat trinh:

+ Truong hop ngudi yéu cau nop gidy to 1 ban sao duoc cap tir s6 gbc hoac ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khoéng duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to do, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Ddi véi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu ciu nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai nop.

+ Gidy to do co quan c6 tham quyén cua nudc co chung duong bién gigi voi Viet Nam
lap, cap, xac nhan sir dung dé dang ky ho tich dugc mién hop phap hoa lanh sy; dich ra tiéng
Viét va c6 cam két ciia nguoi dich vé viéc dich dang noi dung

- Truwong hop cho phép nguoi yéu cau ding ky hé tich ldp van ban cam doan vé nji
dung Yéu cdu ding ky hé tich thi co Quan dang ky hé tich phdi gidi thich ré cho nguwoi ldp
van ban cam doan vé trach nhiém, hé qua phdp Iy cia viéc cam doan khéng diing sw tht.

Co quan ding ky hé tich tiv chéi gidi quyét hodc dé nghi co quan cé tham quyén hity bo
két qua ding ky hé tich, néu c6 co sé xac dinh néi dung cam doan khéng diing su that.

- Déi véi viéc x4c dinh ho, dén toc, dat tén cho tré:

+ Viéc xdc dinh ho, dan téc, ddt tén cho tré em phdi phit hop véi phdp ludt va yéu cau
giit gin ban sdc dan toc, tdp qudn, truyén thong vin héa tot dep ciia Viét Nam; khong dat tén
qua dai, kho su dung.



48

+ Truong hop cha, me khong thoa thudgn dwoc vé ho, dan toc, qué qudn ciia con khi
dang ky khai sinh thi ho, dan toc, qué quadn cua con duoc xac dinh theo tdp quan nhung phai
bao dam theo ho, ddn téc, qué quan cua cha hodc me.

S6 lwong ho so: 01 bg

Thoi han gidi quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd so sau
15 gid ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co _quan thuc hién thi tuc_hanh chinh: Uy ban nhan dan cap xa & khu vyc bién
gidi noi thuong trd ciia nguoi cha hoac nguoi me la cdng déan Viét Nam.

Co quan phéi hop: Khong

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

Lé phi: Pang ky khai sinh khdng dang han: 7.000 dong/dang ky.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thuoc ho

nghéo; ngudi khuyét tat.
Mau don, miu t& khai: To khai ding ky khai sinh
Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

Tré sinh ra tai Viét Nam co cha hoac me la cong dan Viét Nam thuong tru tai dia ban
x& & khu vire bién gigi con me hoic cha 1a céng dan nudc lang giéng thuong trd tai don vi
hanh chinh twong dwong cip xa cua Viét Nam tiép gidp voi xa & khu vuc bién gisi caa Viét
Nam noi cong dan Viét Nam thuong tru.

Cin cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mét sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tuw phdp quy dinh chi tiét thi
hanh mét sé diéu cuia Ludt Hg tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cia
Chinh phu quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cuia Bé Tdi chinh hurong dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh phé tryc thuge Trung
wong,

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va I¢ phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
ligu ho tich dién tu, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bo sung
mot so dieu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam tra
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bd Tu phap quy dinh chi tiét
moét s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sd 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira d6i, bd
sung mét sé diéu caa Théng tu s 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyén quyét dinh caa Hoi dong nhan dan tinh, thanh
phé truc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira di, bo sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @) L

Ho, Chir dém, t8N NUOT YBU CAU ....ov.veveeveeeceeieeeeeee ettt

Quan hé vai nguoi GuoC KNl SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HOQ, CNTE @M, T8N ettt
Ngay, thang, nam sinh: ...........c..cccocoviiiiviiecie e, ghi BANG ChT: ..o

QUE QUAN: ettt e e e e et e e e e e e a e e et e e e R e e e e e e e e e b e e e bae e e anpeeeannaeeeanes
Ho, Chir dém, ten NEWOT ME: ....ooooiiiiiiiie e
NAM SINN: .o DAN t0C:....ovvverrrennns QUAC tiCh: e,

Ho, chit dém, tén nguwdl Cha: ........ccooiiii e
NEM SIN: G DAN tOC: v, QubC tich: v,

T6i cam doan noi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phéap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lamtai: ..o, , NQAY ........... thang ......... nam ..............

Ngudi yéu cau

(Ky, ghi rd ho, chiz dém, tén)
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P& nghi cép ban sa0®: c6 L, khong L]

Chu thich:

1) Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thuong trd; néu khong co noi ding ky thuong trd thi ghi
theo noi dang ky tam trti; truong hop khong c6 noi dang ky thuong tra va noi déng ky
tam tru thi ghi theo no1 dang sinh song.

4 Ghi thang tin vé giay to tly than cia nguoi di dang ky, ghi ré s, co quan cap,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay the (Vi du: Ching
minh nh&n dan s6 001089123 do C6ng an thanh pho Ha No6i cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co sé' y té va va dia chi tru s6 co so' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té x4 Dinh Bang, huyén Tir Son, tinh Bac Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.

®) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb lugng..
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10. Thi tuc ding ky két hdn c6 yéu toé nwéc ngodi tai khu vuc bién gioi
Trinh tw thuc hién

- Nguoi ¢6 yéu cau dang ky két hon nop ho so tai Uy ban nhan dan cap xa c6 tham

quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, dbi chiéu thong tin
trong To khaiva tinh hop 18 cua gidy to trong hd so do ngudi yéu cau nop, xuat trinh.

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudng dan ngay dé ngudi nop hd
so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién hd so ngay
thi nguoi tiép nhan phai lap vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi rd ho, t&n ctia nguoi tiép nhan.

- Sau khi nhan du hd so hop 1é, céng chirc tu phép - ho tich kiém tra, xac minh hd
s0, néu hai bén nam, nir da diéu kién két hon theo quy dinh thi b4o céo Chu tich Uy ban
nhan dan cap xa xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan xa dong y
giai quyét thi ky 02 Gidy chiing nhan két hon; cong chiic tu phap - ho tich ghi viéc két
hon vao Sb dang ky két hon,hudng dan cac bén kiém tra noi dung Gidy ching nhan két
hon va S6 dang ky két hén, cung hai bén nam, nit ky vao So6 ding ky két hon; hai bén
nam, nit ciing ky vao Gidy chiing nhan két hén; Chu tich Uy ban nhan dan té chic trao
Gidy chang nhan két hon cho hai bén nam, nit.

Cach thirc thuc hién:

Ngudi ¢6 yéu cau ding ky két hon truc tiép nop ho so tai Uy ban nhan dan cap xa co
tham quyén (bén nam hoic bén nit ¢ thé truc tiép nop hd so ma khong can c6 van ban uy
quyén cuaa bén con lai).

Thanh phin hd so:

* Gidy tor phdi xudt trinh

- Ho chiéu hogc chiing minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khac c6 dan anh va thong tin c4 nhan do co quan ¢ tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than caa cong dan Viét Nam.

- Gidy to chiing minh noi cu tri dé xac dinh tham quyén (trong giai doan chuyén
tiép).

* Gidy tor phdi ngp

- To khai dang ky két hon theo mau. Hai bén nam, nix c6 thé khai chung vao mot To
khai dang ky két hon;

- Gidy to do co quan ¢ tham quyén ciia nude lang giéng cap khong quéa 06 thang tinh
dén ngay nhan ho so, xac nhan céng dan nudc lang giéng hién tai 13 nguoi khdng c6 vo hozc
khong c6 chong;

- Ban sao gidy to' ching minh nhan than, gidy to chimg minh noi thuong tri ¢ khu
vuc bién giéi cua cong dan nudc lang giéng.



53

*Luuy:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop ngudi yYéu cau ndp gidy to 1a ban sao duoc cip tir so6 goc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau ngudi di dang ky nop ban gidy to do.

+ D4i vai gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

+ Gidy to do co quan c6 tham quyén cia nude co chung duong bién gigi véi Viét
Nam l4p, cip, xac nhan st dung dé diang ky ho tich dwoc mién hop phap hoéa lanh su;
dich ra tiéng Viét va c6 cam két cua ngudi dich vé viéc dich dung ndi dung.

Sb lwgng hd so: 01 bg

Thoi han giai quyét: 03 ngay Iam viéc. Truong hop can xac minh thi thoi han giai
quyét khéng qua 08 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan x& & khu vuc bién gi6i
noi cong dan Viét Nam thuong tru.

Co quan phéi hep: Khong.

Két qué thuc hién thi tuc hanh chinh: Gidy chiing nhan két hon (ban chinh), mbi
bén vo, chdng 01 ban.

Lé phi: Mién I¢ phi.
Mau don, miu to khai: To khai ding ky két hon.
Yé&u cau, diéu kién thuc hién thi tuc hanh chinh:

- CoOng dan Viét Nam thuong trd tai dia ban xa & khu vuc bién gisi dang ky két hon
véi cong dan ciia nudc lang giéng thuong trd tai don vi hanh chinh tuong duong cap Xa cia
Viét Nam tiep gidp voi xa ¢ khu vuc bién gidi cua Viét Nam noi cong dan Viét Nam thuong
tru.

- Nam tir du 20 tuoi tré 18n, nix tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khdng bi mét nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gom:

+ Két hén gia tao;
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+ Téao hon, cudng ép két hdn, lira dbi két hon, can tro két hon;

+ Nguoi dang ¢6 vo, ¢6 chdng ma két hdn véi nguoi khac hoic chua cb v, chua co
chdng ma két hdn voi ngudi dang co chdng, ¢ Vo,

+ Két hon gitra nhitng nguoi cung dong méu vé tryc hé; gitra nhimg ngudi ¢ ho
trong pham vi ba doi; gitia cha, me nudi vai con nubi; gitra nguoi da ting la cha, me nubi vai
con nudi, cha chong véi con dau, me vo vai con ré, cha duong véi con riéng cua vg, me ké
VGi con riéng cua chdng;

* Nha nudc khdng thera nh@n hdn nhén giira nhitng nguoi cung giadi tinh.

Cin cir phap ly:

- Luat Hon nhén va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét
mét sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tur phdp quy dinh chi tiét thi
hanh mét sé diéu ciia Ludt Hé tich va Ngh;i dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phui quy d@inh chi tiét mét sé diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cuia Bé Tai chinh hwéng dan vé phi
va ¢ phi thugc thdm quyéen quyér dinh cia Hoéi dong nhan dan tinh, thanh phé truc thuge
Trung wong;

- Nghi quyét sé 28/2020/NQ-HPND ngdy 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, b6 sung
mot so dieu cua cac nghi dinh lién quan dén,viéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua By Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thang tu s0 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot so dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
hudng dan vé phi va I¢ phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh
pho truc thuoc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HPND tinh sira doi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

O TO KHAI PANG KY KET HON )

KINN QU @

Théng tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Dan toc
Qudc tich

Noi cu tra @

Giay to tly than ©

Két hon 1an the may

Chung t6i cam doan nhiing 161 khai trén day 1a dung su that, viéc két hdn cua ching toi 1a tu
nguyén, khong vi pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.
Chng t6i chiu hoan toan trach nhiém trudc phép luat vé ndi dung cam doan cia minh.
Pé nghi Quy co quan ding ky.

Bén nir Bén nam

(Ky, ghi rd ho, chit dém, tén) (Ky, ghi rd ho, chir dém,
tén)
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P& nghi cép ban sa0®: c6 L, khong ]

Chu thich:

M) @ Truong hop 1am thu tuc dang ky két hdn c6 yéu té nudc ngoai, thi phai dan
anh cua hai bén nam, ntr.

®) Ghi 1 tén co quan dang ky két hon.

“) Ghi theo noi diang ky thuong tri, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tr(; truong hgp khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thdng tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hoic giay
to hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phé Ha
Noi cip ngay 20/10/1982).

® P& nghi danh diu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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11. Thi tuc ding ky nhan cha, me, con cd yéu té nwéc ngoai tai khu vuc bién gigi

Trinh tw thuc hién

- Ngudi ¢6 yéu cau dang ky nhan cha, me, con tryc tiép nop ho so tai Uy ban nhan déan
cap x& co tham quyén.

- Ngudi tiép nhan cd trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é cua
gidy to trong hd so do ngudi yeu cau nop, Xuat trinh; ddi chiéu théng tin trong To khai voi
gidy to trong hd so.

- Néu ho so day du, hop 18, ngudi tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Sau khi nhan du hd so hop 1¢, cong chirc tu phép - ho tich kiém tra hd so, niém yét
viéc nhan cha, me, con tai tru s¢ Uy ban nhan dan.

- Néu thay viéc nhan cha, me, con 1a dang va khong c6 tranh chap, cong chic tu phap -
ho tich bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan cap
xa dong y giai quyét thi céng chirc tu phap - ho tich ghi vao Sé dang ky nhan cha, me, con,
huéng dan nguoi yéu cau kiém tra noi dung Trich luc ding ky nhan cha, me, con va S6 dang
ky nhan cha, me, con, cing nguoi diang ky nhan cha, me, con ky vao Sé. Cha tich Uy ban
nhan dan xa ky cap cho mdi bén 01 ban chinh Trich luc ding ky nhan cha, me, con.

Cach thic thuc hién:

Ngudi c6 yéu cau dang Ky nhan cha, me, con (mot hoic hai bén) nop hd so truc tiép tai
Uy ban nhan dan cip x4 c6 tham quyeén.

Thanh phan hd so:

* Gidy tor phdi xudt trinh:

- Ho chiéu hozc chang minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thdng tin ca nhan do co quan c6 tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than cta nguoi ¢ yéu cau ding ky nhan cha, me, con.

- Gidy to chimg minh noi cu trii dé xac dinh tham quyén dang ky nhan cha, me, con
(trong giai doan chuyeén tiép).

- Ban sao gidy to chitng minh nhan than, gidy to chimg minh noi thuong trd ¢ khu vuc
bién gigi cia cong dan nudc lang giéng.

* Gidy to' phdi ngp

- T khai dang ky nhan cha, me, con theo mau.

- Chang cir chitng minh quan hé cha, con hoac quan hé me, con gom:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac ¢ tham quyén xéac
nhan quan hé cha con, quan hé me con.
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+ Truong hop khong cé van ban néu trén thi cac bén nhdn cha, me, con ldp van ban
cam doan vé méi quan hé cha, me, con, c6 it nhat hai nguoi 1am chiing vé mai quan hé cha,
Mme, con.

* Luu y:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop nguoi yéu cau nop gidy to 1a ban sao duoc cip tir 6 géc hoic ban sao
duoc ching thyuc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da di chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Ddi voi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khdng quy dinh phai ndp.

+ Gidy to do co quan c6 tham quyén cua nudce co chung duong bién gigi véi Viét
Nam l4p, cip, xac nhan st dung dé diang ky ho tich dwoc mién hop phap hoéa lanh su;
dich ra tiéng Viét va co cam két cua nguoi dich vé viéc dich dung noi dung.

- Truong hop cho phép ngueoi yéu cau ding ky ho tich Idp van ban cam doan vé ndi
dung yéu cau diang ky ho tich thi co quan dang ky hé tich phdi gidi thich ré cho nguoi ldp
vin ban cam doan vé trach nhiém, hé qua phdp 1y ciia viéc cam doan khéng diing sw thit.

Co quan déng ky hé tich tir chéi gidi quyét hodc dé nghi co quan ¢é tham quyén hity bo
két qua déing ky hé tich, néu cé co sé xdc dinh ndi dung cam doan khéng ding sw thit.

S6 lwong ho so: 01 bg

Thoi_han giai quyét: 07 ngay lam viéc; truong hop phai xac minh thi thoi han giai
quyét khdng qué 12 ngay lam viéc.
Poi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan x& & khu vuc bién gigi noi
cong dan Viét Nam thuong tra.

Co quan phoi hop: Khong.

Két qua thwc hién tha tuc hanh chinh: Trich lyc dang ky nhan cha, me, con(ban
chinh).
L& phi: 12.000 dong/dang ky.

Mién I& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thuoc hd nghéo;
nguoi khuyét tat.
Mau don, miu to khai: To khai dang ky nhan cha, me, con.
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Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc nhan cha, me, con gitra cong dan Viét Nam thuong tru tai dia ban xa ¢ khu vuc
bién giGi véi cong dan cua nuoc lang giéng thuong trd tai don vi hanh chinh twong duong
cap xa cua Viét Nam, tiép giap vai xa ¢ khu vuc bién gisi caa Viét Nam noi cong dan Viét
Nam thuong tra.

- Bén nhan va bén duoc nhan 1a cha, me, con déu con séng.

- Viéc nhan cha, me, con khdng cé tranh chap.

- Trudng hop nam, nit chung sdng véi nhau nhu vo chong, khong dang ky két hon,
sinh con, ngudi con séng cling véi ngudi cha, khi ngudi cha 1am tha tuc nhan con ma khéng
lién hé dugc véi ngudi me thi khdng can c6 y kién cua nguoi me trong To khai ddng ky nhan
cha, me, con.

Cin cir phap ly:

- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot
s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tw 04/2020/TT-BTP ngay 28/5/2020 ciia B Tuw phdp quy dinh chi tiét thi hanh
mét so diéu cua Ludt Ho tich va Ngh; dinh sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015
cua Chinh phui guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tr s6 85/2019/TT-BTC cua Bé Tai chinh ngdy 29/11/2019 cua Bg Tai
chinhhuéng dan vé phi va Ié phi thugc thdm quyen quyér dinh cua Héi dong nhan dan tinh,
thanh pho tryc thuge Trung wong;

- Nghi quyét sé6 28/2020/NQ-HPND ngdy 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
ligu ho tich dién tir, dang ky ho tich tryc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo sung
mot s6 di€u cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam tra
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phép quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thang tu s0 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai chinh sira doi, bo
sung mot so dieu cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huang dan ve phi va 1€ phi thudc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thuoc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira doi, bo sung
Piéu 2 Nghi quyét s6 28/2020/NQ-HBPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phac

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri:

Quan hé v&i ngudi Nhan cha/me/Con: @) ... ...,
Pé nghi co’ quan céng nhan ngudi cé tén dwdéi day:

[ FO TR ol 1 e (<11 TR (=T PR
Ngay, thang, NAM SINRN: ......ooiiiiiii e e e s
GiGH NN, DAN TOC: vt eeee e Quéc tich: ..o

LA e, cuia nguoi c6 tén dwoi day:

[ FO TR o3 5 e (<11 TR (=T SRR
Ngay, thang, NAM SINN: .....uviiiiii e e e e
GG NN e, DAN EOC: et eeeeee et eeeee e Quéc tich: ..vovvvven

Toi cam doan viée nhan............ccceeeveeeiieiee e, noi trén la dang su that, tu nguyén,
khdng c6 tranh chap va chiu trach nhiém trudce phap luat vé cam doan cua minh.

Lam tai...cccoeviecieie e ngay

Ngudi yéu cau
(Ky, ghi rd ho, chiz @ém, tén)

Dé nghi cip ban sao ®: C6 [] Khong []
SO lugng:.......... ban
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Y kién ciia ngudi hién dang 1a me hoic cha®

Chd thich:

(1) Ghi 10 tén co quan ding ky nhan cha, me, con;

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam
trt thi ghi theo no1 dang sinh song.

) Ghi thong tin vé gidy to tuy than nhu: hérchiéu, chimng minh nhan dan hoic giéy
to hop 1€ thay the (vi du: Chimg minh nhan dén s6 001089123 do Cong an thanh ph6 Ha
Noi cap ngay 20/10/2004).

@ Chi khai trong trudng hop ngudi khai khéng dong thoi 1a ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoac me nhan con chua thanh nién hoac nguoi da
thanh nién nhung mat nang luc hanh vi dan su, ghi y kién cua ngudi cha néu me la nguoi
yéu cau, y kien nguoi me néu cha la ngudi yéu cau (tru truong hop nguoi do da chet, mat
tich, mat nang luc hanh vi dan su hoac han ché nang luc hanh vi dan su).

© P& nghi danh dau X vao 6 néu cd yéu cau cip ban sao va ghi rd sb luong.
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12. Thia tuc ding ky khai tir c6 yéu t6 mréc ngodi tai khu vuc bién giéi

Trinh tw thuc hién

- Ngudi ¢6 yéu cau ding ky khai tr nop hd so tai Uy ban nhan dan cap x& ¢ khu vuc
bién gigi c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu thdng tin
trong To khai va tinh hop 1é cua gidy to trong hd so do ngudi yéu cau nop, xuat trinh.

- Néu ho so day du, hop 18, nguai tiép nhan hd so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so ngay thi
phai 13p thanh vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thdy théng tin khai tir dly du va phi hop, cong
chire tu phép - ho tich béo cao Cha tich Uy ban nhan dan cip xa. Truong hop Chu tich Uy
ban nhan dan cip xa dong v giai quyét thi ky cap Trich luc khai tir cho ngudi yéu cau; cong
chirc tu phap - hd tich ghi vao S6 ding ky khai to,hudng dan nguoi yéu cau kiém tra noi
dung Trich luc khai tir va S6 ding ky khai tir, cing ngudi di ding ky khai tir ky tén vao Sb.

Sau khi ding ky khai tir, Uy ban nhén dén xd c6 vin ban théng bao kém theo ban sao
trich luc ho tich giri Bo Ngoai giao dé théng béo cho co quan c6 tham quyén cia nudc ma
nguoi chét mang quéc tich.

Cach thic thuc hién:

- Ngudi ¢6 yéu cau diang ky khai tir truc tiép thuc hién hoic uy quyén cho nguoi khac
thuc hién viéc dang ky khai tir;

- Ngudi thuc hién viée dang ky khai tir ¢ thé truc tiép nop ho so tai Uy ban nhan dan
cap xa cd tham quyén hoic giri hd so qua hé théng buu chinh hodc giri hd so theo hé théng
dang ky ho tich tryc tuyén.

Thanh phan hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hozc chang minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thdng tin ca nhan do co quan ¢ tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than caa nguoi ¢6 yéu cau dang ky khai tor;

- Gidy to chimg minh noi cu tra cudi cling ctia nguoi chét dé xac dinh tham quyén.

Truong hop khong xac dinh dugc noi cu tri cudi cling ctia nguoi chét thi xuat trinh
gidy to chimg minh noi ngudi d6 chét hozdc noi phat hién thi thé cia ngudi chét.

- Truong hop giri ho so qua hé thong buu chinh thi phai giri kém theo ban sao ¢6 chiing
thyuc cac gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp

- To khai diing ky khai tir theo mau;
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- Gidy béo tir hoic gidy to thay thé Gidy bao tir do co quan c6 thim quyén cap.

- Van ban ay quyén theo quy dinh ciia phap luat trong truong hop uy quyén thuc hién
viéc dang ky khai tir. Trueong hop nguoi dieoc 1ty quyén la éng, ba, cha, me, con, vo, chéng,
anh, chi, em rugt ciia nguoi 1y quyén thi van ban iy quyén khong phdi ching thuc.

*Luuy:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop nguoi yéu cau nop gidy to 1a ban sao duoc cip tir 6 géc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to do, khong duoc yéu cau nguoi di ding ky nop ban sao ¢6 chuang thuc gidy
to do.

+ Di véi gidy to xut trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai thdng tin dé luu trong hd so va
tra lai cho nguoi xuét trinh, khdng duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong duoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

+ Gidy to do co quan c6 tham quyén cua nude co chung duong bién gigi véi Viét
Nam l4p, cip, xac nhan st dung dé diang ky ho tich dwoc mién hop phap hoéa lanh su;
dich ra tiéng Viét va c6 cam két cua nguoi dich vé viéc dich dung ndi dung.

Sb lwgng hd so: 01 by

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay 1am viéc tiép theo.
Truong hop can xac minh thi thoi han giai quyét khdng qua 03 ngay lam viéc.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co guan thwc hién thii tuc hanh chinh: Uy ban nhan dan cip xa & khu vuc bién gioi
noi ngudi chét 1a ngudi nudc ngodi cu tru.

Co quan phoi hop: Khong.
Két qua thuc hién thi tuc hanh chinh: Trich luc khai ti (ban chinh).
L& phi: Pang ky khai tir khong dang han: 7.000 dong/dang ky.
Mién I& phi cho ngudi thudc gia dinh co cong véi cach mang; ngudi thuoc hd nghéo;
nguoi khuyet tat.

Mau don, miu t& khai: T khai ding ky khai tir

Can cir phap ly:
- Luat Ho tich nam 2014,




64

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw 04/2020/TT-BTP ngay 28/5/2020 ciia B T phdp quy dinh chi tiét thi hanh
mét sé diéu cua Lugt Hg tich va Ngh; dinh sé 123/2015/NP-CP ngay 15 thang 11 niam 2015
cuia Chinh phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hg tich;

- Théng twr s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huéng dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh pho truc thuge Trung
uong,

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co s dir
liu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bo sung
mot so dieu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thdng tu s6 106/2021/TT-BTC ngdy 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huang dan ve phi va 1€ phi thugc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung vong.

- Nghi quyét sé 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira ddi, b6 sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HDND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.



https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI TU

KINN QU @ e

Ho, Chit dém, tn NGUOT YBU CAU: ........c.eviveeieeeececeeee ettt

N OT G T D e et e e e e e e et e e e et e e e e et e e e e e e e e e,

QuAN hé VAT NGUT A8 ChEL ....ovivveeceeeceeeeeeee et
Pé nghi co’ quan diing ky khai tir cho nguoi c6 tén duéi day:

HOQ, CNTt A, T8N e
Ngay, thang, NAm SINN: ... rae e
GiGi tINN: v, DAN tOC: v veveveeeeeeeeeereeeeeseens QUAC tHCh: v,

Da chét vao lUC: ......ocveeen. gio o phlt, NQay ............ thang ......... NAM ..ovoee..
INOT CREL .ottt
NGUYEN NNAN CREL: ...ttt
S6 Giay béo ti/ Giay to thay thé Gidy bao tir: @ .........cccoevevveeee, o [0
.............................................................................. CAP NQAY ...... thang ...... ndm ...........

To6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.

Lam tai: oo, , ngay ..... thang ..... nam .........

Ngudi yéu cau

(Ky, ghi rd ho, chit @ém, tén)
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SO lugng:....... ban

Chu thich:

) Ghi 15 tén co quan ding ky khai tur.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong trd thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong trd va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan hoic giay
td hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”; néu
ghi theo sb Gidy to thay thé Gidy bao tur thi ghi rd tén, sé gidy to va gach cum tir “Gidy
bao tir”; truong hop khdng c6 thi muc nay dé tréng

®) P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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13. Thi tuc dang ky giam ho
Trinh tw thuc hién

- Ngudi ¢ yéu cau dang ky giam ho nop ho so tai Uy ban nhan dan cap x& c6 tham

quyen.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua gidy to trong hd so do nguoi yéu cau nop, xuat trinh; ddi chiéu théng tin trong To khai
Vai gidy to trong ho so.

- Néu hd so day du, hop 1¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong dé ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh vian ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Sau khi nhan du hd so, néu thiy yéu cau dang ky giam ho du diéu kién theo quy
dinh phép luat thi cong chirc tu phap - ho tich b4o cao Chu tich Uy ban nhan dan cap xa.
Trudng hop Chu tich Uy ban nhan dan cip xa dong v giai quyét thi cong chic tu phap - hd
tich ghi vao S6 dang ky giam ho,hudng dan ngudi yéu cau dang ky ho tich kiém tra noi dung
Trich luc dang ky giam ho va S6 dang ky giam ho, cing ngudi di dang ky giam ho ky vao
S6. Chu tich Uy ban nhan dan cap x& cap Trich luc dang ky giam ho cho ngudi yéu cau.

Cach thic thuc hién:

- Nguoi ¢ yéu cau dang ky giam ho truc tiép thuc hién hoic ty quyén cho ngudi
khéac thuc hién viéc dang ky giam ho;

- Nguoi thuc hién viée dang ky gidam ho c6 thé truc tiép nop ho so tai Uy ban nhan
dan cip xa cd tham quyén hoic giri hd so qua hé thong buu chinh hodc giri hd so theo hé
thdng ding ky ho tich truc tuyén.

Thanh phan hd so:

* Gidy to phdi xudt trinh:

- Ho chiéu hozc chiing minh nhan dan hozc thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thdng tin ca nhan do co quan c6 tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than cta nguoi ¢d yéu cau ding ky giam ho.

- Gidy to ching minh noi cu tra dé xac dinh tham quyén dang ky giam ho (trong giai
doan chuyén tiép).

* Gidy tor phdi ngp

- To khai diing ky giam ho theo mau.

- Vin ban cir nguoi giam ho theo quy dinh cia Bo luat dan su ddi voi truong hop
dang ky giam ho cu.

- Gidy to chiing minh diéu kién giam ho duong nhién theo quy dinh ciia Bo luat dan
su dbi voi truong hop dang ky giam ho dwong nhién. Truong hop cé nhidu ngudi cing di



68

diéu kién lam giam ho dwong nhién thi ndp thém vin ban thoéa thuan vé viéc cir mot ngudi
lam giam ho duong nhién.

- Vin ban ay quyén theo quy dinh caa phép luat trong truong hop ty quyén thuc hién
viéc dang ky giam ho. Truong hop nguoi duwot 1y quyén 1a 6ng, ba, cha, me, con, vg, chang,
anh, chi, em rugt cia ngueoi iy quyén thi vin ban iy quyen khdng phdi chiing thec.

*Luuy:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop ngudi yYeu cau ndp gidy to 1a ban sao duoc cap tir sd goc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Ddi véi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong duoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Sb lwgng hd so: 01 bg

Thoi han giai quyét: 03 ngay lam viéc.

Péi twong thuc hién thi tuc hanh chinh: C4 nhan, phép nhan.

Co _quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cip xi noi cu tri cua
nguoi dugc giam ho hoac ngudi giam ho.

Co quan phéi hep: Khong.
Két qua thuc hién thi tuc hanh chinh: Trich luc ding ky giam ho (ban chinh).
Lé phi: Mién I¢ phi.

Maiu don, miu to khai: To khai ding ky giam ho.

Can cir phap lv:

- B6 luat Dan su;
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat Ho tich;
- Théng tw 04/2020/TT-BTP ngay 28/5/2020 ciia B Tw phdp quy dinh chi tiét thi hanh
mét s6 diéu cuia Lugt Ho tich va Ngh; dinh sé 123/2015/ND-CP ngay 15 thang 11 ndm 2015
cia Chinh pha quy dinh chi tiét mgt sé diéu va bién phap thi hanh Lugt Hé tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tw 56 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huéng dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh pho truc thuge Trung
uong,

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
liu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghi dinh s6 104/2022/ND-CP ngdy 21/12/2022 ctia Chinh phu sira d6i, bo sung
mot s6 dieéu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Théng tu s 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tw 6 106/2021/TT-BTC ngay 26/11/2021 cia B9 Tai chinh sira doi, bo
sung mot s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huéng dan vé phi va Ié phi thuoc tham quyen quyét dinh ctia Hoi dong nhan dén tinh, thanh
pho truc thudc Trung vong.

- Nghi quyét s6 32/2022/NQ-HPND ngay 12/7/2022, HPND tinh sira di, bd sung
Diéu 2 Nghi quyét sé 28/2020/NQ-HDND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KINN QU ) e,
Ho, Chir dém, t8Nn NZWOT YBU CAU: .......ovvveeereeeeeeeeees v eeeesaes s s sss s sees s es e snsananens
NOT CU T @) ettt ettt re et et eete et e enas
GIAY T TUY thANT B) ettt

Pé nghi co’ quan diing ky viéc giam h giira nhirng nguoi c6 tén duéi day:

Ngwoi gidm h:

[ Lo T 01 (< 1 TR (= o
Ngay, thang, NAM SINRN: .....ooiiiiiiii e e e
GiGi tINN: e, DAN tOC: . evveveveeeeeeeeeeeeeeeeens QUAC tHCh: v,

Nguwoi dwoc giam ho:

[ [O TR o3 5 e (<11 TR (=T SRR
Ngay, thang, NAM SINN: ....uuuiiiiii e e e e
GiGi tinh: e DAN tOC v eveveeeeeeeeeeeeeeeeeeee e QUAC tCN: v,

Ly do dang KY QIAM N: ...ooiiiiie e

T6i cam doan nhitng noi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan ctia minh.

Lam tai: ..o , ngay ..... thang ..... nam .........
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Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi cép ban sao®: c6 L], kheng L]

Chd thich:

@) Ghi 16 tén co quan ding ky giam ho.

@ Ghi theo noi dang ky thuong trii, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam trd; truong hop khdng c6 noi dang ky thuong trd va noi dang ky tam
tra thi ghi theo noi dang sinh song.

4 Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hoac giay
to hqp I¢ thay the (vi du: Chirng minh nhan déan so 001089123 do Cbng an thanh pho Ha
Noi cip ngay 20/10/2014).

@ P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.
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14. Thia tuc ding ky chAm diit giam hg
Trinh tu thuc hién

- Ngudi ¢6 yéu cau dang ky cham dat gidm ho nop ho so tai Uy ban nhan dan cip xa
c6 tham quyén.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua gidy to trong hd so do nguoi yéu cau nop, xuat trinh; ddi chiéu théng tin trong To khai
Vai gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 16
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Sau khi nhan du hd so, néu thiy yéu cau dang ky cham duat giam ho du diéu kién
theo quy dinh phép luat thi céng chirc tu phép - ho tich bdo co Chu tich Uy ban nhan dan
cap xa. Truong hop Chu tich Uy ban nhan dan cip xa dong y giai quyét thi cong chirc tu
phép - ho tich ghi vao Sb dang ky cham dut giam ho, hudng dan nguoi yéu cau kiém tra noi
dung Trich luc ding ky chdm dut giam ho va Sé ding ky cham dut giam ho,cung nguoi di
dang ky cham dut giam ho ky vao So6. Chu tich Uy ban nhan dan cip xa cap Trich luc dang
ky cham dut gidam ho cho ngudi yéu cau.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky cham dut giam ho tryc tiép thuc hién hodc uy quyén cho
ngudi khéc thuc hién viée ding ky cham dit gidam ho;

- Ngudi thuc hién viée ding ky chim dat giam ho c6 thé tryc tiép nop hd so tai Uy
ban nhan dan cip xa c6 thim quyén hoic g hd so qua hé thong buu chinhhodc gui hd so
theo hé thdng dang ky ho tich truc tuyén.

Thanh phan hd so:

* Gidy to phdi xudt trinh

- Ho chiéu hogc chiing minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc ¢6 dan anh va thdng tin ca nhan do co quan c6 tham quyeén cap, con gia tri sir dung dé
chizng minh vé nhan than cia nguoi ¢ yéu cau ding ky cham dut giam ho.

Trudng hop gui hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6 ching
thyuc gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp

- To khai dang ky chim dut giam ho theo mau.

- Gidy to 1am can ctr cham dat giam ho theo quy dinh cua Bo luat dan sy.

- Vin ban ay quyén theo quy dinh caa phéap luat trong truong hop ty quyén thuc hién
viéc dang ky cham dut giam ho. Truong hop nguoi duoc 1y quyén 1a 6ng, ba, cha, me, con,
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vo, chong, anh, chi, em ruét ciia nguwoi ity quyén thi van ban iy quyén khong phdi chiing
thuc.

*Luuy:

- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao duoc cap tir s6 goc hoic ban sao
duoc ching thyuc tir ban chinh thi nguoi tiép nhan hd so khéng duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chyp va xuét trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Ddi voi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

S6 lwong hd so: 01 bg

Thoi han giai quyét: 02 ngay lam viéc.

Péi twong thuc hién thi tuc hanh chinh: C4 nhan, phap nhan

Co _quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xi noi da ding ky
giam ho trudc day.

Co quan phéi hep: Khong.

Két qua thuc hién thi tuc hanh chinh: Trich luc ding ky chidm dat giam ho (ban
chinh).
Lé phi: Mi&n I phi.

Mau don, miu to khai: To khai diang ky cham dat giam ho.

Can cir phap lv:

- B6 luat Dan su;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot so dieu va bién phap thi hanh Luat Ho tich;

- Théng tw sé 04/2020/TT-BTP ngay 28/5/2020 ciia B Tuw phdp quy dinh chi tiét thi
hanh mét s6 diéu cua Lugt Hé tich va Ngh; dinh sé 123/2015/ND-CP ngay 15 thang 11 ndm
2015 cuia Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng fur s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huéng dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh pho tryc thuge Trung
wong,


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh sb 87/2020/NB-CP ngay 28/7/2020 caa Chinh phii quy dinh vé Co so dir
liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NB-CP ngay 21/12/2022 caa Chinh phu sta d6i, bd sung
mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam trd
gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira ddi, bd
sung mot sb diéu cua Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ciia Hoi ddng nhan dan tinh, thanh
phé truc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HPND ngay 12/7/2022, HPND tinh sira di, bd sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HBND ngay 13/7/2020 caa HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phac

TO KHAI DANG KY CHAM DUT GIAM HO

KN QU @) e

Ho, Chit dém, tn NGUOT YBU CAU ..........cvcveveieeeceieeee et
NOT CU T @ Lottt ettt ettt et e st et e st et este st e eee et s

Pé nghi co’ quan diing ky cham dit viéc giam h giira:

Ngwai giam ho:

[ Co Tt a1 (< 0 TR (=] o R
Ngay, thang, NEAM SINN: ......ooiiiii e s :
GiGi tINN: oo, DAN tOC: v veveeeeeeeeeeeereeeeeenen, QUAC tiCh: v,

NOT CU T oo et e e e e et e e et e e et e e e et e e e et e e e e e e e e e e e

Nguwoi dwoc giam ho:

[ Fo T ol 15 e <11 TR (=T RS
Ngay, thang, NAM SINN: ....uuviiiiiiii e
GiGi tINN: oo, DAN tOC: v veveeeeeeeeeeeeeeeeeeeens QUABC tiCh: v,
J L a5 €L
Gidy khai Sinh/Gidy t tly thAN @)1 ...
Da dang Ky gidm ho tai @) ..o,
ngay ....... thang ......... nam ......... XS QUYEN SO v
Ly do Cham dirt VIEC GIAM NO: ..o

T6i cam doan nhirng ndi dung khai trén day la dang sy that va chiu trach nhiém trudc
phép luat vé cam doan ctia minh.

Lam tai: ..o , Ngay ... thang ..... nam ....
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Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

P& nghi cép ban sa0®: c6 L, kheng L]
S6 luong:....... ban

Chd thich:

(1) Ghi rd tén co quan diang ky cham dat giam ho.

@ Ghi theo noi dang ky thuong tr, néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

~ ® Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chang minh nhan dan  hozc
giay to hop I¢ thay thé (vi du: Chung minh nhan dan so6 001089123 do Cong an thanh
pho Ha Noi cap ngay 20/10/2014).
4 Ghi rd tén co quan diang ky giam ho trude day (sb, ngay thang nim diang ky).
®) P& nghi danh ddu X vao & néu c6 yéu cau cip ban sao va ghi rd sb luong.



77

15. Thia tue thay déi, cai chinh, bd sung théng tin hd tich

Trinh tw thuc hién

- Nguoi ¢6 yéu cau thay doi, cai chinh, b sung théng tin ho tich nop hé so tai Uy ban
nhan dan cp xa c6 tham quyén.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bo hé so, xac dinh tinh hop 1é
cua gidy to trong hd so do nguoi yéu cau nop, xuit trinh; ddi chiéu théng tin trong To khai
Vai gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 16
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién hd so ngay thi
phai 13p thanh vin ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Sau khi nhan du gidy to theo quy dinh, néu thay viéc thay dbi, cai chinh, bd sung
thong tin ho tich 1a ¢6 co sa, phu hop véi quy dinh cua phap luat dan su va phap luat co
lién quan, cdng chtc tr phap - ho tich bao cdo Chu tich Uy ban nhan dan cip xa. Truong
hop Chu tich Uy ban nhan dan cip xa dong y giai quyét thi ky Trich luc ho tich twong
tng (Trich luc thay d6i ho tich/Trich luc cai chinh ho tich/Trich luc b6 sung thng tin ho
tich) cip cho ngudi yéu cau; cdng chire tu phap - ho tich ghi noi dung thay doi, cai chinh,
b sung théng tin ho tich vao S6 dang ky thay doi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan toc; huéng dan ngudi yéu cau kiém tra noi dung gidy to ho tich va S6 ho
tich, ciing ngudi yéu cau ky vao Sb.

Trudng hop thay doi, cai chinh, bé sung théng tin ho tich lién quan dén Gidy khai
sinh, Gidy chung nhan két hon thi cong chirc tu phap - ho tich ghi ndi dung thay doi, cai
chinh hé tich vao Gidy khai sinh, Gidy chimng nhan két hon; bd sung thong tin ho tich vao
muc tuong tng va déng dau vao ndi dung bd sung.

Trudng hop ding ky thay doi, cai chinh ho tich khong phai tai noi ding ky ho tich
trude day thi Uy ban nhan dén cap xa phai thong béo bang vin ban kém theo ban sao trich
luc ho tich dén Uy ban nhan dan noi dang ky ho tich trudc day dé ghi vao S6 ho tich.

Trudng hop noi dang ky ho tich trude dy 1a Co quan dai dién thi Uy ban nhan dan
cap xa phai thong bao bang van ban kém theo ban sao trich luc ho tich dén Bo Ngoai giao dé
chuyén dén Co quan dai dién ghi vao S6 ho tich.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky thay doi, cai chinh, bo sung thong tin h tich truc tiép
thyuc hién hozc iy quyén cho nguoi khac thyc hién;

- Nguoi thyc hién viée dang ky thay doi, cai chinh, bo sung ho tich c6 thé tryc tiép
ndp hd so tai Uy ban nhan dan cap xa ¢ tham quyén hoac gui ho so qua hé thdng buu chinh
hoic gui qua hé thong dang ky ho tich truc tuyén.

Thanh phan hé so:
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* Gidy tor phdi xudt trinh

- Ho chiéu hoic ching minh nhan dan hoic thé cin cudc cong dan hodc cac gidy to
khéc c6 dan anh va thdng tin ca nhan do co quan c6 tham quyén cap, con gia trj sir dung dé
chizng minh vé& nhan than caa ngudi ¢6 yéu cau ding ky thay ddi, cai chinh, bd sung théng
tin ho tich.

- Gidy to ching minh noi cu tra dé xac dinh tham quyén ding ky thay ddi, cai chinh,
bd sung thdng tin ho tich (trong giai doan chuyén tiép).

Trudng hop gii hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢ ching
thuc cac gidy to phai xuét trinh néu trén.

* Gidy to' phdi ngp

- To khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc
theo mau.

- Gidy to 1am cin ¢ thay d6i, cai chinh, bo sung thdng tin ho tich.

- Vin ban ay quyén theo quy dinh caa phap luat trong trudng hop ty quyén thuc hién
viéc dang ky thay doi, cai chinh, bd sung théng tin ho tich. Truong hop nguoi duroc 1y quyén
la 6ng, ba, cha, me, con, vo, chang, anh, chi, em rugt cia nguoi iy quyén thi van bdn iy
quyén khdng phdi ching thiec.

*Luuy:

- Ddi voi gidy to nop, xuat trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dwoc cap tir sd gbc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to d6, khdng dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Di véi gidy to xuit trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu voi thdng tin trong to khai, chup lai hozc ghi lai thong tin dé luu trong ho so va
tra lai cho nguoi Xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup giay to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so ding ky ho tich theo quy
dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai nop.

S6 lwong ho so: 01 bg

Thoi han giai quyét:

- 03 ngay lam viéc déi voi yéu cau thay doi, cai chinh ho tich; truong hop phai xac
minh thi thoi han giai quyét khdng qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc dbi véi yéu cau bo sung théng tin ho tich, truong hop
nhan hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.
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Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan thuc hién thua tuc hanh chinh:

- Uy ban nhan dan cap x4 noi da dang ky ho tich truée day hoac Uy ban nhan dan cap
X3 noi cu tra ctia nguoi €6 yéu cau co tham quyén giai quyét viéc thay doi, cai chinh cho
ngudi chua du 14 tudi, bd sung ho tich cho céng dan Viét Nam cu trd & trong nudc.

-Uy ban nhan dan cdp xd noi da ding ky khai tr trude ddy thuc hién viéc cdi chinh
Noi dung dang ky khai tur.

Co quan phéi hop: Khong.

Két qua thuc hién thi tuc hanh chinh: Trich luc thay doi ho tich/Trich luc cai
chinh ho tich/Trich luc bo sung thong tin ho tich (ban chinh).

Lé phi: 12.000 dong/thay doi, cai chinh

Mién I¢& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thudc ho nghéo;
nguoi khuyét tat,

MAau don, miu to khai: To khai dang ky thay ddi, cai chinh, b6 sung théng tin ho
tich, xac dinh lai dan toc.

Yéu chu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chir dém, tén cho ngudi dudi 18 tudi phai co sy déng y cua cha,
me ngudi do va duoc thé hién rd trong To khai; ddi véi nguoi tir da 9 tudi tré 18n thi con
phai 6 su dong y cua ngudi do.

+ Viéc cdi chinh hé tich chi duwoc gidi quyét sau khicé dii can cir dé xdc dinh ¢6 sai
s6t do 161 cia cdng chirc 1am cong tac hé tich hodc cia nguoi yéu cau dang ky hé tich;
khdng cdi chinh ngi dung trén gidy to hé tich da duwoc cap hop 1é nham hop thirc héa thong
tin trén ho so; gidy to ca nhankhac.

+ Gidy to hg tich quy dinh da cdp cho cd nhan theo quy dinh cua phap lugt vé hg
tich truoc ngay 01/01/2016 (ngay Luat Hé tich ¢ hiéu luc) cé gia tri su dung ma khong
phai bé sung théng tin hg tich con thiéu so véi biéu mdu hg tich hién hanh.

+ Gidy to hé tich dwoc cap hop 16 ké tir ngay 01/01/2016 ma thdng tin hé tich con
thiéu thi dwroc b sung, néu co gidy to, tai liéu do cor quan, té chitc ¢ tham quyen cap hop 1é
chung minh.

Yéu cau ghi bé sung quac tich Viét Nam chi thuc hién doi véi gidy to hé tich duwoc
cap ké tir ngay 01/01/2016, sau khi dd xdc dinh nguoi yeu cdu dang cé quoc tich Viét Nam
theo quy dinh cia Lugdt Quac tich Viét Nam.

Can cwr phap ly:

- B6 luat Dan su;
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tw phdp quy dinh chi tiét thi
hanh mét sé diéu cua Lugt Hé tich va Ngh; dinh s6 123/2015/NB-CP ngay 15 thing 11 nim
2015 ciia Chinh phu quy dinh chi tiét mét sé diéu va bién phéap thi hanh Lugt Hé tich;

- Théng twr s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huéng dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh pho truc thuge Trung
uong,

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir
licu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngdy 21/12/2022 ctia Chinh phu sira d6i, bo sung
mot so dicu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngdy 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huang dan ve phi va 1€ phi thugc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HDPND ngay 12/7/2022, HDND tinh sira ddi, b6 sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HDND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

~ TO KHAI PANG KY VIEC THAY DOI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAl DAN TQC

KN QU @ e
Ho, Chir dém, tNn NGUWOT YBU CAUS ....c.cvveceeeeeeeeeceeeeeee e ee st
INOT CU T @) Lottt ettt e et re et et enete st nnanas
GIAY T TUY thANT B ettt ettt

Quan hé véi nguoi duoc thay doi, cai chinh, xac dinh lai dan toc, bd sung thdng tin ho
L570  [E PR
Pé Nghi co' quan dAng KY VIEC ™) ........ocooviiies e
cho nguai €O tén dwoi day:

Ho, Chit d@m, T8N ..o et e e nae e
Ngay, thang, NAM SINN: ... e
GiGi tinh:...eeeee.. DAN TOC: e+ vveveeeeee et ee e e e e, QUAC tiCh: v,

T6i cam doan nhirng ndi dung khai trén day 1a dang su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.
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Lamtai: .o, , Ngay ... thang ..... nam .........
Nguoi yéu cau
(Ky, ghi rd ho, chiz
dem, tén)

Y kién ciia nguoi dugc thay doi ho, chir dém, tén Y kién ciia cha va me (néu thay doi ho, chit
(néu ngudi do tir du 9 tuoi tro Ién); xac dinh lai dém, tén cho ngudi dudi 18 tuoi)

dan toc (néu ngudi do tir it 15 tudi dén dudi 18

tUOI)

Chu thich:

(1) Ghi rd tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.

@ Ghi theo noi ding ky thudng tra; néu khong c6 noi ding ky thuong tri thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

@) Ghi théng tin vé giéy’ to tuy than, ghi rd S,(A), co quan cap, ngdy cip ho chiéu,,
ching minh nhan dan hoac giay to hop 1¢ thay thé (V7 du: Chimg minh nhan dan so
001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

) Ghi rd n6i dung loai viéc dé nghi ding ky.

Vi du thay df)i ho, téq/ cai chinh phﬁn khai vé chit dém cua ngudi me/ xac dinh lai
dan tdc/ bo sung phan khai vé ndm sinh cua nguoi cha.

®) Ghi 15 loai viéc ho tich da ding ky trude day c6 lién quan.

Vi du: Da dang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd
Ha Noi ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.

®) Ghi 15 n6i dung thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan
toc

Vi du: - Puoc thay d6i ho tir Nguyén Van Nam thanh Vi Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976
M Pé nghi danh dau X vao 6 néu co yéu cau cap ban sao va ghi rd sb lugng.
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16. Thi tuc cap Gidy xac nhan tinh trang hdn nhan

Trinh tw thuc hién

- Ngudi ¢d yéu cau cap Gidy xac nhan tinh trang hdn nhan nop hé so tai Uy ban nhan
dan cap xa co tham quyén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, déi chiéu théng tin
trong To khai va tinh hop ¢ cua gidy to trong hd so do ngudi yéu cau nop, xuat trinh,

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudng dan ngay dé ngudi nop hd
so bo sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay
thi nguoi tiép nhan phai 1ap vian ban huéng din, trong d6 néu rd loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi rd ho, tén ctia nguoi tiép nhan.

- Sau khi nhan du hd so hop 18, cdng chie tu phap - ho tich kiém tra, x4c minh tinh
trang hén nhan cua ngudi 6 yéu cau.

- Trudng hop ngudi yéu ciu xac nhan tinh trang hon nhéan da timg dang ky thuong trd
tai nhiéu noi khac nhau thi ngudi d6 c6 trach nhiém ching minh vé tinh trang hén nhan cua
minh. Trudng hop ngudi yéu cau khong ching minh duoc thi cong chirc tu phap - ho tich
bao cdo Chu tich Uy ban nhan dan cip xa c6 van ban d& nghi Uy ban nhan dan cip xa noi
ngudi d6 da timg ding ky thuong trd tién hanh kiém tra, xac minh vé tinh trang hdn nhan cua
nguoi do.

Sau khi ngay nhan duoc van ban dé nghi, Uy ban nhan dan cap xa duoc yéu cau, tién
hanh kiém tra, x4&c minh va tra 16i bang van ban vé tinh trang hon nhan trong thoi gian
thuong tra tai dia phuong cua ngudi 6 yéu cau.

Néu két qua kiém tra, x4 minh cho thiy ngudi y8u cau c6 da diéu kién, viéc cap
Gidy xac nhan tinh trang hén nhan 1a phi hop quy dinh phap luét hoic sau thoi han 20 ngay
ké tir ngay guri van ban yéu cau xac minh ma khéng nhdn duwoc van ban tra loi thi cho phép
Nguoi Yeu cau cdp Gidy Xac nhdn tinh trgng hén nhan c6 van ban cam doan vé tinh trang
hdn nhan cuia minh, cdng chic tu phap - ho tich trinh Chi tich Uy ban nhan dan ky cap 01
ban Gidy xac nhan tinh trang hon nhan dé sir dung vao muc dich két hon cho nguoi yéu cau.

- Truong hop nguoi yeu cau cap lai Gidy xac nhdn tinh trang hén nhdn dé két hon ma
khong ngp lai duot Gidy Xac nhdn tinh trang hén nhén da dwoc Cdp truéc day, thi nguoi yéu
cau phdi trinh bay rd 1y do khéng nép lai dwroc Gidy Xac nhdn tinh trang hon nhan. Trong
thoi hagn 03 ngay 1am viéc ké tir ngay tiép nhdn hé so, co quan ding ky hé tich cé van ban
trao doi V6i noi dir dinh déing ky két hén trude day dé xac minh. Truong hop khdng xac minh
duroc hodc khéng nhdn duwoc két qud xdc minh thi co quan ding ky hé tich cho phép ngueoi
yéu cau ldp van ban cam doan vé tinh trang hdn nhan.

- Truong hop yéu cau cap Gidy xac nhdn tinh trang hén nhan d@é sir dung vao muc
dich khdc, khong phdi dé dang ky két hdn thi trong Gidy xac nhan tinh trang hdn nhan phdi
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ghi rd muc dich sir dung, s6 luong Gidy xac nhdn tinh trgng hén nhan duwoc cdp theo yéu
cau.

- Trwong hop yéu cdu cdp Gidy xac nhdn tinh trang hén nhdn dé két hon véi nguoi
cling gidi tinh hodc két hén véi ngueoi medc ngoai tai Co quan dai dién nwéc ngoai tai Viét
Nam thi co quan dang ky hé tich tir chéi gidi quyét.

Cach thiic thuc hién:

- Nguoi ¢ yéu cau cap Gidy xac nhan tinh trang hén nhan truc tiép thuc hién hoac uy
quyén cho ngudi khac thyuc hién yéu cau cip Gidy xac nhan tinh trang hdn nhan;

- Nguoi thuc hién yéu cau cip Gidy xac nhan tinh trang hdn nhan c6 thé truc tiép nop
hd so tai Uy ban nhan dan cip x& cd tham quyén hoic gui hd so qua hé thong buu chinh
hozc guri hd so theo hé thong dang ky ho tich truc tuyén.

Thanh phan hé so:

* Gidy tor phdi xudt trinh

- Ho chiéu hogc ching minh nhan dan hodc thé cin cudce cong dan hoidc cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan ¢ tham quyén cap, con gia trj sir dung dé
chiing minh vé& nhan than ciia nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan.

- Gidy to ching minh noi cu trd ciia ngudi y8u cau cap Gidy xac nhan tinh trang hén
nhan dé xac dinh tham quyén (trong giai doan chuyén tiép).

Trudng hop gii hd so qua hé théng buu chinh thi phai gui kém theo ban sao ¢ ching
thuc cac gidy to phai xuét trinh néu trén.

* Gidy tor phdi nép

- T& khai cap Gidy xé&c nhan tinh trang hén nhan theo mau;

- Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hon nhan di c6 vo hoic
chdng nhung di ly hén hodc ngudi vo/chdng da chét thi phai xuit trinh (ban chinh) hodc nop
ban sao gidy to hop 1& dé ching minh;

- Cong dan Viét Nam da ly hon, hay viec két hon ¢ nude ngoai thi phai nop ban sao
Trich luc ghi cha ly hén.

- Truong hop c& nhan yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac hoic do Gidy xac nhan tinh trang hén nhan da hét thoi han st dung theo
quy dinh thi phai nop lai Gidy xac nhan tinh trang hon nhan da duoc cap trude do.

- Vin ban ay quyén theo quy dinh caa phéap luat trong truong hop ty quyén thuc hién
viéc dang ky thay doi, cai chinh, bo sung ho tich. Triong hop nguoi duoc iy quyeén la 6ng,
ba, cha, me, con, v, chong, anh, chi, em rudt cia nguoi iy quyén thi vin bdn 1y quyén
khéng phdi ching thuc.

*Luuy:

- Péi vai gidy to nop, xuat trinh:

+ Trudng hop nguoi Yéu cau ndp gidy to 1a ban sao duoc cap tir so goc hoac ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
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chinh; néu nguoi yéu cau chi ndp ban chyp va xuét trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.

+ Ddi véi gidy to xuat trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau ding ky hé tich ldp van ban cam doan vé ngi
dung yéu cau dang ky ho tich thi co quan déing ky hé tich phai gidi thich 16 cho nguoi ldp
van ban cam doan vé trdach nhiém, hé Qud phdp 1y ciia viéc cam doan khéng diing sie that.

Co quan déng ky hé tich tir chdi gidi quyét hodc dé nghi co quan cé tham quyén hity bo
két qua ding ky hé tich, néu cé co sé xdc dinh ndi dung cam doan khéng diing sw that.

S6 lwong ho so: 01 bg

Thoi_han giai guyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi han giai
quyét khéng quéa 23 ngay.

Poi twong thuc hién thi tuc hanh chinh: C4 nhan
Co quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cip x& noi ngudi yéu cau cap Gidy xé&c nhan tinh trang hén nhan
thuong tra.

- Trudng hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khéng c6 noi
thuong trd nhung c6 dang ky tam tra theo quy dinh cia phép luat vé cu tr thi Uy ban nhan
dan cép x4 noi tam tr( thuc hién viéc cip Gidy xac nhan tinh trang hdn nhan.

Co quan phdi hop: Uy ban nhan dan cép xa noi thuong trd trude day cia ngudi yéu
cau cap Gidy xac nhan tinh trang hon nhén (trudng hop ngudi yéu cau da thudng trd ¢ nhiéu
noi khac nhau), Uy ban nhan dan noi du dinh dang ky két hon trudc day.

Két qua thuc hién thii tuc hanh chinh: Gidy x4c nhan tinh trang hén nhan.

Lé phi: 12.000 dong/lan cap.

Mién l& phi cho ngudi thudc gia dinh co cong véi cdch mang; ngudi thuoc hd nghéo;
nguoi khuyeét tat.

MAu don, miu to khai: To khai cap Gidy xac nhan tinh trang hdn nhan.

Y&u cau, diéu kién thuc hién thii tuc hanh chinh:

Trudng hop yéu cau xac nhan tinh trang hén nhan nham muyc dich két hon thi nguoi
yéu cau phai dap tng du diéu kién két hon:

- Nam tir du 20 tuoi tré 18n, nix tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khdng bi mét nang luc hanh vi dan sy;
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- Viéc két hdn khdng thuoc mot trong cac trudng hop cam két hén, gom:

+ Két hon gia tao, ly hdn gia tao;

+ Téao hon, cudng ép két hdn, lira dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, c6 chong ma két hon véi nguoi khac hodc chua co vo, chua 6
chdng ma két hdn voi ngudi dang co chdng, ¢ Vo,

+ Két hon gitra nhitng nguoi cing dong méu vé tryc hé; gitra nhimg ngudi ¢ ho
trong pham vi ba doi; gitia cha, me nudi vai con nubi; gitra nguoi da tung la cha, me nubi voi
con nudi, cha chdng véi con dau, me vo Véi con ré, cha duong véi con riéng cua vo, me ké
Vai con riéng ciia chong.

- Nha nugc khong thera nhdn hdn nhén giia nhizng nguroi cung gidi tinh.,

Trueong hop yéu cau cdp Gidy xac nhan tinh trang hén nhan dé sir dung vao muc dich
khéc, khong phdi dé ding ky két hon, thi nguoi yéu cau khdng phdi dap img diéu kién két
hon.

Can cir phép ly:

- Luat HOn nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mét sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tur s6 0412020/TT-BTP ngay 28/5/2020 ciia Bé Tuwr phdp quy dinh chi tiét thi
hanh mét sé diéu ciia Ludt Hé tich va Ngh;i dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phui quy d@inh chi tiét mét sé diéu va bién phap thi hanh Lugt Ho tich;

- Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bé Tai chinh hwéng dan vé phi
va ¢ phi thugc thdm quyen quyér dinh cia Hoi dong nhan dan tinh, thanh phé truc thuge
Trung wong;

- Nghi quyét sé6 28/2020/NQ-HPND ngdy 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s dit
liéu ho tich dién ti, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo sung
mot so diéu cua cac nghi dinh lién quan dén,viéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh chi tiét

mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co so dir liéu ho tich dién ttr, ding ky ho tich truc tuyén;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira d6i, bo
sung mot s6 diéu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
huéng dan vé phi va 18 phi thugc tham quyén quyét dinh ciia H6i dong nhan dén tinh, thanh
phé truc thudc Trung wong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
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- Nghi quyét s6 32/2022/NQ-HDPND ngay 12/7/2022, HPND tinh sira ddi, bo sung
Diéu 2 Nghi quyét sé 28/2020/NQ-HDND ngay 13/7/2020 cua HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

KINN QU D,

Ho, Chit dém, tn NGUOT YBU CAU ........co.eviveeieeeeeeeceee ettt

N OT CU T D ettt e e e e et e e e e et e e e e et e e e e e et e e e e,

Quan hé véi ngudi dugc cap Gidy xac nhan tinh trang hon NhAN: ..........ccccoeveeeeeeees
Peé nghi cap Gidy xac nhan tinh trang hén nhan cho ngudi c6 tén duwéi day:

Ho, Chit d@m, T8N ..o e e
Ngay, thang, NAM SINN: ....ouviiiiii e e e e
Gigitinh: ............cccco.. DANOC: ooiiiviiiiii e, QUAC tHCh: v,

N T CU T oo et e e et e e et e e e et e e et e e e ete e e et e e e et e e seteeearaeas

T6i cam doan nhirng ndi dung khai trén day 1a dung su that va chiu trdch nhiém trudc
phap luat vé cam doan ctia minh.



Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Chd thich:

@) Ghi 13 tén co quan cap gidy XNTTHN.

@ Truong hop cong dan Viét Nam cu tra trong nude thi ghi theo noi dang ky thuong
trd, néu khéng co noi dang ky thuong tra thi ghi theo noi dang ky tam tra.

Truong hop cong dan Viét Nam cu tru & nude ngoai thi ghi theo noi thuong tra hoac

tam trG & nudc ngoai.

@) Ghi théng tin v& gidy to tiy than nhu: ho chiéu, chitng minh nhan dan hoic gidy to
hop 18 thay thé (vi du: Ching minh nhan dan sé 001089123 do Cong an thanh phé Ha
Noi cip ngay 20/10/2004).

@ Pdi véi cong dan Viét Nam cu tra ¢ trong nuée thi ghi rd tinh trang hdn nhan hién
tai: dang c6 vo hoic ¢ chong; hoidc chua dang ky két hon vai ai; hodc da ding ky két
hén/da c6 vo hoic chong, nhung da ly hon hodc ngudi kia di chét.

Dbi voi nguoi dang co vo/chong yéu cau xac nhan tinh trang hdn nhan trong thoi gian
truée khi dang ky két hon thi ghi: Trong thoi gian tir ngay...thang....nam....dén
ngay....thang.....nam....chwa dang ky két hon véi ai; hién tai dang co V(_)’/Chff)ng la
ba/ong... (Gidy ching nhan kéthdn sé ..., do ... cip ngdy...thang...nim).

Pbi véi cong dan Viét Nam cu tri & nudc ngodi co yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu tr tai Viét Nam trude khi xuat canh; nguoi di qua nhiéu noi
thuong trd khac nhau dé nghi xac nhan tinh trang hén nhan tai noi thuong tra trude day
thi khai vé tinh trang hon nhan cta minh trong thoi gian da thuong tra tai noi do (Vi du:
Khong dang ky két hon véi ai trong thoi gian cur tril tai ..oceeeeeeeceeevereevereeeeeeeeeenn, , tn
ngay...... thang ..... nam ......... dén ngay ........ thang ....... nam........ ).

Péi vai cong dan Viét Nam dang cu trii & nudc ngoai, ¢ yéu cau xac nhan tinh trang
hon nhan trong thoi gian cu trl & nuwéc ngoai, thi khai vé tinh trang hdn nhan cua minh
trong thoi gian cu tra tai nude do (Vi du: trong thoi gian cu trt tai CHLB Duc tr ngay ...
thang ..... nam ....... dén ngay ........ thang ....... nam ........ khong dang ky két hon véi ai tai
Pai sir quan Viét Nam tai CHLB Duc).
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_®) Ghi r6 myc dich s dung Gié){ xac nhan tinh trang hon nhan. Truong hop st dung
Giay xac nhan tinh trang hdn nhan dé két hén, thi phai ghi rd két hon vai ai (ho, chir dém,
tén; ngay, thang, nam sinh; quoc tich; giay to tuy than; noi cu tr); noi du dinh dang ky
két hon.



91

17. Tha tuc dang Ky lai khai sinh
Trinh tu thuc hién

- Nguoi ¢6 yéu cau dang ky lai khai sinh nop hd so tai Uy ban nhan dan cp xa co
tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, dbi chiéu thong tin
trong To khai va tinh hop ¢ cua gidy to trong hd so do ngudi yéu cau nop, xuat trinh.

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chwa day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Sau khi tiép nhan hd so, cong chuc tu phép - ho tichkiém tra, xac minh ho so.

Trudng hop viée dang ky lai khai sinh duoc thuc hién tai Uy ban nhan dan cip xa
khong phai noi dang ky khai sinh trude day thi cong chire tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cip xa c6 van ban @ nghi Uy ban nhan dan cip x& noi ding ky khai sinh
trude day kiém tra, x4c minh vé viéc luu gt s6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dén noi da ding ky khai sinh trudc
day tién hanh kiém tra, x4c minh va tra 10i bang vin ban vé viéc con luu gitt hoic khong luu
gitt duogc s6 ho tich.

Truwong hop gidy to cia nguoi yéu cau ding ky lai khai sinh khdng c6 thong tin
chiing minh quan hé cha, me, con thi co quan ding ky hé tich cé vin ban dé nghi co quan
cdng an c6 tham quyén xac minh. Truong hop co quan céng an trd loi khdng c6 théng tin thi
co quan ding ky hé tich cho nguoi yéu cau dang ky lai khai sinh ldp van bdan cam doan vé
thdng tin cua cha, me va xdc dinh néi dung khai sinh theo van ban cam doan.

Sau khi nhan duogc két qua xac minh v& viéc khong con luu gitr duoc s6 ho tich tai noi
da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay geti vin bdn yéu cau xac minh ma
khdng nhdn duoc véin ban tra loi, néu thay viéc dang ky lai khai sinh chinh xac, dang quy
dinh phap luat, cong chic tu phap - ho tich bao cao Cha tich Uy ban nhan dan cip xa.
Trudng hop Cha tich Uy ban nhan dan dong y giai quyét thi cong chic tu phap - ho tich ghi
ndi dung khai sinh vao S6 dang ky khai sinh, huéng dan nguoi yéu cau kiém tra noi dung
Giay khai sinh va So dang ky khai sinh,cting nguoi di ding ky lai khai sinh ky vao S6. Chu
tich Uy ban nhan dan ky cap Giy khai sinh cho ngudi c6 yéu cau.

*Luuy:

- Péi vai gidy to nop, xuat trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir so goc hoic ban sao
duoc ching thuc tir ban chinh thi nguoi tiép nhan hd so khong dugc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chyp va xuét trinh ban chinh thi nguoi tiép nhan hd so
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kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi Xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khdng duoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau ding ky hé tich lap van ban cam doan vé noi
dung yéu cau ding ky hé tich thi co quan dang ky ho tich phdi gidi thich ré cho nguoi ldp
van ban cam doan vé trach nhiém, hé qud phdp 1y ciia viéc cam doan khéng diing si that.

Co quan déng ky hé tich tir chéi gidi quyét hodc dé nghi co quan ¢6 tham quyén hiyy bo
két qua ding ky hé tich, néu cé co sé xdc dinh ndi dung cam doan khéng diing sw that.

Céach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky lai khai sinh truc tiép thuc hién hoic uy quyén cho ngudi
khéac thuc hién viéc dang ky lai khai sinh;

- Nguoi thuc hién dang ky lai khai sinh c6 thé tryc tiép nop ho so tai Uy ban nhan dan
cap xa cd tham quyén hoic giri hd so qua hé théng buu chinh hodc giri hd so theo hé théng
dang ky truc tuyen.

Thanh phan hd so:

* Gidy tor phdi xudt trinh

- H6 chiéu hoic chirng minh nhan dan hoic thé can cude cdng dan hoic cac gidy
t& khac ¢6 dan anh va thong tin c& nhin do co quan c6 tham quyén cap, con gia tri st
dung dé chang minh vé nhan than cua ngudi ¢ yéu cau ding ky lai khai sinh.

- Gidy to chimg minh noi cu tra dé x4c dinh thim quyén ding ky lai khai sinh (trong
giai doan chuyén tiép).

Trudng hop gui ho so qua hé théng buu chinh thi phai guri kém theo ban sao ¢6 ching
thuc c4c gidy to phai xuat trinh néu trén.

* Gidy to phdi nép

- To khai ddng ky lai khai sinh theo mau, trong d6 c¢6 cam doan ctia ngudi yéu cau vé
viéc da nop di cac giay to hién co.

- Ban sao toan bo ho so, gidy to ciia nguoi yéu cau hodc ho so, gidy to, tai lieu khac
trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 tham quyén caa Viét Nam cap hop 1é (ban
sao duoc ching thyc tir ban chinh, ban sao dugc cap tir S6 dang ky khai sinh); Ban chinh
hozc ban sao gidy to co gié tri thay thé Gidy khai sinh duoc cép trudc nim 1945 & mién Bac
va trudc nam 1975 & mién Nam.
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+ Trudng hop nguoi yéu cau khong co gidy to néu trén thi phai nop ban sao gidy to
do co quan, té chirc ¢ tham quyén caa Viét Nam cap hop 1é nhu: Gidy chizng minh nhan
dan, Thé can cude cong dan hoac Ho chiéu; S6 ho khau, S6 tam trd, gidy to ching minh vé
noi cu tra; Bang tot nghiép, Gidy ching nhan, Ching chi, Hoc ba, hd so hoc tap do co quan
c6 tham quyén cap hoic xac nhan; gidy to& khac cd thong tin vé& ho, chit dém, tén, ngay,
thang, nam sinh cta ca nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém nop day du ban sao cac gidy to néu
trén (néu c6) va phai cam doan da ndp du cac gidy to minh c6; chiu trach nhiém, hé qua cua
viéc cam doan khong dung su that.

- Trudng hop ngudi yéu cau dang ky lai khai sinh 1a can bg, cong chirc, vién chic,
nguoi dang cong tac trong luc luwgng vii trang thi phai c6 van ban xac nhan cta Thu
truéng co quan, don vi vé viéc nhitng ndi dung khai sinh caa ngudi dé gdm ho, chir dém,
tén; gioi tinh; ngdy, thang, ndm sinh; dan toc; qudc tich; qué quéan; quan hé cha - con, me
- con phu hop véi hd so do co quan, don vi dang quan 1y.

- Vin ban ay quyén theo quy dinh caa phap luat trong trudng hop ty quyén thuc hién
viéc dang ky lai khai sinh. Truong hop nguoi duoc 1y quyén la 6ng, ba, cha, me, con, vo;,
chong, anh, chi, em ruét ciia ngueoi ity quyén thi van ban iy quyén khong phdi ching thuec.

S6 lwong hd so: 01 bg

Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi thoi han giai
quyét khéng quéa 25 ngay.
Poi twong thuc hién thia tuc hanh chinh: C4 nhan

Co _quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi da dang ky
khai sinh trude day hoic Uy ban nhan dan cap xa noi ngudi yéu cau ding ky lai khai sinh
thuong tru.

Co quan phdi hop: Uy ban nhan dan cép xi noi ngudi yéu cau dang ky lai khai sinh
da ding ky khai sinh trudc day trong truong hop thuc hién ding ky lai khai sinh tai Uy ban
nhan dan cap x4 noi thuong tra.

Két qua thuc hién thi tuc hanh chinh:Giay khai sinh (ban chinh).

L& phi: 7.000 dong/dang ky.

- Mién I¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuoc ho
ngheo; nguoi khuyét tat.

Mau don, miu to khai: To khai ding ky lai khai sinh

Yéu cau, diéu kién thuc hién thi tuc hanh chinh

- Viéc khai sinh da dugc ding ky tai co quan c6 tham quyén caa Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay khai sinh déu bi mat.

- Nguoi ¢ yéu cau con sng tai thoi diém yéu cau dang ky lai.

Can cwr phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thdng i s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tuwr phdp quy dinh chi tiét thi
hanh mét sé dieu cua Ludt Hg tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cia
Chinh phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huéng dan vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh pho truc thuge Trung
wong,

- Nghi quyét sé6 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va I¢ phi #én dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
ligu ho tich dién tur, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi, bo sung
mot so dieu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngdy 04/01/2022 ciia Bo Tu phéap quy dinh chi tiét
mot so di€u va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B9 Tai chinh sira doi, bo
sung mot so dieu cua Thong tu so 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
huang dan ve phi va 1€ phi thudc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung wong.

- Nghi quyét sé 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira ddi, bo sung
Diéu 2 Nghi quyét sé 28/2020/NQ-HDND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH
KINN QU @) L

Ho, Chit dém, tn NGUOT YBU CAU ........c.eveveieeieeeceee et
L 10 3 1 R A

Quan hé vai nguoi GuoC KNal SINN: .o
Pé nghi co’ quan diing Ky lai khai sinh cho nguoi ¢ tén duwéi day:

HOQ, Chlt d@m, T8N oot
Ngay, thang, nam sinh: ..........ccccccoe i ghi bang Chit: .vvveececeeee e

L@ 1= 01T o ST PPR
Ho, Chir dém, ten NGOl ME: ......oooiiiiiiie e
Nam sinh: @, DN toC:.....vvvvevnenn QUABC LN oo,

Da diang ky khai sinh tai: ©..........coooiiiii s

Gidy khai sinhso: ... ,quyénso M. ... ngay ...... /
.......... [oeiiiiiiinin
T6i cam doan nhitng ndi1 dung khai trér‘l day 1a dung su that va da nop du cac giay to hién
c0. T6i chiu trach nhiém trudc phap luat ve viéc cam doan ctia minh.
Lamtai: ..o , NQAY ........... thang ......... nam .............
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Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

SO lugng:....... ban

Chu thich:

) Ghi rd tén co quan ding ky lai khai sinh

@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tr(; truong hop khong 6 noi dang ky thuong trd va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

®) Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chieu, chung minh nhan dan hodc giay to hop 1€ thay thé (Vi du: Chung
minh nhan dan s6 001089123 do Cdng an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co so'y té thi ghi rd tén co S0y té va dia chi co so y té do;
truong hop sinh ra ngoai co s¢'y t€ thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hop khéng rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi tén co quan di ding ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

® Pé nghi danh diu X vao 6 néu cb yéu cau cap ban sao va ghi rd sb luong.
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18. Thia tuc ding ky khai sinh cho nguoi di c6 hd so, gidy to ca nhan
Trinh tu thuc hién

- Nguoi ¢6 yéu cau ding ky khai sinh nop hd so tai Uy ban nhan dan cap xa c6 tham

quyen.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bo hd so, dbi chiéu thdng tin
trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yu cau nop, xuat trinh.

- Néu hd so day du, hop 1¢, nguoi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Sau khi tiép nhan ho so, cong chiic tw phap - ho tich kiém tra, xac minh hd so.
Trong trudng hop can thiét, cong chic tu phap - ho tich bao cdo Chua tich Uy ban nhan dan
cap xd c6 van ban dé nghi Uy ban nhan dan cip xi noi cu trd trude day cua ngudi yéu cau
dang ky khai sinh dé kiém tra, x4c minh vé viéc ding ky khai sinh va viéc luu gitt $6 h tich.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan dan cap x& noi ngudi yéu cau dang
ky khai sinh cu tra truée day tién hanh kiém tra, x4c minh va tra 10i bang van ban vé
viéengudi yéu cau di duoc diang ky khai sinh hay chua duoc dang ky khai sinh; viéc con luu
gitt hoic khong luu gitt dugc 6 ho tich.

Truong hop gidy to Ciia ngueoi yéu cdu ding ky khai sinh khéng c6 théng tin chimg
minh quan hé cha, me, con thi co' quan ding ky hé tich ¢6 van ban dé nghi co' quan céng an
6 tham quyén xdc minh. Truong hop co quan cong an tr \oi khong cé théng tin thi co quan
dding ky hé tich cho nguoi yeu cau déing ky khai sinh Idp van ban cam doan vé théng tin cua
cha, me va xac dinh ngi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh hoic sau thei han 20 ngay ké tir ngay geri vin
ban yéu cau xac minh ma khdng nhdn dwoc van ban tra loi, néu thay ho so dang ky khai
sinh 1a day du, chinh xac, dung quy dinh phép luat, cong chuc tu phap - ho tich béo cao
Chu tich Uy ban nhan dan cap xi. Truong hop Chu tich Uy ban nhan dan cap xa dong y
giai quyét thi cong chirc tu phap - ho tich ghi noi dung khai sinh vao S6 diang ky khai
sinh, hudng dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va So dang ky khai sinh,
cung ngudi di ding ky khai sinh ky tén vao S6. Chu tich Uy ban nhan dan cap x& cap
Gidy khai sinh cho nguoi duge diang ky khai sinh.

Cach thurc thuc hién:

- Nguoi ¢6 yéu cau dang ky khai sinh tryc tiép thuc hién hoic uy quyén cho nguoi
khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh c6 thé truc tiép nop ho so tai Uy ban nhan
dan cap xa co tham quyén hoic giri ho so qua hé thdng buu chinh hoic giri qua hé théng
dang ky truc tuyén.
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Thanh phan hd so:
* Gidy to phdi xudt trinh

- Ho chiéu hoic ching minh nhan dan hoic thé cin cudc cong dan hodc cac gidy to
khéc c6 dan anh va thong tin c4 nhan do co quan ¢ tham quyén cap, con gia trj sir dung dé
chizng minh vé nhan than caa nguoi ¢d yéu cau ding ky khai sinh (gidy to thy than).

- Gidy to chitng minh noi cu tra dé x4c dinh tham quyén dang ky khai sinh (trong giai
doan chuyen tiép).

Trudng hop gii hd so qua hé théng buu chinh thi phai gui kém theo ban sao ¢ ching
thuc cac gidy to phai xuét trinh néu trén.

* Gidy to' phdi ngp

- To khai dang ky khai sinh theo mau.

- Vin ban cam doan ctia ngudi Yeu cau vé viéc chua duoc ding ky khai sinh.

- Ban sao toan bo ho so, gidy to cia ngudi yeu cau hodc hd so, gidy to, tai lieu khac
trong d6 ¢ thdng tin lién quan dén ndi dung khai sinh, gdm: Giay ching minh nhan dan,
Thé cin cudc cdng dan hoic Ho chiéu; S6 ho khau, S6 tam trd, gidy to chieng minh vé noi cu
tr(; Bang tot nghiép, Gidy ching nhan, Chiing chi, Hoc ba, H6 so hoc tap do co quan co
tham quyén cap hoic xac nhan; gidy to khac c6 thdng tin vé ho, chir dém, tén, ngay, thang,
nam sinh cta ca nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém nop day du ban sao cac gidy to néu
trén (néu c6) va phai cam doan da ndp du cac gidy t& minh c6; chiu trach nhiém, hé qua cua
viéc cam doan khong ding su that.

- Trudng hop ngudi yéu ciu ding ky khai sinh 13 can bo, cdng chuc, vién chuec,
nguoi dang cong tac trong luc luwgng vl trang thi phai c6 van ban xac nhan cua Thu
truéng co quan, don vi vé viéc nhitng ndi dung khai sinh caa ngudi dé gdm ho, chir dém,
tén; gioi tinh; ngdy, thang, ndm sinh; dan toc; qudc tich; qué quén; quan hé cha - con, me
- con phl hop véi ho so do co quan, don vi dang quan ly.

- Vin ban ay quyén theo quy dinh caa phéap luat trong truong hop ty quyén thuc hién
viéc dang ky khai sinh. Truong hop nguoi dwoc 1y quyén la éng, ba, cha, me, con, vo,
chong, anh, chi, em rugt cia nguoi ity quyén thi vin ban iy quyén khdng phdi ching thac.

*Luuy:

- Péi vai gidy to nop, xuat trinh:

+ Trudng hop ngudi Yéu cau nop gidy to 1a ban sao duoc cap tir so goc hoac ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan ho so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di dang ky nop ban sao gidy to do.
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+ Doi véi gidy to xuat trinh khi dang ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi Xuét trinh, khong dugc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau dang ky hé tich ldp van ban cam doan vé noi
dung yéu cau dang ky ho tich thi co quan ding ky hé tich phai gidi thich 16 cho nguoi ldp
van ban cam doan vé trach nhiém, hé qud phdp 1y ciia viéc cam doan khéng diing sie thit.

Co quan déng ky ho tich tir chéi gidi quyét hodc dé nghi co quan c6 tham quyén hiyy bo
két qua déing ky hé tich, néu cé co sé xdc dinh néi dung cam doan khéng ding sw thit.

S6 lwong ho so: 01 bg

Thoi_han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han giai
quyét khéng quéa 25 ngay.
Doi twgng thuc hién thii tuc hanh chinh: C4 nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép xa noi ngudi yéu cau

cu tra.

Co quan phdi hop: Uy ban nhan dan cip x4 noi ngudi yéu cau ding ky khai sinh cu
tra trude day.

Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh).

Lé phi: 7.000 dong/dang ky.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thudc ho
nghéo; ngudi khuyét tat.

Maiu don, miu to khai: To khai ding ky khai sinh

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

Cong dan Viét Nam cu tra trong nudc, sinh trudc ngay 01/01/2016, chua dugc dang
ky khai sinh, c6 ho so, gidy to ca nhan (ban chinh hoac ban sao duoc chiing thuc hop 16)
nhu: gidy to tly than; S6 ho khau; S6 tam tri; gidy to khac do co quan nha nuéc ¢6 tham
quyén caa Viét Nam cap.

Cin cwr phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bé Tuw phdp quy dinh chi tiét thi
hanh mét sé dieu cua Ludt Hg tich va Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua
Chinh phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hg tich;
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- Théng tw 56 85/2019/TT-BTC ngay 29/11/2019 cua Bé Tai chinh huéng ddn vé phi va
Ié phi thugc tham quyén quyét dinh ciia Hgi dong nhan dan tinh, thanh phé truc thuge Trung
uong,
- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va I¢ phi trén dia ban tinh Kon Tum.

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé Co s dir
ligu ho tich dién tu, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bo sung
mot so dicu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so6 tam tra
giay khi thuc hién tha tuc hanh chinh, cung cap dich vu céng.

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phép quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 106/2021/TT-BTC ngdy 26/11/2021 cua Bo Tai chinh sira doi, bo
sung mot s6 dieu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh
hudng dan vé phi va I¢ phi thuoc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh
pho truc thudc Trung wong.

- Nghi quyét s6 32/2022/NQ-HPND ngay 12/7/2022, HDND tinh sira di, bd sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HDPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINN QU @) L

Ho, Chit dém, ten N@UOT YBU CAU ........c.cveveeiieieceeeeeee e

Quan hé vai nguoi GuoC KNl SINN: .o
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:

HOQ, CNTE @M, T8N ettt
Ngay, thang, nam sinh: ..............cccoeevievveiieccie e, ghi BANG ChTE: .

QUE QUAN: ettt e e e e et e e e e e e a e e et e e e R e e e e e e e e e b e e e bae e e anpeeeannaeeeanes
Ho, Chir dém, ten NEWOT ME: ....ooooiiiiiiiie e
NAM SINN: .o DAN t0C:....cvvervrens QuAC tiCh: v,

Ho, chit dém, tén ngwdl Cha: ..........coooiii e
NEM SIN: G DAN tOC: v, QubC tich: v,

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ciia minh.

Lamtai: ..o, , NQAY ........... thang ......... nam .............
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Nguoi yéu cau

(Ky, ghi rd ho, chir dém, tén)

P& nghi cép ban sa0®: c6 L, kheng L]

Chd thich:

1) Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thuong trd; néu khong co noi dang ky thuong trd thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

®) Ghi thong tin vé gidy to tly than cua nguoi di dang ky, ghi ro §6, co quan cap,
ngay cap ho chicu, chung minh nhan dan hodc giay to hop 1¢ thay the (Vi du: Chtng
minh nhan dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co sé' y té va va dia chi tru s¢ co so' y té do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi

- Tram y té x3 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh caa 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: x3 Binh Bang, huyén Tir Son, tinh Béc Ninh.

) Ghi day du ngay, thang sinh cua cha, me (néu co).

® P& nghi danh ddu X vao & néu cd yéu cau cip ban sao va ghi rd sb lugng..
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19. Thia tuc ding ky lai két hon
Trinh tw thuc hién
- Nguoi ¢6 yéu cau dang ky lai két hon nop hd so tai Uy ban nhan dan cap xa c6 tham

quyen.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bo hd so, xac dinh tinh hop 1é
cua gidy to trong hd so do nguoi yéu cau nop, xuat trinh; ddi chiéu théng tin trong To khai
Vai gidy to trong ho so.

- Néu ho so day du, hop 18, ngudi tiép nhan ho so viét gidy tiép nhan, trong d6 ghi 16
ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hudéng dan ngay dé ngudi nop hd
so bo sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién hd so ngay
thi nguoi tiép nhan phai lap van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi rd ho, t&n ctia nguoi tiép nhan.

- Sau khi tiép nhan ho so, cong chie tu phap - ho tich kiém tra, xac minh hd so.

Truong hop viée dang ky lai két hon thyc hién tai Uy ban nhan dan cip xa khong phai
noi da dang ky két hon trude day thi cong chie tu phap - ho tich bao cao Chu tich Uy ban
nhan dan c6 van ban d& nghi Uy ban nhan dan noi ding ky két hon trude day kiém tra, xac
minh V& viéc luu gitr $6 ho tich tai dia phuong.

Sau khi nhan dugc van ban dé nghi, Uy ban nhan déan noi dd dang ky két hén trudc
day tién hanh kiém tra, x4c minh va tra 10i bang vin ban vé viéc con luu gitt hoic khong luu
gitt dugc S6 hé tich.

- Sau khi nhan duoc két qua xac minh vé viéc khong con luu giit duoc S6 ho tich tai
noi di dang ky két hon hodc sau thoi han 20 ngay ké tir ngay geri van ban yéu cau xac minh
ma khdng nhdn durorc vin ban tra loi, néu thiy ho so diy du, chinh xac, dung quy dinh phép
luat thi cdng chuc tu phap - ho tich bao cao Chu tich Uy ban nhan dan cép xi. Truong hop
Chu tich Uy ban nhan dan céap xa dong y giai quyét thi cdng chirc tu phap - ho tich ghi viéc
két hon vao So diang ky két hon,huéng dan cac bén kiém tra noi dung Gidy chimg nhan két
hon va So dang ky két hon,cung hai bén nam, nit ky tén vao S6 va hudng dan cac bén cling
ky vao Gidy chiing nhan két hén, Cha tich Uy ban nhan dan cap xa t6 chic trao Gidy ching
nhan két hén cho hai bén nam, nit.

Cach thiic thuc hién:

Nguoi ¢6 yéu cau dang ky lai két hon truc tiép nop ho so tai Uy ban nhan dan cap xa
c6 tham quyén (bén nam hozc bén nix ¢ thé truc tiép ndp hod so ma khong can ¢ van ban ay
quyén caa bén con lai).

Thanh phan hd so:

* Gidy tor phdi xudt trinh

- Ho chiéu hozc chiing minh nhan dan hoic thé can cudc cong dan hoic cac gidy
td khac ¢6 dan anh va thong tin ¢ nhan do co quan c6 tham quyén cap, con gia tri st
dung dé chirng minh vé nhan than cia nguoi c6 yéu cau dang ky lai két hon.
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- Gidy to ching minh noi cu trii d@é xac dinh tham quyén trong truong hop viée ding
ky lai két hon thyc hién tai Uy ban nhan dan cap xa khong phai la noi dang ky két hon truéc
day (trong giai doan chuyén tiép).

* Gidy to' phdi ngp

- T khai dang ky lai két hon theo mau;

- Ban sao Gidy chiing nhan két hon duoc cap trude ddy. Néu khdng cd ban sao Gidy
chizng nhan két hon thi nop ban sao hd so, gidy to ¢a nhan co cac thong tin lién quan dén noi
dung ding ky két hon.

*Luuy:

- Déi voi gidy to nop, xuat trinh:

+ Trudng hop ngudi yéu cau nop gidy to 1a ban sao dwoc cap tir sd goc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi nop ban chup va xuat trinh ban chinh thi nguoi tiép nhan ho so
kiém tra, ddi chiéu ban chup vai ban chinh va ky vao ban chup xac nhan vé viéc da ddi chiéu
ndi dung gidy to do, khong duoc yéu cau ngudi di ding ky nop ban sao gidy to do.

+ Di véi gidy to xut trinh khi ding ky ho tich, ngudi tiép nhan co trach nhiém kiém
tra, dbi chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khdng duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da ho so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai nop.

Sb lwgng hd so: 01 by

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi han giai
quyét khéng quéa 25 ngay.

DPoi twong thuc hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cip xa noi da dang ky
két hon trudc day hozc Uy ban nhan dan cap xa noi ngudi yéu cau thuong tra.

Co_quan phéi hop: Uy ban nhan dan noi ding ky két hon trude day trong truong
hop diang ky lai két hon tai Uy ban nhan dan cap xa noi ngudi yéu cau thudng tra.

Két qua thuc hién thi tuc hanh chinh: Giay chang nhan két hon(ban chinh), mi
bén vo, chong 01 ban.

L& phi: 24.000 dong/dang ky.

Mién l& phi cho ngudi thudc gia dinh co cong véi cach mang; ngudi thuoc hd nghéo;
nguoi khuyeét tat.

MAu don, miu to khai: To khai ding ky lai két hon

Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Viéc két hon da duoc dang ky tai co quan co tham quyén cia Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching nhan két hon déu bi mt;
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- Ngudi yéu cau ding ky lai két hén con séng vao thoi diém yéu cau ding ky lai két
hon.

Can cwr phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tw s6 0412020/TT-BTP ngay 28/5/2020 ciia Bé Tuwr phdp quy dinh chi tiét thi
hanh mét sé diéu ciia Ludt Hé tich va Ngh; dinh sé 123/2015/ND-CP ngay 15/11/2015 cia
Chinh phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cia Bé Tai chinh huéng dan vé phi
va ¢ phi thugc thdm quyén quyér dinh cia Héi dong nhan dan tinh, thanh phé truc thuge
Trung wong;

- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cia Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dir
liéu ho tich dién tir, dang ky ho tich truc tuyen;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira d6i, bo sung
mot so dieu cua cac nghi dinh lién quan dénlviéc nop, xuat trinh s6 ho khau, so tam tra
giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Thong tu s6 01/2022/TT-BTP ngdy 04/01/2022 ciia Bo Tu phéap quy dinh chi tiét
mot so dieu va bién phap thi hanh Nghi dinh so 87/2020/Nb-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Thong tw s6 106/2021/TT-BTC ngay 26/11/2021 cia B9 Tai chinh sira doi, bo
sung mot s6 diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh
huang dan ve phi va 1€ phi thudc tham quyen quyét dinh cua Hoi dong nhan dan tinh, thanh
pho truc thudc Trung vong.

- Nghi quyét s6 32/2022/NQ-HDND ngay 12/7/2022, HDND tinh sira doi, bo sung
Picu 2 Nghi quyét sé 28/2020/NQ-HBPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.



http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017
http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=15017

106

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

KINN QU @) L
Ho, Chir dém, tNn NZUWOT YBU CAUS ....o.cvveceeeeeeeeeeceeeeeeee et
INOT CU T @) Lttt ettt e st et re et et e e te st e anas
GIAY T TUY thANT Bttt en ettt

Pé nghi co’ quan diing ky lai két hon theo ndi dung duéi day:

HoQ, Chilt d@m), T8N CHA VO ....eoiiie e
Ngay, thang, NamM SINN: ...
DAN TOC: wvrveeeeeeeeeeet et eeee e ee e eeee e QUABC TICN: e
INOT CU D) Lottt ettt ettt e re st et e e et e et e s etestene e

Ho, Chit dém, tBN CHA CRONG: .....cvoveeeeieceeeeeeeeeee et
Ngay, thang, NAmM SINN: ... et e e e arree e
DAN TOC: +vveeeeeeeeeee et eeee et ee et ee e QUABC HICN: e,
INOT CU TP Lottt ettt ettt et et et et et et e stestestestestesee st

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan cua minh.
Lamtai: ................l , NQAY ... thang ......... nam .............
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Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

P& nghi cép ban sa0®: c6 L, kheng L]

Chd thich:

(1) Ghi rd tén co quan ding ky lai két hon.

@ Ghi theo noi ding ky thudng trd; néu khdng c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tra; truong hqp khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh song.

4 Ghi thong tin vé gidy to tily than nhu: ho chiéu, chiing minh nhan dan hoic gidy
to hop 1€ thay the (vi du: Chiing minh nhan dan so 001089123 do Cong an thanh pho Ha
Noi cap ngay 20/10/2004).

) Ghi rd tén co quan di ding ky két hdn trudc day.
®) Chi khai trong truong hop biét rd.
© P& nghi danh dau X vao & néu cd yéu cau cip ban sao va ghi rd sb luong.



108

20. Tha tuc diang ky lai khai tir

Trinh tw thuc hién

- Nguoi ¢d yéu cau dang ky lai khai tir nop hd so tai Uy ban nhan dan cap x& c6 tham
quyeén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bo hd so, dbi chiéu thdng tin
trong To khai va tinh hop 1é cua gidy to trong hd so do ngudi yéu cau nop, xuat trinh.

- Néu ho so day du, hop 18, nguai tiép nhan ho so viét gidy tiép nhan, trong d6 ghi rd
ngay, gio tra két qua; néu ho so chua day da, hoan thién thi hudng dan nguoi nop hd so bd
sung, hoan thién theo quy dinh; trudng hop khong thé bo sung, hoan thién hd so ngay thi
phai 13p thanh van ban huéng dan, trong d6 néu rd loai gidy to, ndi dung can bd sung, hoan
thién, ky, ghi rd ho, tén cia ngudi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thdy théng tin khai tir diy du va phl hop, cong
chire tu phép - ho tich béo cao Chu tich Uy ban nhan dan cp x&. Truong hop Chu tich Uy
ban nhan dan cip xa dong y giai quyét thi cong chirc tu phép - ho tich ghi vao Sé ding ky
khai tir, huéng dan ngudi yéu cau kiém tra noi dung Trich luc khai tir va S6 dang ky khai
tir,cung ngudi di dang ky khai tir ky vao So6. Chu tich Uy ban nhan dan cip xa ky cap Trich
luc khai ttr cho nguoi di dang ky khai ti.

Cach thirc thuc hién:

- Nguoi ¢6 yéu cau dang ky lai khai tir tryc tiép thuc hién hodc ty quyén cho nguoi
khac thuc hién viée dang ky Tai khai tir

- Ngudi thuc hién viée dang ky lai khai tir c6 thé nop hd so truc tiép tai Uy ban nhan
dan cip x& c6 tham quyén hoic giri hd so qua hé thdng buu chinh hoic guri hé so theo hé
thdng dding ky hé tich truc tuyén.

Thanh phan hd so:

* Gidy to' phdi xudt trinh

- Ho chiéu hozc chang minh nhan dan hoic thé can cudc cong dan hoic cac gidy to
khéc c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri sir dung
dé chizng minh vé nhan than cia nguoi c6 yéu cau dang ky lai khai tu;

Trudng hop gii hd so qua hé thong buu chinh thi phai gai kém theo ban sao ¢6 ching
thuc gidy to phai xuat trinh néu trén.

* Gidy to' phdi ngp

- To khai diing ky lai khai tir theo mau;

- Ban sao Gidy chung tir trude day dugc cap hop 1&. Néu khdng c6 ban sao Giay chiing
tir trude day dugc cap hop 18 thi nop ban sao hd so, gidy to lién quan co ndi dung chang
minh sy kién chét.

- Van ban ay quyén theo quy dinh ciia phap luat trong truong hop uy quyén thuc hién
viéc dang ky lai khai tir. Truong hop nguoi duoc uy quyén la 6ng, ba, cha, me, con, v,
chong, anh, chi, em ruét ciia ngueoi iy quyén thi van ban iy quyén khong phdi ching thec.

*Luuy:
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- Péi v6i gidy to nop, xuat trinh:

+ Trudng hop nguoi yéu cau nop gidy to 1a ban sao dugc cip tir 6 géc hoic ban sao
duoc ching thyc tir ban chinh thi nguoi tiép nhan hd so khong duoc yéu cau xuat trinh ban
chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi nguoi tiép nhan hd so
kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac nhan vé viéc da déi chiéu
ndi dung gidy to d6, khong dugc yéu cau nguoi di ding ky nop ban sao gidy to do.

+ D4i v6i gidy to xuat trinh khi ding ky ho tich, nguoi tiép nhan c6 trach nhiém kiém
tra, d6i chiéu vai thdng tin trong to khai, chup lai hozc ghi lai théng tin dé luu trong ho so va
tra lai cho nguoi xuét trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich theo quy
dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phép luat ho tich khéng quy dinh phai nop.

S6 lwgng hd so: 01 bg

Thoi_han giai_guyét: 05 ngay lam viéc; truong hop can xac minh thi thoi han giai
quyét khéng qua 10 ngay lam viéc.
Déi twgng thuc hién thii tuc hanh chinh: C4 nhan

Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan cip xa, noi da ding ky khai
tu trudc day.

Co quan phéi hep: Khong.

Két qua thuc hién thi tuc hanh chinh: Trich luc khai ti (ban chinh).

Lé phi: 7.000 dong/dang ky.

Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thuoc ho nghéo;
ngudi khuyét tat.

Méiu don, miu to khai: To khai ding ky lai khai tir

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir da dugc dang ky tai co quan cO tham quyén cia Viét Nam trugc ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chung tir déu bi mat.

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot
sO dieu va bién phap thi hanh Luat Ho tich;

- Théng tw sé 04/2020/TT-BTP ngay 28/5/2020 ciia B Tuw phdp quy dinh chi tiét thi
hanh mét s6 diéu cua Lugt Hé tich va Ngh; dinh s6 123/2015/ND-CP ngay 15 thang 11 ndm
2015 cuia Chinh phu guy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng twr s6 85/2019/TT-BTC ngay 29/11/2019 cuia BG Tai chinh huéng dan vé phi va Ié
phi thugc tham quyén quyét dinh ciia Héi dong nhan dan tinh, thanh phé truc thuge Trung
wong,



https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html
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- Nghi quyét sé 28/2020/NQ-HPND ngay 13/07/2020 cua Héi dong nhan dan tinh
Kon Tum vé phi va Ié phi trén dia ban tinh Kon Tum.

- Nghi dinh sb 87/2020/NB-CP ngay 28/7/2020 caa Chinh phii quy dinh vé Co so dir
liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu sta di, bd sung
mét sé diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho khau, s6 tam trd
gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong.

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua
Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira dbi, bd
sung mot sb diéu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh
hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ciia Hoi ddng nhan dan tinh, thanh
phé truc thude Trung uong.

- Nghi quyét sé 32/2022/NQ-HDPND ngay 12/7/2022, HDND tinh stra d6i, b6 sung
Diéu 2 Nghi quyét s6 28/2020/NQ-HDPND ngay 13/7/2020 ciia HDND tinh vé phi va 18
phi trén dia ban tinh Kon Tum.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI TU

KINN QU @ e
Ho, Chir dém, t81n NZUWOT YBU CAU ....ovvveceeeeeeeeeeeceeee ettt en e,
INOT CU T B ettt ettt ettt e e et e et e et e et e r e e e e e eeeeeee e,
GIAY T TUY thANTG) ettt
QUAN NE VET NEUGT A8 CHELL ....v.vveeeeeceeeeeeee et n s

Pé nghi co’ quan diing ky lai khai tir cho nguoi ¢ tén duwéi day:

Ho, Chit d@m, T8N: ..ot e e
Ngay, thang, NAm SINN. ...
GiGi tiNh: e, DAN TOC vvveverereeeee e QUAC HHCR: v

Da chét vao lUC: .....o.oceeeen.. gio o phlt, NQay ............ thang ......... NAM ...
INOT CREL .ottt
NGUYBN NNAN CRELM™ ..ot et e s et et et st et sees eteteeeteeenanas
Di dang ky khai tirtai: © ... ngay .......... thang .......... nam............
Gidy chuang tir/Trich luc khai tirs6: @, ,quyénsd: ®
T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan ciia minh.

Lam tai: oo, , ngay ..... thang ..... nam .........
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Ngudi yéu cau

(Ky, ghi rd ho, chiz dém, tén)

P& nghi cép ban sao™: c6 L, kheng L]
S6 luong:....... ban

Chd thich:

@) Ghi rd tén co quan ding ky lai khai tir.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong trd thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tru thi ghi theo no1 dang sinh song.

4 Ghi thong tin vé gidy to tdy than nhu: ho chiéu, chimg minh nhan dan hoac gidy
to hop 1€ thay the (vi du: Chiing minh nhan dan so 001089123 do Cong an thanh pho Ha
Noi cAp ngay 20/10/2004).

@ Truong hop chua xac dinh duge thi dé trong.

®) Ghi 15 tén co quan di ding ky khai tir trude day.

) Chi khai trong truong hop biét rd.

™ Pé nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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21, Lién thong thia tuc hanh chinh vé ding ky khai sinh, ding ky thwong tro,
cap thé bao hiemy te cho tré em dwdéi 6 tuoi
Trinh tw thuc hién:
Bwéc 1. Ngudi ¢6 yeu cau nop ho so tai Bo phan Tiép nhan va Tra két qua cap xa.
- Thoi gian: 7h307-1030° va 13h30°-16h30° céc ngay lam viéc trong tuan (trir
ngay nghi, le).
~ Budéc 2. Cén b9, cong chirc tiép nhan ho so ¢6 trach nhigm kiem tra gidy to trong
ho so, néu ho so day du, hop 1€ thi tiép nhan va tam thu 1€ phi dang ky thuong trd cho tré
em theo quy dinh, dong thoi viét giay nhan ho so, hen tra ket qua ting loai VieC cho
ngudi di dang ky; néu hd so thiéu hoic khong hop 1€ thi husng dan nguoi co yéu Cau bd
sung hoan thién hd so; van ban hudng dan phai ghi day du, rd rang loai gidy to can bd
sung, hoan thién; can bo tiép nhan hd so ky, ghi rd ho tén va giao cho ngudi nop hd so.

Truong hop hd so khéng thuc tham quyen giai quyet thi giai thich, huéng dan
ngudi di dang ky dén dang co quan c6 tham quyén giai quyét theo quy dinh.

Buéc 3.

- Cong chic Tu phap - hd tich cip xd ddng ky khai sinh cho tré em ngay trong
ngay tiép nhan ho so.

- Sau khi cong chirc Tu phap - ho tich cap xa thyc hién viéc dang ky khai sinh va
cap Giay khai sinh cho tré em, can bg, cong chire dugc giao nhiém vu 13p ho so dang ky
thuong trd kém theo 1€ phi chuyén cho co quan Cong an ¢6 tham quyen, cu thé: Dia ban
huyén thi chuyén cho Cong an x4, thi tran thuoc huyén; dia ban thi xa, thanh pho thudc
tinh, quan, huyén, thi xa thuoc thanh phd tryc thudc trung uong thi chuyen cho Cong an
cap huyén dé dang ky thuong trd cho tre em; ddng thoi lap hd so cap Thé bao hiém y té
chuyén cho Bao hiém xa hoi cap huyén dé cap Thé bao hiém y té cho tré em.

- Co quan Cdng an, co quan Bao hiém xa hoi kiém tra hck)’ s0, néu thay (}’ﬁy du, hop
I¢ thi thuc hién dang ky thudng tra (trong thoi han 15 ngay), cap Thé bao hiém y té cho
tré¢ em (trong thoi han 10 ngay).

Truong hop hd so chua day du thi thong bao cho UBND cép x4 biét, hoan thién.

- Co quan Cong an, Bao hiémlxé hoi chuyén tra két qua dang ky thuong trd, Thé
bao hiémy té cho tré¢ em vé UBND cap xa.

Buéc 5. Bo phan Tiép nhan va Tra két qua cap xa tra két qua cho ngudi c6 yéu

\
A

cau.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30” cac ngay lam viéc trong tuan (trur
ngay nghi, I¢).

~ Khi tra Giay khai sinh cho nguoi ¢d yéu cau, cong chirc Tu phap - h¢ tich ghi vao

SO dang ky khai sinh, yéu cau nguoi ¢0 yéu cau Ky tén vao S6 dang ky khai sinh va Giay
khai sinh.

Céch thikc thuc hién: Tryc tiép tai Bo phan Tiép nhan va Tra ket qua cap x& hodc
uy quyen cho ngudi khac.

Thanh phén, s6 lweng ho so:

a) Thanh phan ho so bao gom:

- To khai dang ky khai sinh (theo mau);

- Giay chimg sinh do co s¢'y té noi tre em sinh ra C4p; néu tré em sinh ra ngodi co
so y té thi giay chimg sinh dugc thay bang van ban x&c nhan cta ngudi lam chung;




114

truong hop khong c6 nguoi lam chung thi nguoi di khai sinh phdi lam gidy cam doan vé
viéc sinh la co thu:c.,Déi véi treong hop tré em bi bo roi thi nop bién ban vé viéc tré em
bi bo roi thay cho giay chang sinh;

- Phiéu bao thay doi ho khau, nhan khau (theo mau); S6 ho khau cua cha, me (ban
chinh) hodc So6 ho khau cua me (ban chinh) doi véi truong hop tré em dang ky thuong tru
theo me hodc So6 ho khau cua cha (ban chinh) doi véi truong hop tré em dang ky thuong
trd theo cha hoac S6 ho khau cia ngudi nudi dudng, cham soc tré (ban chinh) doi véi
truong hop tré em khong dang ky thuong tra theo cha, me, ban sao Giay khai sinh cua
tre;

+ Truong hop tré em khong déng ky thuong trd cing ho khau véi cha, me ma
dang ky thuong trd theo hd khau cua nguoi khac thi ngoai ban sao Giay khai sinh, phai
co y kien bang van ban cua cha, me, 6 xac nhan cua UBND cap xa, ¥ kien dong y cua
chi hd va S6 ho khau cuaa chia ho (ban chinh);

- To khai tham gia bao hiém y té, Danh sach dé nghi cap thé bao hiém y té cho tre
em dudi 6 tuoi cua UBND cap x& (theo mau)

b) S6 lwong hd so: 01 bd.

Thoi han gidi quyét:

- UBND cap xa (cap giay khai sinh): ngay trong ngay tiép nhan ho so

- Co quan Cong an, co quan Bao hiém x4 hoi: kiém tra hé s0, néu thay giéy du, hop
I¢ thi thuc hién dang ky thuong tra (trong thoi han 15 ngay), cap Thé bao hiém y té cho
tré em (trong thoi han 10 ngay).

Poi twong thuc hién: Ca nhan.

Co quan thuc hién: UBND cip x8, Co quan Cong an, co quan Bao hiém x4 hoi.

Két qua: Gidy khai sinh (ban chinh), S6 ho khau da ding ky thwong trii cho tré em
va Thé bao hiemy té

Lé phi (néu c6): Khéng

Tén miu don, to khai:

- T khai ding ky khai sinh (mdu 1 phu luc 5 Thong fir s6 15/2015/TT-BTP ngay
16/11/2015);

- Phiéu bao thay d6i ho khau, nhan khau (Mdu HK02 Théng tw s 36/2014/TT-
BCA ngay 09/9/2014)

- To khai tham gia bao hiém y té (Mdu sé: TK1-TS Quyér dinh s6 1018/QP-BHXH
ngay 10/10/2014)

Yéu ciu, diéu kién:

- Viéc ding ky khai sinh cho tré em du6i 6 tudi thuoc tham quyen giai quyét cia
UBND cap xa.

- Céc co quan c6 tham quyen thuc hign lién thong céc thu tuc hanh chinh phai
cung thudc dia ban mot huyén, thi xa, thé!nh pho thudc tinh cua tinh hoac cung thudc dia
ban mot quan, huyén, thi xa cua thanh pho truc thudc trung uvong.

Cin cir phép ly:

- Ludt so 81/2006/QH11;

- Nghi dinh s¢ 123/2015/NP-CP ngay 15/11/2015 cua Chinh phui;

- Théng tw s6 15/2015/TT-BTP ngdy 16/11/2015 cuia Bg Tu phdp
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- Théng tw s6 36/2014/TT-BCA ngay 09/9/2014 ciia B¢ Cong an

- Quyét dinh sé 1018/0P-BHXH ngay 10/10/2014 cua Bao hiém xa hgi Viét Nam

- Thong ar lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 cia Bg Tur
phap, Bo Céng an, Bg Y te;
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QU @) e

Ho, Chir dém, tNn NZWOT YEU CAU .....ovovvreceeceseieeeee ettt ses s
O Y Co (V) VA 111 LSOO U
INOT CU T ettt ettt ettt et ee ettt ee ettt n e e et

Quan hé vai nguoi uoC Khal SINN: ...
Pé nghi co’ quan diing ky khai sinh cho ngwoi duéi day:
HOQ, Chlt @M, T8N ..o e

Gidi tinh: e, DAN tOC: w.vvveeeeeeee e, QUBC tich: v.vvvveeiiie
L@ 1= 01T RSP
Ho, Chir dém, ten nguwoi Me: .. ... i,
Nam sinh®: ..o.oooveeeeee, DAN tOC: v, QUAC tich: w.veee e
INOT CU T ©) ot ettt st b bbbt ee st eb et
Ho, chir dém, tén ngwoi Cha: ... .. .. .. ...
Nam sinh®: ..o DAN tOC: ovveveeeereeeereen, QUAC tich: wovevvei e,
INOT CU T ©) ottt bt et b e sttt et a b st st e e st st ebnae st ereas
T61 cam doan ndi dung dé nghi dang ky khai sinh trén day 1a ding sy that, duoc su thoa
thuan nhat tri caa cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lam tai: ............. , NQAY ........... thang ......... nam ............

Ngudi yéu cau
(Ky, ghi rd ho, chiz @ém, tén)



117

Chu thich:
() Ghi 15 tén co quan dé nghi thyc hién viéc dang ky khai sinh
@ Ghi r6 thong tin vé gidy to tly than cua ngudi di dang ky (ghi s, co quan cap, ngay
cap ho chieu, chirng minh nhan dan hoac giay to hop 1€ thay the)

Vi dy: Chang minh nhan dan s 001089123 do Céng an thanh phé Ha Noi cap
ngay 20/10/2014.
@) Ghi theo dia chi ding ky thuong trd; néu khong c6 noi diang ky thuong trd thi ghi theo
dia chi dang ky tam trd; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam
tra thi ghi theo dia chi dang sinh song.
@ Truong hop sinh tai co so y té thi ghi rd tén co so' y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha Noi

- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngoai co so y té thi ghi dia danh caa 03 cip hanh chinh (x&, huyén,

tinh), noi sinh ra.

Vi dy: x3 Binh Bang, huyén Tir Son, tinh Bic Ninh.
(1) Ghi r6 ngay, thang, nam sinh ctia cha, me.
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CONG HOA XA HQI CHU NGHIA VIET NAM Mau HK02 ban hanh
Poc 1ap - Tw do - Hanh phuc theo TT so0 36/2014/TT-
BCA ngay 09/9/2014

PHIEU BAO THAY POI HQ KHAU, NHAN KHAU
Kinh giri: CONG AN THANH PHO KON TUM

I. Théng tin vé nguoi viét phiéu bao

L.Hovaten®: ... .. ... e, .. 2. Giéitinh:...........
3. CMND SO, 4. Ho Chleu SO e,
5. NOTTRUONG Tl . oo e,
6. Piachichd g hiénnay...............ccceeen.... S6 dién thoai lién hé:...........cocco.
I1. Thong tin vé ngudi c6 thay doi hg khau, nhan khau
1. HOVATEN D e L2.Gibitinh: o
3. Ngay, théng, nam sinh:....../....../....... .4, Dan toc:........ 5. Qudc tich:.............
B. CMND SO:. .ol 7. HO Chidu S8: ...
B NI ST e e
0. NGUYEBN QUAN: ..ot e e e e e e e e e e
10. Ngh& NGNIEp, N0T JAM VIBC ... ettt e
L1 NOTthuONG T, .o e e
12. Pia chi chd ¢ hién nay: ......cccccovevevevrveeeeeennne, Sb dién thoai lien hé:............oceeeeen...
13. Ho va tén chu ho:. ......14. Quanhévaichuho:.....................
15. N6i dung thay doi ho khau nhan khau (2): .......................................................................
16. Nhirng nguoi cung thay doi:

Naey, | G o QuEnhe
T Ho va tén th:img, G,|m 1\_10'1 Nghf’ D:an Q.uoc Ho v?’! ,

nam | tinh | sinh | nghiép | téc | tich % nguol O

sinh Chieu | i1 ay déi

S0)
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coowe, NGAY....thang...nam... L , ngay....thang....nam...
Y KIEN CUA CHU HQ ® NGUOI VIET PHIEU BAO
(Ghi rd ngi dung va ky, ghi ré ho tén) (Ky, ghi rd ho tén)
XAC NHAN CUA CONG AN (4): ..ottt
..... ., ngay...thang...nam...
TRUONG CONG AN.:...........

(Ky, ghi rd ho tén va déng dau)

(1) Viét chit in hoa di ddu

(2) Ghi tém tat néi dung thay déi hg khdu, nhan khfo. Vi du: dang ky thuong trd, tam
tri; thay doi noi dang ky thuong trd, tam tru; tach so hg khau; dieu chinh nhiing thay doi
trong so6 ho khau ...

(3) Ghi 16 y kién ciia chii hg la dong y cho déing ky thiong trii, déng ky tam tri hogc
dong y cho tach so ho khau; chu hg ky va ghi r6 ho tén, ngay, thding, nam.

(4) Ap dung doi véi truong hop: Xac nhan vigc cong dan trude day da dang ky thuong
tri va truong hop cap lai sé6 hg khau do bi mat.

Ghi chii: Truong hop nguoi viét phiéu bdo ciing la nguwoi ¢é thay déi hé khdau, nhan khau
thi cong dan chi can ké khai nhizng néi dung quy dinh tai muc Il
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MA4u s6: TK1-TS

(Ban hanh kém theo OP sé: 1018/0P-BHXH ngay

10/10/2014 cua BHXH Viét Nam)

TO KHAI THAM GIA ,
BAO HIEM XA HQI, BAOHIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[017. Ho VA BN (VIAt ChIE 1N NOA): o ove oo s e ee et ete e s etsaesseneaneans

[02]. Ngay thang nam
sinh:

[03]. Gidi tinh: Nam | [ Nit ]

[04].Dén toc:

................ [05]. Quéc tich:..............

[06]. Noi cAp gidy khai sinh (QUE QUAN): .ovvoveeeoeeeeeens [06.1]. X&, phuonNd: .o

[06.2]. QuaN, hUYEN: ..., [06.3]. Tinh, TP. oo

[07]. Than nhan

[07.1]. Cha hoac Me hoac Negudi giam ho:

[07.2]. ThaAN NNAN KN . ... iiiiiiiiiittt sttt seetteeee s sesseesteees s eteseeeseeeseenss e teeseeseeesssnnnnasaeesess

[08]. S chimg minh thw (HO
chieu):

[08.1]. Ngay |_ |_ [= |-

A

chp:

[08.2]. Noi cAp:

[09]. Dia chi ding kv ho khau: [09.1]. S& nha, dudng phd, thdN XOM: ..o,

[09. 2], K&, DU O 0. ettt ettt et ettt et ettt eee ettt e e e e e et eeeeeeeeeesnnanseeeers

[10]. Pia chi lién hé (noi sinh séng): [10.1]. S6 nha, dudng phd, thdn XOM:.........ccccevvvennee.

[10.2]. X&, phuong.......ccccovveviivnnnnnnn.

[10.3]. Quan, huyén.......... [10.4]. Tinh, TP ................

[11]. S6 dién thoai liBN he:.......occvveiiieees [12]. Emaili....cccooiieeiiee e,
[13]. Noi ding ky kham chita DEnh ban GAU: ............ccveivereieiieieeeeceeee e,
B. THAM GIA BAO HIEM XA HQI, BAOHIEM Y TE:

I. CUNG THAM GIA BAO HIEM XA HQI BAT BUQC, BAO HIEM Y TE

[14]. Quyét dinh tuyén dung, hop dong lao dong (hop dong 1am Vigc): S§ «----rveveeeeee
ngay ...../ ...... [ cohiéuluctrngay .../ .../ ........ loai hop dong-«+--++--ex---.
[15]. TEN CO qQUAN, QOM Viiiiiiiiiieiiie ettt esneeesnaeeanees
[16]. Chirc v, chizc danh NGNE, CONG VIEC: ......vvvivieeeiieieeceeeee et ee s
[17]. Luong chinh: ................... [18]. Phu Cap: .....cooveeee [18.1]. ChGC VU ..

[18.2]. TN vuot khung............... [18.3]. TN nghé

................  [18.4] KNAC o sovveoeeeveeeeeer,
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Il. THAM GIA BAO HIEM XA HQI TU NGUYEN

[20]. Phuong thirc ONE: ......coovviiiiiiiiiic e
I1l. CHI THAM GIA BAO HIEM Y TE

[22]. Muc tién 1am cdn ctr dOng bao NIEM Y tE: ....ovcviviiiiieccee e
[23]. Phuong thirc AONE: ......coovviiiiiiiiiice e

T6i cam doan nhitng ndi dung ké khai la
dung va chiu trdch nhiém trudc phép luat
vé nhing ndi dung da ké khai.
......... ngay ... thang ... nam ... ......
Nguwoi kKhai
(Ky, ghi rd ho tén)
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22. Lién thoéng cac thi tuc hanh chinh vé ding ky khai sinh, cap Thé bao hiém
y te cho tré em dwdi 6 tuoi

Trinh tw thuc hién:

Bwéc 1. Ngudi ¢6 yéu cau nop ho so tai Bo phan Tiép nhan va Tra két qua cap xa.

- Thoi gian: 7h30°-10h30” va 13h30°-16h30” cac ngay lam viéc trong tuan (trar
ngay nghi, le).

~ Budéc 2. Cén b9, cong chirc tiép nhan ho so ¢6 trach nhigm kiem tra gidy to trong
ho so, néu ho so day du, hop I¢ thi tié‘p nhan,,viét giay nhan ho so, hen tra ket qua tung
loai viéc cho nguoi di dang ky; néu ho so thieu hoac khdng hop 1€ thi huéng dan nguoi
€O yéu cau bo sung hoan thién ho so; van ban huéng dan phai ghi day du, r6 rang loai
giay to can p() sung, hoan thién; can bo tiep nhan ho so ky, ghi rd ho tén va giao cho
nguoi nop ho so.

Buéc 3. Cong chirc Tu phap - ho tich cip xa ding ky khai sinh cho tré em ngay
trong ngay tiép nhan ho so.

, - Sau khi cong chtrc Tu phap - h¢ tich cap x4 thuc hién viéc dang ky khai sinh va
cap Giay khai sinh cho tré em, can bg, cong chirc dugc giao nhiém vu lap 1ap ho so cap
Thé bao hiémy té chuyén cho Bao hiém x& hoi cap huyén dé cap Thé bao hiém y té cho
tré em.

- Co quan Bdo hiém xa hoi kiém tra ho so, néu thay day du, hop 1€ thi thuc hign
cap The bao hiémy te cho tré em (trong thoi han 10 ngay). Truong hop ho so chua day
du thi thong bao cho UBND cap x4 biét, hoan thién.

- Co quan Bao hiém x& hoi chuyén tra Thé bao hiém y té cho tré em vé UBND cap

~

XA.
Bwéc 4. Bo phan Tiép nhan va Tra két qua cAp xa tra két qua cho ngudi c6 yéu

\
A

cau.

- Thoi gian: 7h30°-10h30° va 13h30°-16h30" cac ngay lam viéc trong tuan (tris
ngay nghi, I¢).

- Khi tra Gidy khai sinh cho ngudi c6 yéu ‘Cr:iu, cong chirc Tu phap - ho tich ghi
vao So dang ky khai sinh, yéu cau nguoi €6 yéu cau ky tén vao So dang ky khai sinh va
Giay khai sinh.

Céch thirc thuc hién: Tryc tiép tai Bo phan Tiep nhan va Tra két qua cap xa hoac
uy quyén cho nguoi khac thuc hién.

Thanh phén, s6 lweng ho so:

a) Thanh phan hé so bao gom:

- To khai ding ky khai sinh (theo mau);

- Gidy chimg sinh do co s¢' y té noi tré em sinh ra cap; néu tré em sinh ra ngoai co
so y té thi gidy chung sinh duoc thay bang vin ban x&c nhan cua nguoi lam ching;
truong hop khong c6 ngudi lam chung thi ngudi di khai sinh phai lam gidy cam doan vé
viéc sinh la co thl.,rc.’Dol V6i trudng hop tré em bi bo roi thi nop bién ban vé viéc tré em
bi bo roi thay cho giay chang sinh;

- To khai tham gia bao hiém y té, Danh sach dé nghi cap thé bao hiém y té cho tre
em dudi 6 tuoi cua UBND cap x& (theo mau).

b) S6 lwong ho so: 01 bd.

Thai han giai quyét:
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- Thoi han thyc hién lién thong céc tha tuc hanh chinh dang ky khai sinh, cip thé
bao hiém y té cho tré em dudi 6 tudi téi da khong qua 15 ngay lam viéc, ké tir ngay nop
da ho so theo quy dinh.

- Truong hop hd so, thong tin chua day du hoic chua dung quy dinh ma B phan
tiép nhéan va tra két qua cua UBND cép xa phai hoan thién ho s0, bd sung thdng tin theo
y&u cau cua co quan Bao hiém xa hoi thi thoi han giai quyét duoc kéo dai thém khong
qua 02 ngay lam viéc.

- Pdi voi cac xa cach xa try s co quan Béo hiém xa hoi cap huyén tir 50 km tro
Ién, giao thong di lai kho khan, chua dugc két noi Internet thi thoi han tra két qua duoc
kéo dai thém nhung khong qua 05 ngay lam viéc.

- Can ¢t vao tinh hinh thuc té, céc dia phuong c6 thé quy dinh cu thé thoi han thyc
hién lién théng cac tha tuc hanh chinh ngan hon thoi han toi da néu trén.

Péi twong thuc hién: Cé nhan.

Co quan thuc hién: UBND cap x3, Bao hiém x4 hoi cap huyeén

Két qua: Gidy khai sinh (ban chinh) va Thé bao hiémy té.

Lé phi (néu c6): Khéng

Tén mau don, to khai:

- T khai dang ky khai sinh (mau 1 phu luc 5 Thong fur sé 15/2015/TT-BTP ngay
16/11/2015);

- To khai tham gia bao hiém y té (Mdu sé: TK1-TS Quyét dinh so 1018/0P-BHXH
ngay 10/10/2014 cua BHXH Viét Nam)

Yéu céu, diéu kién:

- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudc tham quyén giai quyét cua
UBND cap xa.

- Céc co quan c6 tham quyeén thuc hién lién thdng cac thu tuc hanh chinh phai
cung thudc dia ban mot huyén, thi X8, thanh pho thugc tinh hoac cung thudce dia ban mot
quan, huyén, thi xa thuoc thanh pho truc thudc trung wong.

Can cw phap ly:

- Lugt ho tich nam 2014,

- Ludt so 46/2014/QH13;

- Nghi dinh sé 123/2015/NP-CP ngay 15/11/2015 cua Chinh phii;

- Nghi dinh sé 105/2014/NP-CP ngay 15/11/2014 ciia Chinh phui;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cua BG Tw phdp

- Théng tuw sé 02/2014/TT-BTC ngay 02/01/2014 cia Bé Tai chinh;

- Nghi quyét sé 77/2016/NQ-HPND ngay 09/12/2016 ciia Héi dong nhan dan tinh
Kon Tum.

- Théng tw s6 36/2014/TT-BCA ngay 09/9/2014 ciia B¢ Cong an

- Quyét dinh sé 1018/0P-BHXH ngay 10/10/2014 ciia BHXH Viét Nam

- Thong tu lién tich s6 05/2015/TTLT-BTP-BCA-BYT ngay 15/5/2015 cua Bj Tuw
phap, Bg Céng an, B¢ Y té;
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QU @) L

Ho, Chit dém, tn NGUOT YBU CAU .......cooveeiieeeeec ettt se s
GIAY T TUY thANT @ttt ettt
INOT CU T @ittt ettt ettt n s
Quan h¢ vai nguoi dugC Khai SINN: ...
Pé nghi co’ quan diing ky khai sinh cho nguoi duéi day:

HOQ, CNTE @M, T8N ..ot

Gidi tinh: e, DAN tOC: w.vveveeeeeeee e, QUAC tiCh: w.eeeveeeee e
QUE QUAN: .ottt ettt ettt sttt e et et e et eeb e st e e Re e e e s te e ete et e et e en nreenreenrennne e
Ho, Chir dém, ten nguwol Me: . ... i e
Nam sinh®: ..oooooveieee, DAN tOC: v, QUAC tich: w.veveei e,
DL 1t 3 (1 RN
Ho, chir dém, tén ngwoi Cha: ...... ... ...,
Nam sinh®: ..o DAN tOC: wvvververrveeeereeenn, QUBC tich: w.veee e
INOT CU T ©) Lottt ettt b e st e b sttt e sttt se st e s st st ean e stes s
T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sy that, duoc su thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém truéc phép luat vé noi dung cam doan ctia minh.

Lam tai: ............. , NQAY ........... thang ......... nAM ..ocveee.

Ngudi yéu cau
(Ky, ghi rd ho, chiz @ém, tén)

Chu thich:
) Ghi 15 tén co quan dé nghi thuc hién viéc dang ky khai sinh
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@ Ghi r6 thong tin vé gidy to tly than cua ngudi di dang ky (ghi s, co quan cap, ngay
cap ho chieu, chirng minh nhan dan hoac giay to hop 1€ thay the)

Vi dy: Chang minh nhan dan sé 001089123 do Coéng an thanh phé Ha Noi cap
ngay 20/10/2014.
@) Ghi theo dia chi ding ky thuong trd; néu khong c6 noi dang ky thuong tr thi ghi theo
dia chi dang ky tam trd; truong hop khdng c6 noi dang ky thuong tri va noi dang ky tam
tra thi ghi theo dia chi dang sinh song.
@) Truong hop sinh tai co so y té thi ghi rd tén co so' y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha Noi

- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bac Ninh.
Truong hop sinh ra ngodi co so y té thi ghi dia danh caa 03 cip hanh chinh (xa, huyén,

tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
®) Ghi r6 ngay, thang, nim sinh cua cha, me.
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MA4u s6: TK1-TS

(Ban hanh kém theo OP so: 1018/0P-BHXH ngay
10/10/2014 cua BHXH Viét Nam)

TO KHAI THAM GIA ,
BAO HIEM XA HQI, BAOHIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:
[01]. Ho VA t8N (Viét Chi IN N0A): ....cvveveeceeeeeeeees et

[02]. Ngay thang ndm
sinh:

[03]. Gigi tinh: Nam | [Nt | [04].D&N tOC: ..o, , [05]. Quéc tich:..............
[06]. Noi cap gidy khai sinh (QUE QUAN): .......c.cvvveverieeeieieeenns [06.1]. X&, phuong: ..............
[06.2]. Quan, huy&n: ........covviiiiiiiieiieiee s [06.3]. Tinh, TP. .o
[07]. Than nhan

[07.1]. Cha hoac Me hodc Nguoi GIAM NO:.....coiviiiiiiiie s
[07.2]. ThAN NNAN KNAC: ..ot e e

[08]. S6 chimg minh thw (HO
chiéu):

[08.1]. Ngay - - [08.2]. Noi cap:

cap: L b bl e

[09]. Dia chi diang ky ho khau: [09.1]. S nha, dudng phd, thdn XOM:.....c.ccvevveeeeeeiceee
[09.2]. X&, phuong........ccoveevvveennnnn. [09.3]. Quan, huyén.......... [09.4]. Tinh, TP................
[10]. Dia chi lién hé (noi sinh s6ng): [10.1]. S6 nha, duong phd, thdn XOM:..........cccveveveeenee..
[10.2]. X&, phuong.......cccovveerirnnnnn. [10.3]. Quan, huyén.......... [10.4]. Tinh, TP ................
[11]. S6 dién thoai liBN he:.......occvveiiieees [12]. Emaili....cccooiieeiiee e,
[13]. Noi ding ky kham chita DEnh ban GAU: ............ccoveiveveieiieieeeeeeeee e,
B. THAM GIA BAO HIEM XA HQI, BAOHIEM Y TE:

I. CUNG THAM GIA BAO HIEM XA HQI BAT BUQC, BAOHIEM Y TE

[14]. Quyét dinh tuyén dung, hop dong lao dong (hop dong 1am Viec): s6 «-«---vvveee---
ngay ...../ ...... [ cohiéuluctrngay .../ .../ ........ loai hop dong-«+--++--ex---.
[15]. TEN CO QUAN, QO VI:iiiiiiiiiiieeiiiiii ettt e skt e e e st e e e e e nnbbe e e e e anreeeas
[16]. Chirc v, chizc danh NGNE, CONG VIEC: ......vvvivieeeiieieeeceeeee e
[17]. Luong chinh: ................... [18]. Phu Cap: .....cooveeeee [18.1]. ChGC VU ..

[18.2]. TN vuot khung.............. [18.3]. TN nghé ................ ,[18.4]. KNAC ..o
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Il. THAM GIA BAO HIEM XA HQI TU NGUYEN

[20]. Phuong thirc ONE: ......coovviiiiiiiiiic e
I1l. CHI THAM GIA BAO HIEM Y TE

[22]. Muc tién 1am cin ¢t dong bao NIEM Y tE: ....o.cvivvieieiceeece e
[23]. Phuong thlrc AONE: .......oooviiiiieiiieiie e

T6i cam doan nhitng ndi dung ké khai la
dung va chiu trdch nhiém trudc phép luat
vé nhing ndi dung da ké khai.
......... ngay ... thang ... nam ... ......
Ngwoi Khai
(Ky, ghi rd ho tén)
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II. LINH VUC: CHUNG THUC (05 TTHC)
1. Tha tuc chieng thuc hep dong, giao dich lién quan dén tai san la dong san,
quyen sir dung dat va nha ¢

Trinh ty thyc hién:

+ Nguoi yéu cau ching thuc nop 01 b ho so yéu cau ching thuec.

+ Nguoi thuc hién ching thuc (hodgc nguoi tlep nhan ho so trong truong hop tlep
nhdn hé so tai bg phan mgt cua, mgt cia lien thong) kiém tra gidy to trong hd so yéu cau
chung thuc, néu day du, tai thoi diém chung thuc cac bén tham gia hop ddng, giao dich
ty nguyén, minh man va nhan thac, 1am chi duoc hanh vi cia minh thi thuc hién chang
thuc.

+ Cac bén tham gia hop déng giao dich phai ky trudc mat nguori thuc hién ching
thuc, néu hop dong giao dich cé tur hai trang tro 1én thi phai ky vao tung trang. Tmang
hop nguroi yéu cau chiing thuc ngp hé so tai bg phdn mét ciza, mét ciza lién théng thi cac
bén tham gia hop dong, giao dich phdi ky truéc mat nguoi tiép nhdn hé so. Trudng hop
ngudi ¢ thim quyén giao két hop dong cua cac to chuc tin dung, doanh nghiép da dang ky
chir ky mau tai co quan thuc hién ching thuc thi ¢6 thé ky trudc vao hop dong; ngudi thuc
hién chiing thuc (hodc nguai tiép nhdn hé so tai bé phdn mét cira, mét cia lién thong) phai
dbi chiéu chix ky cua ho trong hop dong véi chit ky mau truée khi thuc hién chang thuec,
néu nghi ngod chit ky trong hop dong khac véi chir ky mau thi yéu cau ngudi do ky trude
mat.

+ Truong hop ngudi yéu cau ching thuc khong ky duoc thi phai diém chi; néu
ngudi d6 khong doc duoc, khong nghe duoc, khong ky, khong diém chi duoc thi phai c6
02 (hai) nguoi lam ching. Nguoi lam chirng phai ¢6 du nang luc hanh vi dan su va khéng
c6 quyén, lgi ich hoic nghia vu lién quan dén hop ddng, giao dich. Ngudi lam chang do
ngudi yéu cau chang thuc bd tri. Truong hop nguoi yéu cau ching thuc khdng bé tri
duge thi d& nghi co quan thyuc hién ching thuc chi dinh nguoi 1am ching.

+ Nguoi thuc hién ching thuc (hodc nguoi tiép nhdn hé so) ghi 16i chimg tuong ing
véi timg loai hop dong, giao dich theo mau quy dinh. Truong hop tiép nhdn ho so tai bo
phdn mét ciza, mét cira lién thong thi nguoi tiép nhdn hé so ky vao timg trang cua hep dong,
giao dich va ky vao duéi loi chiing theo mau quy dinh.

Nguoi thuc hién chung thuc Ky vao ting trang cia hop dong, giao dich (néu hé so
khéng dwoc tiép nhdn qua bg phan mét cira, mét chaza lién thong), ky, ghi rd ho tén, dong
dau cua co quan thuc hién ching thuc va ghi vao so chiing thuc.

Dbi véi hop dong, giao dich co tir 02 (hai) trang tro I1én, thi ting trang phai duoc
danh s6 thir tu, c6 chir ky ciia ngudi yéu cau ching thuc va ngudi thuc hién ching thyc;
s6 lugng trang va 1oi chitng duoc ghi tai trang cudi cia hop dong, giao dich. Truong hop
hop dong, giao dich co tir 02 (hai) to tro 1én thi phai dong dau giap lai.

+ Trong truong hop ngudi yéu cau chung thuc khong théng thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai 12 ngudi c6 nang luc hanh vi dan sy day
du theo quy dinh cua phap luat, thong thao tiéng Viét va ngdn nglr ma nguoi yéu cau
chung thuc sir dung. Nguoi phién dich do nguoi yéu cau chung thuc moi hodc do co
quan thuc hién chiing thuc chi dinh. Thi lao phién dich do nguoi yéu cau chang thuc
tra.Nguoi phién dich cé trach nhiém dich day da, chinh xac noi dung ciaa hop dong, giao
dich, noi dung loi ching cho nguoi yéu cau chiing thuc va ky vao ting trang hop dong
Vai tu cach la nguoi phién dich.
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Cach thirc thuc hién:

+ Nop hd so truc tiép tai Bo phan Tiép nhan va Tra két qua cia UBND cap xa

+ Thoi gian: Vao gio hanh chinh c4c ngay tur thir 2 dén tha 6 (trir cac ngay nghi, 18
theo quy dinh).

Thanh phan, s6 lwgng ho so:

~ Nguoi yéu cau ching thuc nop 01 (mot) b ho so yéu cau chiing thuc, gom céc

giay to sau day:

+ Dy thao hop ddng, giao dich;

+ Ban sao Gidy ching minh nhan dan/Can curéc cong dan hogc Ho chiéu con gia
tri sa dung cua ngu:éri yéu cau ching thyuc (xuat trinh kém theo ban chinh dé doi chiéu)'

+ Ban sao giay ching nhan quyen so htu, quyen str dung hoic ban sao gidy to
thay thé duoc phap luét quy dinh dbi vai tai san ma phap luat quy dinh phai dang ky

quyén so hitu, quyén sir dung trong truong hop hop d6ng, giao dich lién quan dén tai san
d6 (xuat trinh kém theo ban chinh dé déi chiéu).

Thoi han giai quyét:
Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd so yéu géu ching thyc
hodc ¢ thé kéo dai hon theo thoa thuan bang van ban véi ngudi yéu cau chung thuc.

Truong hop kéo dai thoi han giai quyét thi nguoi tiép nhan hd so phai c6 phiéu hen ghi rd
thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chung thuc

Péi twong thuc hién:

Cé nhan, t6 chic

Co quan thuc hién:

UBND cip x&

Két qua:

Hop ddng, giao dich duoc chung thuc

Phi:

50.000 dong/hop ddng, giao dich

Tén miu don, to khai:

Khoéng

Y&u cau, diéu kién thuc hién TTHC:/

Co sé phap ly:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir
ban chinh, chitng thyc chir ky va ching thuc hop dong, giao dich;

+ Thong tw s 01/2020/TT-BTP ng@y Q3/3/2020 cua Bg truong Bo Tu phdp quy
dinh chi tiet va hudng dan thi hanh mgt so dieu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, ching thuc chiz ky va ching
thuc hop dong, giao dich;

+ Thong tu sc‘)’ 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh muc thu, che do thu, nop, quan ly va st dung phi chirng thuc
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2. Thi tuc chirng thuc di chuc

Trinh tw thuc hién:

+ Ngudi yéu cau chimng thuc nop 01 bo hd so yéu cau chimng thyc.

+ Nguoi thuc hién ching thuc (hogc nguoi tlep nhan ho so trong truong hop tlep
nhdn ho so tai bé phdn mét cua, mot cua lien thong) kiém tra giay to trong hd so yéu cau
chung thuc, néu day dua, tai thoi diém ching thue ngudi 1ap di chlc te nguyén, minh man
va nhan thic, lam chu dugc hanh vi caa minh thi thuc hién chung thuc.

+ Nguoi 1ap di chdc phai ky trudc mat nguoi thuc hién chang thuec, né'u di chic co
ter hai trang tro [€n thi phdi ky vao ting trang. Truong hop nguoi yéu cau chung thuc
nop ho so tai bg phan mét cura, mgt cua lién thong thi phdi ky trudc mat nguoi tiep nhan
ho so.

+ Truong hop nguoi yéu cau ching thuc khong ky dugc thi phai diém chi; néu
nguoi d6 khong doc dugce, khong nghe dugc, khéng ky, khong diém chi dugc thi phai ¢
02 (hai) ngudoi lam chang. Nguoi lam ching phai c6 du néng luc hanh vi dan su va khéng
co quyén, loi ich hoic nghia vu lién quan dén giao dich. Nguoi lam chung do nguoi yéu
cau ching thuc bd tri. Truong hop nguoi yéu cau ching thuc khong bé tri duoc thi dé
nghi co quan thuc hién ching thuc chi dinh nguoi lam chang.

_ + Nguoi thye hién ching thuc(hogc nguoi tiép nhan hé so) ghi 1oi chiing theo
mau quy,dinh. Trzqd'ng hop tiep nhdn ho so tai bo phan mét cira, mét cura lién thong t[\‘l
nguoi tiep nhdn ho so ky vao ting trang cua di chiic va ky vao duéi loi ching theo mau
quy dinh.

 Nguoi thuc hi¢n chung thuc ky vao ting trang cua di chic (néu ho so khdng duoc
tiep nhan qua bg phan mgt cua, mét chua lién thong), ky, ghi rd ho tén, dong dau cua co
quan thuc hién chirng thuc va ghi vao so6 chang thuc.

Déi véi di chac co tur 02 (hai) trang trg [én, thi tung trang phai dugc danh s6 thir
tu, c6 chit ky cia nguoi yéu cau ching thye va nguoi thuc hién ching thuc; s6 luong
trang va loi chung dugc ghi tai trang cudi cua di chuc. Trudng hop di chic c6 tir 02 (hai)
to tro 1én thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau ching thuc khdng thong thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai 12 ngudi c6 nang luc hanh vi dan sy day
du theo quy dinh cua phap luat, thong thao tiéng Viét va ngbn ngt ma ngudi yéu cau
chung thuc sir dung. Nguoi phién dich do ngudi yéu cau chung thuc moi hoac do co
quan thuc hién ching thyc chi dinh. Thu lao phién dich do ngudi yéu cau chung thuc
tra.Nguoi phién dich co trach n‘hiém dich day du, chinh xac noi dung cua di chac, noi
dung loi ching cho nguoi yéu cau ching thuc va ky vao ting trang di chdc voi tu cach la
nguoi phién dich

Cach tharc thuc hién:

+ Nop ho so tryc tiép tai Bo phan Tiép nhan va Tra két qua cua UBND cap xa

+ Thoi gian: Vao gio hanh chinh cac ngay tir thir 2 dén thir 6 (trir cac ngay nghi, 18
theo quy dinh)

Thanh phan, sb lweng hd so:

~ Nguoi yéu cau ching thuc nop 01 (mot) b ho so yéu cau chiing thuc, gom céc
giay to sau day:

+ Du thao di chlc;
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+ Ban sao Gidy ching minh nhan dan/Can curéc cong dan hogc Ho chiéu con gia
tri st dung cua nguoi yéu cau chirng thuc (xuat trinh kem theo ban chinh dé doi chiéu);

+ Ban sao giay ching nhan quyén s hiwu, quyen sir dung hodc ban sao giay to
thay thé dugc phap ludt quy dinh doi vei tai san ma phap luat quy dinh phai dang ky
quyen so hitu, quyen su dung trong truong hop di chic lién quan den tai sin do; tru
truong hop nguoi lap di chuc dang bi cai chet de doa den tinh mang (xuat trinh kém theo
ban chinh dé doi chiéu).

Thai han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd so yéu géu chang thuc
hodc ¢ thé kéo dai hon theo théa thuan bang vén ban voi nguoi yeu cau chung thuc.
Truong hop kéo dai thoi han giai quyét thi nguoi tiép nhan hd so phai c6 phiéu hen ghi rd
thoi gian (gio, ngay) tra két qua cho ngudi yéu cau ching thuc

Poi twong thuc hién: Ca nhan, t6 chuc

Co quan thuc hiégn: UBND cip xa

Két qua: Di chic dugc chang thuc

Phi: 50.000 dong/di chic
Tén miu don, to khai: Khong
Y&u cau, diéu kién thuc hién TTHC:/

Co sé phap ly:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé cap ban sao tir
ban chinh, ching thuc chir ky va ching thuc hop dong, giao dich;

+ Thong tu 50 01/2020/TT-BTP ngay 03/3/2020 cua B¢ truong Bo Tu phdp quy
dinh chi tiet va hudng dan thi hanh mgt so dieu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chiing thuc chi ky va ching
thuc hop dong, giao dich;

+ Thong tu Sé, 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh mtc thu, ché d6 thu, nép, quan ly va stir dung phi chirng thuc.
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3. Thi tuc chieng thuc vin ban tir chéi nhan di san

Trinh tw thuc hién:

+ Ngudi yéu cau chang thuc nop 01 bo hd so yéu cau chang thyc.

+ Nguoi thuc hién ching thuc (hogc nguoi tlep nhan ho so trong truong hop tlep
nhdn hé so tai bg phan mgt cua, mgt cua lien thdng)kiém tra glay to trong hd so yéu cau

chang thuc, néu day du, tai thoi diém chang thuc nguoi tir chdi nhan di san tu nguyén,
minh man va nhan thac, 1am chu dugc hanh vi caa minh thi thuc hién ching thuc

+ Nguol tir chdi nhan di san ky trudc mat ngudi thuc hién chang thuc, néu van
ban tir chai ¢o tir hai trang tro 1én thi phdi ky vao timg trang. Truwong hop nguoi yéu cau
ching thic ngp ho so tai bé phan mét cira, mét cura lién thong thi phdi ky treéc mat
nguroi tiép nhan hé so.

+ Truong hop ngudi yéu cau ching thuc khdng ky duoc thi phai diém chi; néu
ngudi d6 khong doc duoc, khong nghe duogc, khong ky, khong diém chi duoc thi phai c6
02 (hai) nguoi lam chimg. Ngudi lam chirng phai c6 du nang luc hanh vi dan sy va khéng
c6 quyén, lgi ich hodc nghia vu lién quan dén giao dich. Nguai lam ching do nguoi yéu
cau ching thuc bd tri. Truong hop nguoi yéu cau ching thuc khong bé tri duoc thi dé
nghi co quan thyc hién ching thuc chi dinh nguoi lam chang.

+ Ngudi thuc hién chung thuc(hode nguoi tiép nhdn hé so) ghi 16i ching theo
mau quy dinh. Truong hop tiép nhdn ho so tai bé phdn mét cira, mét cira lién thong thi
ngueoi tiép nhdn hé so ky vao tirng trang cia van ban tir choi va ky vao duwdi loi ching
theo mau quy dinh.

Nguroi thuc hién chung thuc ky vao ting trang cia van ban tir choi (néu ho so
khéng duroc tiép nhdn qua bé phdn mét cira, mét chera lién thdng), ky, ghi ré ho tén, dong
dau cua co quan thyc hién ching thuc va ghi vao sb ching thuc.

D4i v6i van ban tir chdi ¢ tir 02 (hai) trang tro 1én, thi ting trang phai dwoc danh
sb thir tw, c6 chir ky cua nguoi yéu cau chung thuc va nguoi thyc hién ching thyc; )
luong trang va 16i chirng duoc ghi tai trang cudi cua van ban tur chéi nhan di san. Truong
hop vin ban tir chdi nhan di san ¢6 tir 02 (hai) to tré 18n thi phai dong dau gidp lai.

+ Trong trudng hop ngudi yéu ciu chung thuc khong thong thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai 12 ngudi c6 nang luc hanh vi dan sy day
du theo quy dinh cua phap luat, thong thao tiéng Viét va ngon ngir ma ngudi yéu cau
chung thuc sir dung. Nguoi phién dich do nguoi yéu cau chang thuc moi hodc do co
quan thuc hién ching thyc chi dinh. Thu lao phién dich do nguoi yéu cau chung thuc tra.
Nguoi phién dich cé trach nhiém dich day du, chinh xac noi dung cia van ban tir chdi
nhan di san, noi dung 1oi chiing cho nguoi yéu cau ching thuc va Ky vao ting trang vin
ban tir chdi nhan di san véi tu cach 1a ngudi phién dich.

Cach tharc thuc hién:

+ Nop ho so tryc tiép tai Bo phan Tiép nhan va Tra két qua cua UBND cap xa

+ Thoi gian: Vao gio hanh chinh cac ngay tir thir 2 dén thir 6 (trir cac ngay nghi, 18
theo quy dinh)

Thanh phan, sb lweng hd so:

Nguoi yéu cau chung thuc nop 01 (mot) bo hd so yéu cau chuang thuc, gdm céc
gidy to sau day:
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+ Dy thao van ban tir chdi nhan di san;

+ Ban sao Giay ching minh nhén dan/Can cuéc cong dan hodc Ho chiéu con gia
tri st dung cua nguoi yéu cau chirng thuc (xuat trinh kem theo ban chinh dé doi chiéu);

+ Ban sao gidy chting nhan q,uyén s& hitu, quyén sir dung hodc ban sao gidy to
thay\ thé duoc phép luat quy dinh d6i véi tai san mé} phéap luat quy dinh phéi’ dang ky
quyen so hiru, quyén st dung trong :trufyng hgp hop dong, giao dich lién quan dén tai san
d6 (xuat trinh kém theo ban chinh dé doi chiéu).

Thoi han giai quyét: _ Khong qua 02 (hai) ngay lam vié, ke tir ngdy nhén du ho so

yéu cau chung thuc hoac c6 thé kéo dai hon theo thoa thuan bang
van ban voi nguoi yéu cau chimg thuc. Truong hop kéo dai thoi han giai quyét thi nguoi
tiép nhan hd so phai c6 phiéu hen ghi rd thoi gian (giod, ngay) tra két qua cho nguoi yéu cau
chung thuc.

Poi twong thuc hién: Ca nhan, t6 chuc

Co quan thuc hiégn: UBND cip xa

Két qua: Van ban tir chdi nhan di san duoc chung thuc

Phi: 50.000 dong/vin ban

Tén miu don, to khai: Khong

Yéu cau, diéu kién thuc hién TTHC:/

Co sé phap ly:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phu vé cap ban sao tir
ban chinh, ching thuc chir ky va ching thuc hop dong, giao dich;

+ Thong tw s6 01/2020/TT-BTP ngay 03/3/2020 cua B¢ trwong Bg Tur phap quy
dinh chi tiet va hudng dan thi hanh mgt so dieu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chiing thuc chi ky va ching
thuc hop dong, giao dich;

+ Thong tu Sé, 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh mtc thu, ché @6 thu, nép, quan ly va stir dung phi chirng thuec.
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4. Thu tyc chieng thue vin ban théa thuan phan chia di san ma di san la dgng
san, quyen st dung dat, nha &

Trinh tw thyc hién:

+ Ngudi yéu cau chang thuc nop 01 bo hd so yéu cau chang thyc.

+ Nguoi thuc hién ching thuc (hodc nguoi tiép nhdn ho so trong truong hop tlep
nhdn hé so tai bg phan mgt cua, mot cua lién théng)kiém tra gidy to trong hd so yéu cau
ching thuc, néu day du, tai thoi diém ching thuc cac bén tham gia thoa thuan phan chia di
san tu nguyén, minh man va nhan thirc, lam chu duoc hanh vi caa minh thi thuc hién ching
thuec.

+ Cac b,én tham gia thoa thuan phén chia di san phéi ky trudc mat ngudoi thuc hién
chu:ng thuc, neu van ban thoa thudn phan chia di san c6 tir hai trang tro 1€n thi phdi ky
vao ting trang.Truong hop nguoi yéu cau ching thuc nép ho so tai bé phdn mét cira,
mét cia lién thdng thi cac bén théa thudn phan chia di san phdi ky trudc mdt nguoi tiép
nhdn hé so.

+ Truong hop nguoi yéu cau ching thuc khdng ky duoc thi phai diém chi; néu
nguoi do khong doc dugc, khong nghe dugce, khong ky, khong diém chi dugc thi phai co
02 (hai) nguoi lam ching. Nguoi lam chirng phai ¢6 du nang luc hanh vi dan su va khéng
co quyen, lgi ich hodac nghia vu lién quan deén giao dich. Nguoi lam ching do ngudi yéu
cau chung thuc bo tri. Truong hop nguoi yéu cau ching thuc khéng bo tri duoc thi dé
nghi co quan thuc hién ching thuc chi dinh nguoi lam chang.

~ + Nguoi thuc hién chang thuc (hodc nguoi tiép nhan hé so) ghi 16i ching theo
mau quy,dinh. Truong hop tiep nhdn ho so tai bg phan mét cia, mot cura lién théng thi
nguoi tiep nhdn ho so ky vao tung trang cua van ban thoa thuanphan chia di san va ky
vao dudi loi chieng theo mau quy dinh.

Nguoi thuc hién chung thuc ky vao ting trang cua van ban thoa thugn phan chia
di san (neu ho so khong duoc tiep nhan qua bg phan mgt cua, mot chua lién thong), ky,
ghi rd ho tén, dong dau cua co quan thuc hién chirng thuc va ghi vao sé chirng thuec.

Déi véi vin ban thoa thuan phan chia di san co tr 02 (hai) trang tro [én, thi ting
trang phai dugc danh so thir tu; s6 lugng trang va loi chimg dugc ghi tai trang cuoi cua
van ban thoa thuan phéan chia di san. Truong hgp van ban théa thuan phan chia di san co
tir 02 (hai) to tro 1€n thi phai dong dau giap lai.

+ Trong trudng hop ngudi yéu cau ching thuc khdng thong thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai 12 ngudi c6 nang lyc hanh vi dan sy day
du theo quy dinh cua phap luat, thong thao tiéng Viét va ngon ngir ma ngudi yéu cau
chung thuc sir dung. Nguoi phién dich do nguoi yéu cau chang thuc moi hodc do co
quan thuc hién ching thyc chi dinh. Thu lao phién dich do nguoi yéu cau chung thuc
tra.Nguoi phién dich c6 trach nhiém dich day du, chinh xac ndi dung cua van ban thoa
thuan noi dung loi ching cho nguoi yéu cau chung thuc va ky vao tung trang van ban
thoa thuan véi tu cach 1a nguoi phién dich.

Cach thac thuc hién:

+ Nop ho so tryc tiép tai Bo phan Tiép nhan va Tra két qua cua UBND cap xa

+ Thoi gian: Vao gio hanh chinh cac ngay tir thir 2 dén thir 6 (trir cac ngay nghi, 18
theo quy dinh)

Thanh phan, s6 lweng ho so:
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~ Nguoi yéu cau ching thuc nop 01 (mot) b ho so yéu cau chiing thuc, gom céc
giay to sau day:

+ Du thao van ban théa thuan phén chia di san;

+ Ban sao Gidy chiing minh nhan dan/Can cuéc cdng dan hodc Ho chicu con gia
tri sir dung cua ngu:c‘ri yéu cau chirng thuc (xuat trinh kem theo ban chinh dé doi chiéu)'

+ Ban sao giay chang nhan quyen s hitu, quyén sir dung hodc ban sao gidy to
thay thé duoc phap luat quy dinh d6i voi tai san ma phap luat quy dinh phai dang ky
quyén so hitu, quyén sir dung trong trudng hop hop d6ng, giao dich lién quan dén tai san
d6 (xuat trinh kém theo ban chinh dé déi chiéu).

Thoi han giai quyét:
Khong qué 02 (hai) ngay lam viéc, ké tir ngay nhan du ho so yéu géu chang thuc
hodc ¢ thé kéo dai hon theo théa thuan bang vén ban voi nguoi yeu cau chung thuc.

Truong hop kéo dai thoi han giai quyét thi nguoi tiép nhan hod so phai c6 phiéu hen ghi rd
thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chang thuc.

Poi twong thuc hién:

Cé nhan, t6 chic

Co quan thyc hién:

UBND cap x4

Két qua:

Van ban thoa thuan phan chia di san dugc chang thuc

Phi:

50.000 dong/van ban

Tén miu don, to khai:

Khoéng

Yéu cau, diéu kién thuc hién TTHC:

Co sé phap ly:

+ Nghi dinh s6 23/2015/ND-CP ngy 16/02/2015 ciia Chinh phu vé cap bén sao tir
ban chinh, chitng thyc chir ky va ching thuc hop dong, giao dich;

+ Thong a s6 01/2020/TT-BTP ngay 03/3/2020 cua B¢ truong Bo Tu phap quy
dinh chi tiet va hudng dan thi hanh mgt so dieu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chiig thuc chi ky va ching
thuc hop dong, giao dich;

+ Thong tu Sé, 226/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh murc thu, che do thu, nop, quan ly va st dung phi ching thyc.
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5. Thii tuc chieng thwe vin ban khai nhan di san ma di san 1a dong san, quyén
stra dung dat, nha &
Trinh ty thyc hién:

+ Nguoi yéu cau ching thuc nop 01 b hd so yéu cau ching thuec.

+ Nguoi thuc hién ching thuc (hodc nguoi tiép nhdn ho so' trong truong hop tlep
nhdn hé so tai bg phan mgt cura, mgt cua lién thong) kiém tra gidy to trong hd so yéu cau
ching thuc, néu day du, tai thoi diém ching thuc cac bén tham gia van ban khai nhan di san
tu nguyén, minh man va nhan thic, 1am cha dugc hanh vi caa minh thi tiép nhédn hé so, thuc
hién chang thuc.

+ Ngudi khai nhan di san phai ky truéc mat ngudi thuc hién chang thuc, néu vdin
ban khai nhgn di san cé te hai trang tro 1én thi phai ky vao tung trang. Truong hop
nguroi Yeu cau chung thuc nép hé so tai bé phan mét cira, mét cira lién thong thi nguoi
khai nhdn di san phdi ky truéc mat nguwoi tiép nhan hé so.

+ Truong hop ngudi yéu cau ching thuc khdng ky duoc thi phai diém chi; néu
ngudi d6 khong doc duoc, khong nghe duogc, khong ky, khong diém chi duoc thi phai c6
02 (hai) nguoi lam ching. Nguoi lam chirng phai ¢6 du nang luc hanh vi dan su va khéng
c6 quyén, lgi ich hodc nghia vu lién quan dén giao dich. Nguoi 1am chiang do nguoi yéu
cau ching thuc bd tri. Truong hop nguoi yéu cau ching thuc khong bé tri duogc thi dé
nghi co quan thyc hién ching thuc chi dinh nguoi lam chang.

+ Nguoi thuc hién ching thuc (hodce nguoi tiép nhdn ho so) ghi 1oi chiing theo
mau quy dinh. Truong hop tiép nhdn ho so tai bé phdn mét cira, mét cira lién thong thi
nguroi tiép nhdn ho so ky vao timg trang ciia van ban khai nhdn di san va ky vao duéi 10
ching theo madu quy dinh.

Nguoi thuc hién chung thuc ky vao timg trang cia van ban khai nhdn di san (néu ho
so khéng duoc tiép nhdn qua bé phdn mét cira, mét chaza lién thdng), ky, ghi rd ho tén, dong
dau ciia co quan thyc hién chang thyuc va ghi vao so chiing thuc.

Déi voi vin ban khai nhan c6 tir 02 (hai) trang tré Ién, thi ting trang phai duoc
danh s6 thtr tu, c6 chit ky cia ngudi yéu cau chiing thue va ngudi thuc hién ching thuc;
sb luong trang va 1oi ching duoc ghi tai trang cudi cua vin ban thoa thuan. Truong hop
van ban khai nhan c6 tir 02 (hai) to tro 18n thi phai dong dau giép lai.

+ Trong truong hop ngudi yéu cau chung thuc khong thong thao tiéng Viét thi
phai c6 nguoi phién dich. Nguoi phién dich phai 1a ngudi c6 nang lyc hanh vi dan sy day
du theo quy dinh cua phap luat, thong thao tiéng Viét va ngon ngir ma ngudi yéu cau
chung thuc sir dung. Nguoi phién dich do nguoi yéu cau chang thuc moi hodc do co
quan thuc hién ching thyc chi dinh. Thu lao phién dich do nguoi yéu cau chung thuc tra.
Ngudi phién dich c6 trach nhiém dich day du, chinh xac noi dung cia vin ban khai nhan di
san, ndi dung 10i chimg cho nguoi yéu cau chung thuc va ky vao timg trang van ban khai
nhan véi tu cach 1a nguoi phién dich.

Cach tharc thuc hién:

+ Nop ho so tryc tiép tai Bo phan Tiép nhan va Tra két qua cua UBND cap xa

+ Thoi gian: Vao gio hanh chinh cac ngay tir thir 2 dén thir 6 (trir cac ngay nghi, 18
theo quy dinh)

Thanh phan, sé lweng ho so:

Nguoi yéu cau chang thyc nop 01 (mot) bo hd so yéu cau ching thuc, gom cac
gidy to sau day:
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+ Du thao van ban khai nhan di san;

+ Ban sao Gidy ching minh nhan dan/Can curéc cong dan hogc Ho chiéu con gia
tri st dung cua nguoi yéu cau chirng thuc (xuat trinh kem theo ban chinh dé doi chiéu);

+ Ban sao giay ching nhan quyen s hiu, quyen sir dung hodc ban sao giay to
thay thé duoc phap luét quy dinh dbi vai tai san ma phap luat quy dinh phai dang ky
quyén s hiru, quyén st dung trong trudng hop van ban khai nhan di san lién quan dén tai
san d6 (xuét trinh kém theo ban chinh dé ddi chiéu).

Thai han giai quyét:

Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhan du hd so yéu géu ching thyc
hoac c6 thé kéo dai hon theo thoa thuan bang van ban vo6i ngudi yéu cau chung thuyc.
Truong hop kéo dai thoi han giai quyét thi nguoi tiép nhan hod so phai c6 phiéu hen ghi rd
thoi gian (gio, ngay) tra két qua cho ngudi yéu cau chang thuc.

Poi twong thuc hién:

Cé nhan, t6 chuc

Co quan thyc hién:

UBND cap x4

Két qua:Vin ban khai nhan di san duoc ching thuc

Phi: 50.000 dong/vin ban

Tén mau don, to khai: Khong

Y&u cau, diéu kién thuc hién TTHC:/

Co sé phap ly:

+ Nghj dinh so 23/2015/NP-CP ngay 16/02/2015 cia Chinh phi vé cap ban sao
tzr ban chinh, ching thuc chiz ky va chuang thuc hop dong, giao dich;

+ Thong tw s6 01/2020/TT-BTP ngay 03/3/2020 cua B¢ trwong Bo Tu phap quy
dinh chi tiet va hudng dan thi hanh mgt so dieu cua Nghi dinh so 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu ve cap ban sao tir ban chinh, ching thuc chi ky va chimg
thuc hop dong, giao dich;

+ Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 cua B¢ truong Bé Tai chinh
quy dinh mztc thu, ché do thu, ngp, quan ly va su dung phi chizng thuc.
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III. LINH VUC: HOA GIAI O CO SO (04 TTHC)

1. Thi tuc cong nhan hoa giai vién.

Trinh ty thyc hién:

- Trudng hop két qua bau hoa giai vién dap tng yéu ciu quy dinh tai Diém a,
biém b Khoan 3 Dicu 8 cua Luat Hoa giai ¢ co so, Truong ban cong tac Mat tran lap
danh sach nguoi dugc dé nghi cong nhén la hoa giai vién kem theo bién ban kiém ph1eu
hodc bién ban vé két qua biéu quyét bau hoa giai vién gii Chu tich Uy ban nhan dan cap
xa. Trong thoi han 05 ngay lam viéc, !(G tor ngay nhan d}IQC danh sach nggol duoc dé
nghi cong nhan hoa giéi vién, Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh;

- Truong hop 5O ‘nguoi dugc dé nghi cong nhan 1a hoa giai vién lay theo két qua bo
phleu ttr cao xuong thap nhiéu hon s lugng hoa giai vién duge Cha tich Uy ban nhan
dan cip xa quyét dinh thi Trudng ban cong tac Mat trén lap danh sach nhiing nguoi dugc
dé nghi cong nhan, trong d6 bao gom nhimg nguoi co s6 phiéu bang nhau gui Chu tich
Uy ban nhan dan cap xa xem xét, quyét dinh.

Cach thire thuce hién: Khong quy dinh

Thanh phan, s6 lweng ho so:

a) Thanh phén hé so:

- Danh sach nguoi du:gc dé nghi c@ng nhan la hoa giai vién (Mﬁu s6 06 tai Phu luc
ban hanh kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

’ - Bién ban kiém phiéu hodc bién ban vé két qua biéu quyét bﬁu hoa giai vién (Mau
so 01 tai Phu luc ban hanh kém theo Nghi quyét liézn tich so 01/20}4/NQLT—CP—
UBTUMTTQVN trong truong hop bau hoa giai vién bang hinh thire biéu quyét cong
khai; Mau s6 02 tai Phu luc ban hanh kérp theo Nghi quyét ‘lién tich so 01/2014/NQ LT-
CP-U BTUMTTQVN trong truong hop bau hoa giai vién bang hinh thire bo phi€u kin;
Mau s6 03 tai Phu luc ban hanh kérr‘l theo Nghi quyét‘ lién tich so 01/2014/1\,IQL‘T—C|?—
UBTUMTTQVN trong trudng hop bau hoa giai vién bang hinh thic phat phiéu bau dén
ho gia dinh).

b) $6 lwong hé so: 01 bo ho so.

‘ Thoi han gidi quyét hd so: Trong thdi han 05 ngay 1am viéc, ké tir ngay nhan du
ho so theo quy dinh.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa.

~ Co quan hoac nguoi co thAm quyén dwoc iy quyén hodc phan cip thuc hién
(néu c0): Khong.

Co quan tryec tiép thue hién thii tuc hanh chinh: Uy ban nhan dan cip xa.

Poi twgng thuce hién thi tuc hanh chinh: Truong ban Cong tac Mt tran.

Tén miu don, miu to khai: Danh sach dé nghi cong nhan hoa giai vién.

Lé phi: Khong.

Két qua thue hién thii tuc hanh chinh: Quyét dinh cong nhan hoa giai vién.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh (néu cé): Nguoi duqc dé nghj
c@ng nhan la hoa giai vién phai dat trén 50% dai dién ho gia dinh trong thon, t6 dan pho
dong y.

Cin cir phap ly cia tha tuc hanh chinh:

- Luat Hoa giai ¢ co so nam 2013;
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- Nghi quyét lién tich so 01/2014/NQLT-CP-UBTUMTTQVN ngay 18/11/2014 ciia
Chinh phu va Uy ban Trung wong Mat tran To quoc Viét Nam hudng dan phoi hop thuc
hién mot so quy dinh cua phap ludt vé hoa giai o co so.
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Mau s6 06

Xa, phuong, thi trin: CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

.., NAy ... thang ... nam....

DANH SACH
Pé nghi cong nhin hoa giai vién
Kinh giri: Chu tich Uy ban nhan dan xa/phudng/thi trin

AN PRG. .o, dé nghi Chu tich Uy ban nhan dan
xa/phuong/thi tran....................... xem xét, quyéet dinh cdng nhan hoa giai vién doi véi
cac ong (ba) co tén sau day:

Stt Ho va tén Dia chi Ty 1€ % dai dién h¢ gia dinh

trong thén, t6 dan phd dong y

TRUONG BAN CONG TAC MAT TRAN
(Ky va ghi ré ho tén)
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Mau s6 01

Xa, phuong, thi trén: CONG HOA XA HQI CHU NGHIA VIET NAM

............................... Doc 1ap - Ty do - Hanh phiic
Thén, téo danphé: TTUTTTTTC
BIEN BAN
VE KET QUA BIEU QUYET BAU HOA GIAI VIEN TAI CUQC HOP DAI DIEN
CAC HO GIA PINH
Hom nay, vao.......... foa o ,ngay........thang......... nam......

I §
THhONAO AN PRGOS .ot t6

chtrc cudce hop dai dién cac ho gia dinh bau hoa giai vién béng hinh thirc biéu quyét cong
khai.
T bau hoa giai vién gdm cac thanh vién sau day:

ONG (BA):....eeeeeeeeeee e st - T6 Trudng
ONG (BA):.....eoeeeeeeee et n s e en s - Phé t6 truong
(O Lo T (=1 TP -Thanh vién

(O To T (=2 TR -Thanh vién

(O To T (=1 TP -Thanh vién
QLT T (=1 TR -Thanh vién

(O To T (=1 T -Thanh vién

da tién hanh xac dinh két qua biéu quyét bau hoa giai vién.

Téng sb dai dién ho gia dinh trong thon, t6 dAn PhO:...........ceeeeveeeeeeeeeee e eseee e
Sb lugng dai dién ho gia dinh tham du cudc hop: .....oovvviiiiiiii

Két qua biéu quyét:

Stt Ho va tén S6 nguoi biéu Ty 1€ % dai di€n h{ gia dinh
quyet dongy |[trong thon, to dan pho dong y

Cudc hop két thuc vao........ gio......... ngay......... thang........ nam...........
Bién ban nay dugc doc cong khai tai cude hop.

DAI DIEN HQ GIA DINH TM. TO BAU HOA GIAI VIEN
CHUNG KIEN* TO TRUONG
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

4 Chix ky ciia dai dién ho gia dinh khong c6 thanh vién trong danh sach bau l1am hoa giai vién.
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Mau s6 02
Xa, phuong, thi trin: CONG HOA XA HOI CHU NGHIA VIET NAM
............................... boc lap - Ty do - Hanh phuc
Thén, téo danphé: TUTTTTC
BIEN BAN
KIEM PHIEU BAU HOA GIAI VIEN TAI CUOC HOP PAI DIEN CAC HO GIA
PINH

Hom nay, vao.......... gio........... , Ngay........ thang......... nam......
I R
TRONAO AN PRGOS .ot t6

chtrc cude hop dai dién cac hg gia dinh bau hoa giai vién bﬁng hinh thirc biéu quyét cong
khai.
T bau hoa giai vién gdm cac thanh vién sau day:

ONG (BA):....eeoeeveceeee et ettt - T6 Trudng
(O 1o T (1) PPN - Pho t6 trudng
QT 1o T (=1 T -Thanh vién
(O To T (=1 TR -Thanh vién
(O To T (=1 R O -Thanh vién
(O To T (=1 TR -Thanh vién
O L (=) Lo _Thanh vién

da tién hanh kiém phi€u bau hoa giai vién vdi su ¢6 mat chimg kién cua dai dién ho gia
dinh khong c6 thanh vién trong danh sach bau lam hoa giai vién la oOng
(A ,dia chicceei,

Téng sb dai dién ho gia dinh trong thon, t& dAn PhO: c....ov.eveeeveeeeeeeeeeee e
Sb lugng dai dién hd gia dinh tham du cudc hop: .....oovvviiiiiii
Két qua kiém phiéu bau hoa giai vién nhu sau:

= TONG SO PRIEU PRAL TA: .vcvvveviee ettt en sttt es ettt en s sneeeeens
= TONG SO PHIEU thU VE: ..evivivieiciie ettt ettt es sttt en s eeees
= SO PRICU NOP L8 ottt ettt
= SO Phibu KNONE NOP 18: ovviviveeciieee ettt n s
- K&t QUA KIBIM PRIGU ..ottt ettt

Stt Ho va tén S6 lwong phiéu bau| Ty 1¢ % dai dién h{ gia dinh
trong thon, to dan pho dong y

Cudc hop két thuc vao........ gio......... ngay......... thang........ nam...........

Bién ban nay dugc doc cong khai tai cudc hop.
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DPAI DIEN HQ GIA PINH TM. TO BAU HOA GIAI VIEN
CHUNG KIEN® TO TRUONG
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

> Chir ky ciia dai dién ho gia dinh khéng cd thanh vién trong danh sach bau lam hoa giai vién.
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M42u sb 03
X3, phuong, thi tran: CONG HOA XA HQI CHU NGHIA VIET NAM
............................... Doc 1ap - Tw do - Hanh phiic
Thén, téo danphé: TUTTTTC
BIEN BAN

KIEM PHIEU LAY Y KIEN CAC HO GIA PINH VE VIEC BAU HOA GIAI VIEN
Hom nay, vao.......... gio........... , NEAYy........ thang......... nam......
;Y
T bau hoa giai vién gdm cac thanh vién sau day:
ONG (BA):....eeeeeeee ettt e - T6 Trudng
ONG (BA):....eeevceeee e ettt - Phé t6 truong
ONG (BA):...eeeeeeeeee ettt e -Thanh vién
ONG (BA):...eeevceeee et ettt ettt -Thanh vién
(O] To [ (=) SO -Thanh vién
ONG (BA):...eeoeevceeee ettt -Thanh vién
(O To T (=1 TR -Thanh vién

d3 tién hanh lgiém phiéu 14y ¥ kién cac ho gia dinh vé viéc bau hoa giai vién VOl sy co
mat ching kién ctua dai dién hd gia dinh khong c6 thanh vién trong danh sach bau lam
hoa gidi vién laong (ba):...............oooieni ,diachi oo
Téng sb dai dién ho gia dinh trong thon, t6 dan PhG: .......c.oceveveeeeeiieeeeeeee e,
Két qua kiém phiéu bau hoa giai vién nhu sau:

- TONE SO PRIEU PRAL TA: ..oeeeeeeeeee ettt st en e
- TONE S0 PRIEU thU V&: ..ottt ettt en s
= SO PRIEU BOP L8 .ottt ettt
- SO Phibu KNONG NOP 18: oottt ettt
- K&t qUA KIBIM PRIGU ..ottt

Stt Ho va tén S6 lwgng phiéu bau | Ty 18 % dai dién hd gia dinh
trong thon, to dan pho dong y

Cudc hop két thic vao........ gio......... ngay......... thang........ nam...........
Bién ban nay dugc doc cong khai tai cudc hop kiém phiéu

DAI DIEN HQ GIA DINH TM. TO BAU HOA GIAI VIEN
CHUNG KIEN® TO TRUONG
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)

6 chir ky ciia dai dién ho gia dinh khong c6 thanh vién trong danh sach bau lam hoa giai vién.
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2. Thii tuc cdng nhan té truéng td hoa giai.
Trinh ty thyc hién:

Trong thdi han 05 ngdy, ké tir ngay to chirc cudc hop bau t6 truong t6 hoa giai,
Truong ban cong tac Mat tran lam van ban deé ‘nghi cong nhan t6 truong t6 hoa giai kém
theo bién ban kiém phleu hodc bién ban Ve két qua biéu quyét vé viéc bau t6 trudng to
hoa giai, giri Chu tich Uy ban nhén dan cip x4.

7 Trogg thot han 05 ngay I?m viéc, ké tir nga‘ly nhan duogc van bé}n dé nghi cong nhan
to trudng to hoa giai, Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh.

Cach thirc thwe hién: Khong quy dinh

Thanh phan, s6 lwgng ho so:

a) Thanh phén hé so:

- Van ban dé,nghi cong nhan t6 truong to hoa giai (Mau s6 07 tai Phu luc ban hanh
kém theo Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN).

- Bién ban kiém phiéu hodc bién ban vé két qua biéu quyét vé vige bau t6 truong
t6 hoa giai (Mau s6 04 tai Phu lyc ban hanh kém theo Nghl quyet lién tich so
01/2014/NQLT-CP- UBTUMTTQVN trong truong hop bau to truong to hoa gidi vién
bang hinh thirc bleu quyét cong khai; Mau sé 05 tai Phu luc ban hanh kém theo Nghi
q}lyet lién tich sq 01/2014/NQLT- CP,UBTU’MTTQVN trong trudng hop bau to trudng
to hoa gidi vién bang hinh thirc bd phiéu kin).

b) 86 lwong hé so: 01 bd hd so.

‘ Thoi han gidi quyét hd so: Trong thdi han 05 ngay 1am viéc, ké tir ngay nhan du
ho6 so theo quy dinh.

Co quan c6 thAm quyén quyét dinh: Uy ban nhéan déan cip xa.

~ Co quan hodc nguoi co thAm quyén dwoc iy quyén hodic phin cip thuc hién
(néu co): Khong.

Co quan tryec tiép thwe hién thi tuc hanh chinh: Uy ban nhén déan cép xi.

Péi twong thuce hién thi tuc hanh chinh: Trudng ban Cong tac Mt tran.

Tén miu don, miu to khai: Gidy dé nghi cong nhan t6 truéng t6 hoa giai.

Lé phi: Khong.

Két qua thue hién thi tuc hanh chinh: Quyét dinh cong nhéan to trudng to hoa
giai.

Yéu ciu, dléu kién thwc hién thu tyuc hanh chinh (néu c(')) Nguoi duge cong

nhan 1a to truong t6 hoa giai phai dat trén 50% s6 hoa giai vién ciia t6 hoa giai dong y va
13 nguoi c6 s6 phiéu bau cao nhét.

Cin cwr phap ly caa tha tuc hanh chinh:

- Ludt Hoa giai o co so nam 2013,

- Nghi quyet lién tich so 01/2014/NQLT-CP-UBTUMTTQVN ngay 18/11/2014 ciia
Chinh phu va Uy ban Trung wong Mat tran To quoc Viét Nam hwong dan phoi hop thuc
hién mot so quy dinh cua phap ludt vé hoa gidi o co so.



146

Mau s6 07

X4, phuong, thi trn: CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

.., NZAy ... thang ... nam....

GIAY PE NGHI
Cong nhin t6 truéng té hoa giai
Kinh giri: Chu tich Uy ban nhan dan xa/phuong/thi trin
Can cu két qua b’;ﬁu t6 truong to hoa giai (co bién ban gui kem), Ban cong tac Mat tran
thon/td dan pho............. dé nghi Chu tich Uy ban nhan dan
xa/phuong/thi tran................. xem x€t, quyéet dinh cong nhan t6 truong to hoa giai doi
v&i Oong (ba) co tén sau day:

Stt Ho va tén Dia chi Ty 1€ % hoa gidi vién cua
to hoa gidi dong y

TRUONG BAN CONG TAC MAT
TRAN
(Ky va ghi ro ho tén)
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Mau sb 04
X4, phuong, thi trn: CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phiic

BIEN BAN
VE KET QUA BIEU QUYET BAU TO TRUONG TO HOA GIAI

Hom nay, vao.......... gio......... , ngay..... thang........ nam......
I PP
TO hoa G .ovvvvvveerrissreerenrineen thon/to dan
PhO.
t6 chtrc cude hop bau t6 truong to hoa giai bang hinh thirc biéu quyét cong khai.
S6 luong hoa giai vien cla td DOA GIAT: ... ......eveeeeeeeeeeeeeeeeeeeee e er e
S6 luong hoa giai vien tham dir CUOC NOP:........cevivieeeeeeee e
Két qua biéu quyét bau td truong t6 hoa ial AW SAU:........c..v.eveeeeeeeeeeeeeeeeee e

Stt Ho va tén S6 nguoi biéu quyét|T¥ 18 % hoa giai vién cua Té

dong y hoa giai dong y

Cudc hop két thic vao..... gi0..... ngay.... thang..... nam.......

Bién ban nay dugc doc cong khai tai cude hop.
TRUONG BAN CONG TAC MAT
TRAN
(Ky va ghi ré ho tén)
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MAu s6 05
Xa, phudng, thi tran: CONG HOA XA HQI CHU NGHIA VIET NAM
............................... Doc 1ap - Tw do - Hanh phiic
Thén, td ddnphé: T
BIEN BAN
KIEM PHIEU BAU TO TRUONG TO HOA GIAI
Hom nay, vao...... gio...... , ngay....thang....ndm...........
Y RS SR
TONOA GIAT <o, thOn/td dAn Phd......eeeeeeeeeeeeeeeeeeeeeeeeeeeeea,
t6 chtrc cudc hop bau t6 trudng to hoa giai bang hinh thirc bo phiéu kin.
T4 kiém phiéu bao gdm cac 6ng (ba) co tén sau day:
ONG (BA):....eeeeeeeeee ettt en s - T6 Trudng
(O] To T (=) OO OO TR - Thanh vién
(O] To T (=) SO TR U TSR - Thanh vién
S6 luong hoa gidi vien cla t& NOA GIAT:.........ooeveeeeeeeeeeeeeeee e
Sb lugng hoa giai vién tham dur CUOC hOP:...cviiiiiie e
Két qua kiém phiéu bau t6 trudng to hoa giai nhu sau:
- TONE SO PRIEU PRAL TA: ...veeeeieee ettt n s
= TONE S0 PRIEU thU V&: ..ottt n et n s
= SO PRIEU BOP L8: .ottt ettt
- SO Phibu KON NOP 18: oottt ettt n e
= K&t QUA KIEM PRIBUL ..ottt n e
Stt Ho va tén S0 nguoi biéu quyét| Ty 1&¢ % hoa gidi vién ciia to
dong y hoa gidi dong y

Cudc hop két thic vao....... gi0..... ngay...... thang..... nam......

Bién ban nay dugc doc cong khai tai cudc hop.

TRUONG BAN CONG TAC MAT TM. TO KIEM PHIEU
TRAN TO TRUONG

(Ky va ghi ré ho tén) (Ky va ghi ré ho tén)



149

3. Tha tuc théi lam hoa giai vién.

Trinh ty thuc hién:

Trong thoi han 10 ngay, ké tir khi nhan dugc dé nghi cta t6 truong TO hoa gidi vé
vige thoi lam hoa giai vién, Truong ban cong tac Mat tran chu tri, phoi hop véi truong
thon, t6 truéng dan pho xem xét, xdc minh, lam van ban dé nghi Chu tich Uy ban nhéan
dan cap xa ra quyét dinh théi [am hoa giai vién.

Dbi véi truong hop thoi 1am hoa giai vién theo quy dinh tai Diém b, Piém c
Khoan 1 Bi€u 11 cua Luat Hoa giai ¢ co s, néu Truong ban cong tac Mat trén, truong
thon, t0 truong t6 dan phd khong dong y voi d€ nghi cua to truong to hoa giai hoac
Trudng ban cong tac Mat tran va trudng thon, td truong t6 dan phd khong thong nhat
dugc voi nhau vé d€ nghi cua to truong to hoa giai, thi Truong ban cong tac Mat tran
thong bao voi t6 truong t6 hoa giai, néu 16 ly do khong ddng ¥, dong thoi bao cdo Chu
tich Uy ban nhan dan cip xa xem xét, quyét dinh.

Truong hop théi 1am hoa giai vién dbi voi t6 truong t6 hoa giai thi Truong ban
cong tac Mt tran phoi hop véi truong thon, t6 truong to dan phd 1am vin ban dé nghi
Chu tich Uy ban nhan dén cp x3 ra quyét dinh thoi lam hoa giai vién.

Trong thoi han 05 ngay lam viéc, ké tur ngay nhan dugc van ban dé nghi hoac bao
cao ve viéc thoi lam hoa gidi vién, Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh.

Cach thire thue hién: Khong quy dinh

Thanh phan, s6 lwgng hé so:

a) Thanh phan hé so:

Vin ban dé nghi ra quyét dinh thé6i lam hoa giai vién (Mau sé 08 tai Phy luc ban
hanh kém theo Nghi quyét lién tich sﬁ 01/2014/NQLT-CP-UBTUMTTQVN)/ Béo géo vé
viéc thoi lam hoa gidi vién (Mau s6 09 tai Phy lyc ban hanh kem theo Nghi quyét lién
tich s6 01/2014/NQLT-CP- UBTUMTTQVN) trong truong hgp Truong ban cong tac Mat
tran, truong thon, to trudng to dan phd khéng dong ¥ véi de nghi cua t6 truong t6 hoa
giai hodc Truong ban cong tac Mat trdn va truong thon, t6 truong to dan phd khong
thng nhit dugc voi nhau vé dé nghi cua td truong t6 hoa giai.

b) Sé lwgng hé so: 01 bd ho so.

Thoi han giai quyét ho so: Trong thoi han 05 ngay 1am viée, ké tir ngay nhan
duoc van ban dé nghi hodc bao cdo vé viéc thoéi lam hoa giai vién.

Co quan c6 tham quyén quyét dinh: Uy ban nhéan déan cap xa.

~ Co quan hoac nguai co tham quyén dwoc iy quyén hodc phin cip thuc hién
(néu co): Khong.

Co quan tryec tiép thue hién thii tuc hanh chinh: Uy ban nhén dén cap xa.

Poi twgng thuce hién thi tuc hanh chinh: Trudng ban cong tac Mit tran.

_Tén mu don, miu to khai: Gidy dé nghi vé viéc thoi lam hoa giai vién hodc Bao
cdo ve viéc thoi 1am hoa giai vién.

Lé phi: Khong.

Két qua thuwe hién thi tuc hanh chinh: Quyét dinh thoi lam hoa giai vién.

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Viéc thoi 1am hoa
giai vién dugc thuc hién trong cac truong hop sau day:

- Theo nguyén vong cua hoa giai vién;
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- Hoa giai vién khong con dap img mot trong céac tiéu chuan quy dinh tai Diéu 7
cua Luat Hoa giai ¢ co sd;

- Vi pham nguyén tc to chire, hoat dong hoa giadi & co sé theo quy dinh tai Diéu 4
cua Luat Hoa gidi & co s& hodc khong co diéu kién tiép tuc lam hoa giai vién do b1 xur 1y
vi pham phép luat.

Can cu phap ly cuia thi tuc hanh chinh:

- Luat Hoa giai o co so nam 2013;

- Nghi quyét lién tich s6 01/2014/NQLT-CP-UBTUMTTQVN ngay 18/11/2014 ciia
Chinh phu va Uy ban Trung wong Mat trdn To quoc Viét Nam huong dan phoi hop thuc
hién mot so quy dinh cua phap ludt vé hoa giai o co so.
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Mau s6 08

X4, phuong, thi trn: CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

., hgay ... thang ... nam

GIAY PE NGHI
Vé viéc thoi lam hoa giai vién
Kinh giri: Chu tich Uy ban nhan din xa/phudng/thi trin

vé viéc thoi 1am hoa giai vién, dé nghi Chu tich Uy ban nhan dan xa/phudng/thi

BEAN. .o xem xét, quyét dinh thoi 1am hoa giai vién ddi
VOT ONE (D)t ete e ettt et e ettt e e bt e e e e e e et ee e enn e e ennee e enne s
(4 ] 1§ O PP U PSPPI
Ly do thoi 1am hoa ZIAT VIEN:......ceiiiiiiiiie ittt e
~ TRUONG THON/ TRUONG BAN CONG TAC MAT TRAN
TO TRUONG TO DAN PHO (Ky va ghi ré ho tén)

(Ky va ghi ré ho tén)
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Mau s6 09

Xa, phuong, thi trin: CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

<o, NEAY ... thang ... nam....

BAO CAO
Veé viéc thoi lam hoa giai vién
Kinh giri: Chu tich Uy ban nhan dan x&/phuong/thi trdn

Ngay........ thang...... nam........ , 10 truONg t0 NOA 1AL ...
dé nghi thoi 1am hoa giai vien d6i V1 0N (DA): ...veeeeeeeeeeeeeeeeeeeeeeeeee e
Lo 1T 1 1) SRS PPP
A0 2 1 6 10 SO PP RPPR

Pé nghi Chu tich Uy ban nhan dan xd/phuong/thi tran........................ xem xét, quyét dinh.
~ TRUONG THON/ TRUONG BAN CONG TAC MAT TRAN
TO TRUONG TO DAN PHO (Ky va ghi rd ho tén)

(Ky va ghi ré ho tén)
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4. Thi tuc thanh toan thu lao cho hoa giai vién.

Trinh tw thyc hién:

- T4 trudng td hoa giai 1ap hd so dé nghi thanh toan thu lao cho hoa giai vién.

- Trong thoi han 05 ngay lam viéc, ke tir ngay nhan da ho so hop 18, Uy ban nhan
dan cap xa xem xet, quyet dinh va tra thu lao cho hoa giai vién thdng qua to hoa giai;
truong hop quyét dinh khéng thanh toan cho hoa giai vién thi phai tra loi bang vin ban va
néu rd ly do.

Cach thirc thuc hién: Khong quy dinh.

Thanh phan, s6 lwgng ho so:

a) Thanh phan hé so:

Gidy dé nghi thanh toan tht lao cua hoa giai vién c6 ghi 16 ho, tén, dia chi cia hoa
giai vién; tén, dia chi to6 hoa gidi; so tien d€ nghi thanh toan; noi dung thanh toan (c6 danh
s&ch cac vy, viéc trong truong hop de nghj thanh tpén thu lao cho nhiéeu vy, viéc); chix ky
cua hoa giai vién; chir ky xac nhan cua t6 truong to hoa giai.

Xuit trinh S6 theo ddi hoat dong hoa giai & co so dé doi chiéu khi can thiét.

b) S6 lweng hd se: 01 bd hd so.

_ Thoi han giai quyét hé so: Trong thoi han 05 ngay 1am viéc, ké tir ngdy nhan du
ho so theo quy dinh.

T6 hoa giai thuc hién tra thi lao cho hoa giai vién theo quyét dinh cua Uy ban
nhan dan cap xa trong thoi han 03 ngay, ké tir ngay nhan duoc thu lao.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cip xa.

~ Co quan hodic ngudi c6 tham quyén dwec iy quyén hodc phan cip thuc hign
(néu cd): Khong.

Co quan truc tiép thuc hién tha tuc hanh chinh: Uy ban nhan dan cap xa.

Poi twgng thuc hién thia tuc hanh chinh: T6 truong to hoa giai.

Tén mau don, mau to khai: Khong quy dinh

Lé phi: Khéng

Két qué thuc hign thi tuc hanh chinh: Quyét dinh thanh toan thi lao cho hoa
giai vién hoac van ban tra loi trong treong hop quyét dinh khéng thanh toan.

Yéu cau, diéu kién thuc hién tha tuc hanh chinh (néu co): Piéu kién duoc
huong tha lao theo vy, viéc cuia hoa giai vién:

- Vy, viéc duoc tién hanh hoa giai va da két thuc trong trudng hop:

+ Cac bén dat dugc thoa thuan;

+ Mot bén hoic cac bén yéu cau cham dat hoa giai;

+ Hoa giai vién quyét dinh két thic hoa giai khi cac bén khong the dat dugc thoa
thuan va viéc tiep tuc hoa giai cling khong thé dat duoc ket qua.

- Hoa giai vién khong vi pham nghia vu sau:

+ Thuc hién hoa giai khi c6 can cr theo quy dinh tai Diéu 16 cua Luat Hoa giai ¢
CO SO.

+ Tuan thu cac nguyén tic quy dinh tai Piéu 4 caa Luat Hoa giai ¢ co so.
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+ Tir chéi tién hanh hoa giai néu ban than ¢ quyén loi va nghia vu lién quan dén
vu, Viéc hoa giai hoic vi Iy do khac dan dén khong thé bao dam khach quan, céng bang
trong hoa giai.

+ Théng bao kip thoi cho to truong té hoa giai dé bao cdo Chu tich Uy ban nhan
dan cip x& co bién phap phong ngira trong truong hop thidy mau thuan, tranh chap
nghiém trong c6 thé dan dén hanh vi bao luc gay anh huong dén sac khog, tinh mang cua
cac bén hoic gay mat trat tu céng cong.

+ Thong bao kip thoi cho to truong to hoa giai dé bao céo co quan c6 tham quyen
xt 1y trong truong hop phéat hién mau thuan, tranh chap c¢é dau hiéu vi pham phap luat vé
xur ly vi pham hanh chinh hozc phap luat vé hinh sy.

Cin cir phap ly cta tha tuc hanh chinh:

- Lugt Hoa gidi ¢ co s nam 2013;

- Nghi dinh s6 15/2014/NP-CP ngay 27/02/2014 cua Chinh phi quy dinh chi tiét
mét sé diéu va bién phap thi hanh Ludt Hoa gidi & co s6.
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IV. LINH VUC: NUOI CON NUOI (03 TTHC)

1. Ping ky viéc nudi con nudi trong nwoc

Trinh tw thuc hién:

- Truong hop cdng dan Viét Nam c6 nguyén vong va du diéu kién nhan con nudi
theo quy dinh cta Luat Nudi con nudi nhung chua tim dugc tré em dé nhan lam con nudi
thi dang ky nhu cau nhan con nudi véi So Tu phap noi ngudi do thuong trd. Neu co tré
em dé gigi thiéu lam con nudi thi S Tu phap gigi thiéu dén Uy ban nhan dan cap xa noi
dong tru so co s¢ nudi dudng dé xem xét, giai quyet.

- Nguoi nhan con nudi nop hd so ciia minh va cia ngudi dugc nhan lam con nudi
tai Uy ban nhan dan cap xa.

+) B4i voi truong hop tré em mo ¢oi khong c6 ngudi nudi dudng hoic tré em co
cha me dé, nguoi than thich nhung khong cé kha nang nudi dudng dugc nhan lam con
nudi, nop ho so tai Uy ban nhan dan cap xa noi ngudi duwgc nhan lam con nuéi thuong
tru;

+) Bdi voi truong hop cha duong hoic me ké nhan con riéng caa vo hoic chong
lam con nu6i; o, cau, di, chd, bac rugt nhan chau lam con nudi, nop hd so tai Uy ban
nhan dan cip x4 noi cu tra ctia ngudi nhan con nudi hoic cua ngudi duge nhan 1am con
nuoi;

+) Déi V6i truong hop tré em bi bo roi chua chuyén vao co sé nudi dudng duoc
nhan lam con nudi, nop ho so tai Uy ban nhan dan cap xa noi 1ap bién ban xac nhan tinh
trang tré em bi bo roi;

+) Ddi véi truong hop tré em & co s¢ nudi dudng dugc nhan 1am con nudi, nop hd
so tai Uy ban nhan dan cap xa noi ¢ tru so Cta co sé nudi dudng;

- Cong chirc tu phap — ho tich kiém tra hd so;

Khi kiém tra hd so, cong chuc tu phap ho tich phai nghién ctu, tim hiéu tam tu,
nguyén vong va hoan canh cua nhiing ngudi lién quan. Truong hgp nguoi dugc nhan lam
con nudi c6 cha me @¢, thi cong chace tu phap - ho tich kiém tra viéc cha me dé co thoa
thuan vai cha me nu6i dé gitr lai quyén, nghia vu doi vai con va cach thirc thuc hién
quyeén, nghia vu dé sau khi da cho lam con nudi.

- Cong chuc tu phap — ho tich 1dy ¥ kién cua nhitng ngudi c6 lién quan;

Khi lay y kién caa nhitng nguoi lién quan, céng chirc tu phap ho tich phai:

i) Tu van dé tré em tiép tuc duoc cham soc, nudi dudng, gido duc phu hop véi
diéu kién va kha nang thuc t€ cua gia dinh;

i1) Tu van day du cho cha me dé hoac nguoi gidm hd vé muc dich nuodi con nuoi;
quyen va nghia vu phat sinh gitta cha me¢ nu6i va con nudi sau khi dang ky nudi con nuoi;
v€ viéc cha me dé s€ khong con cac quyén, nghia vu chim soc, nudi dudng, cap dudng,
dai dién theo phap lut, boi thuong thiét hai, quan 1y, dinh doat tai san riéng d6i voi con
da cho 1am con nudi néu cha me dé va cha me nudi khong c6 thoa thuén khac;

ii) Giai thich cho nhimg nguoi lién quan vé quyen thay d6i ¥ kién dong y trong
thoi han 15 ngay ké tir ngay dugc lay y kién dong y. Hét thoi han nay, nhiing ngudi lién
quan khong dugc thay doi ¥ kién vé viéc cho tré em lam con nudi;

- Uy ban nhan dan cip x4 to chirc dang ky nudi con nudi, trao Gidy ching nhan
nudi con nudi trong nudc cho cha me nudi, cha me dé hoac nguoi giam ho hoac dai dién
co so nudi dudng, to chic giao nhan con nudi va ghi vao So dang ky viéc nubi con nudi;
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- Truong hop tir chéi ding ky, Uy ban nhan dan cap xa phai tra 1i bang van ban
cho nguoi nhan con nudi, cha me dé hoac nguoi giam ho hoac dai dién co s¢ nu6i dudng.

Céch thirc thwc hién: Nop hd so tai Bo phan tiép nhan va tra két qua cap xa hoic
qua dich vu buu chinh.

Thanh phan hé so:

Ho so ciia ngwoi nhan con nuoi:

- Bon xin nhan con nuoéi trong nudc;

- Ban sao Ho chiéu, Ching minh nhan dan hoic gidy to co gid tri thay thé;

- Phiéu 1y lich tu phap;

- Van ban xac nhan tinh trang hén nhan:

+ Truong hop nguoi nhan con nudi 1a cip vo chong nhan con nudi: Gidy ching
nhan két hon.

+ Truong hop nguoi nhan con nudi 1a nguoi doc than nhan con nudi: Gidy xéac
nhan tinh trang hon nhan.

- Giay kham sirc khoe do co s¢'y té cap huyén tré Ién cap;

- Van ban x&c nhan hoan canh gia dinh, tinh trang chd o, diéu kién kinh té do
UBND cap x& noi ngudi nhan con nudi thuong trd cap.

- Truong hop ngudi nhan con nudi ¢6 nguyén vong va du diéu kién nhan con nuoi
theo quy dinh nhung chua tim dugc tré em dé nhan lam con nu6i: Pon dang ky nhu cau
nhan tré em song ¢ co s& nudi dudng lam con nubi.

Hé so ciia nguwoi dwoc nhan lam con nudi:

- Giy khai sinh;

- Giay kham swrc khoe do co quan y té cap huyén tro 18n cap;

- Hai anh toan than, nhin thang chup khéng qué 06 thang;

- Bién ban xac nhan do Uy ban nhan dan hodic Cong an cap xa noi phat hién tré bj
bo roi 1ap doi véi tre em bi bo roi; Giay ching tur cua cha d¢, me de hodc quyet dinh cua
Toa an tuyén bo cha de, me dé cua tré em la da chét doi véi tré em mo cdi; quyet dinh
cua Toa an tuyén bo cha dé, me dé cua nguoi dugc gidi thiéu lam con nubi mat tich doi
V6i nguoi duoc gidi thieu 1am con nudi ma cha de, me de mat tich; quyét dinh cua Toa an
tuyén b cha dé, me dé cua ngudi duoc gidi thiéu lam con nudi mat nang lyc hanh vi dan
sy d6i v6i nguoi duoc gidi thiéu 1am con nudi ma cha dé, me dé mat ning luc hanh vi
dan su;

- Quyét dinh tiép nhan d6i véi tré em & co s nudi dudng.

S6 lwong hod so: 01 bo ddi véi tirng loai hd so ctia ngudi nhan con nudi va ho so
cta ngudi dugc nhan lam con nudi.

Thai han giai quyét: Trong thoi han 30 ngay, trong do:

- Thoi gian kiém tra ho so va lay y kién: 10 ngay, ké tir ngay nhan da ho so hop 1¢;

- Thoi gian nhitng ngudi lién quan thay do6i y kién dong y vé viéc cho tré em lam
con nudi: 15 ngay keé tir ngay duoc lay y kién;

- Thoi gian cap Glay ching nhan nudi con nuoi trong nuéc, Ghi vao so ding ky
viéc nudi con nudi va té chirc giao - nhan con nudi: 05 ngay, ké tir ngay hét han thay doi
y kién dong y.

Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap xa
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Co quan tryc tiép thuc hién thi tuc TTHC: Uy ban nhan dan cap xa

Co quan phdi hep:

- Uy ban nhan dan cap x& noi thuong tri cia nguoi dugc nhan 1am con nudi (ddi
VGi truong hop noi thuong tru cia nguoi dugc nhan lam con nudi va cua nguoi nhan con
nudi khac nhau, ngudi nhan con nudi nop hd so diang ky nudi con nubi tai Uy ban nhan
dan cip xa noi thuong tri cua minh).

- Uy ban nhan dan cép x3 noi cu trd cua ngudi dugc nhan 1am con nudi 1a cha
duong/me ké hoic 6, cau, di, chl, bac rudt cia ngudi duoc nhan 1am con nuéi (ddi véi
truong hop noi cu trit cua nguodi dugc nhan lam con nudi va cua nguoi nhan con nudi
khac nhau, ngudi nhan con nudi nop hd so dang ky nudi con nudi tai Uy ban nhan dan
cép x4 noi cu tra ciia minh).

Poi twong thuc hién thi tuc hanh chinh: Cong dan Viét Nam thuong tri & Viét
Nam nhan tré em Viét Nam lam con nu6i.

Tén méu don, miu to khai:

- Bon xin nhan con nuoi trong nudc;

- Truong hop ngudi nhan con nudi 6 nguyén vong va du diéu kién nhan con nuoi
theo quy dinh nhung chua tim dugc tré em dé nhan 1am con nudi: Pon ding ky nhu cau
nhan tré em séng & co s Nudi dudng lam con nubi.

Lé phi:

- Mtrc thu 1€ phi: 400.000d/truong hop.

- Mién 1€ phi dang ky nudi con nudi trong nude ddi voi truong hop cha duong
hoac me ké nhan con riéng caa vo hoac chong lam con nu6i; cd, cau, di, c’hu, bac rugt
nhan chau lam con nuoi; nhaqn cac tré em sau day lam con nudi: Tré khuyet tat, nhiem
HIV/AII?S hoac mac bénh hiém nghéo theo quy dinh cua Luat nudi con nudi va van ban
hudng dan; nguoi co6 cong vai cach mang nhan con nudi.

Két qua thwc hién tha tuc hanh chinh: Gidy chang nhan nuéi con nudi trong
nudc.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Ngwoi nhgn con nudi phdi ¢é di diéu kién sau:

- C6 nang luc hanh vi dan sy day dui;

- Hon con nudi tir 20 t’uéi tro 1én — khong ap dung dbi voi truong hop cha duong
nhan con riéng cua vg, me ké nhan con riéng cua chong lam con nubi hoac cb, cau, di,
chu bac rudét nhan chau lam con nudi;

- C6 diéu kién veé suc khoe, kinh té, chd o bao dam viéc chiam soc, nudi dudng,
giao duc con nuoi - khdng ap dung doi vai truong hop cha dwong nhéan con riéng cua Vo,
me ké nhan con riéng cua chong lam con nubi hoac ¢, cau,di, chu bac ruot nhan chau
lam con nudi;

- C6 tu cich dao duc tot.

Cac truwong hop khéng dweoc nhgn con nudi

- Pang bi han ché mot s6 quyén cua cha, me d6i v6i con chura thanh nién;

- Pang chap hanh quyét dinh xir Iy hanh chinh tai co s gido duc, co sé chira bénh;

- Pang chap hanh hinh phat tu;
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- Chua duoc x6a &n tich vé mot trong céc toi cd y xam pham tinh mang, sic khoé,
nhan pham, danh du cua nguoi khac; nguoc dai hoic hanh ha ng ba, cha me, vo chong,
con, chau, nguoi co cong nudi dudng minh; du dd, ép budc hoic chira chap ngudi chua
thanh nién vi pham phap luat; mua ban, danh trao, chiém doat tré em.

Tré em dwgc nhan 1am con nudi phdi ¢é dii cdc diéu kién sau:

+ La tré em dudi 16 tudi; néu tré em thudc trudng hop duoc cha duong, me ké, ¢,
cau, di, cha, bac rudt nhan 1am con nuéi thi dén dudi 18 tudi;

+) Tré em bi bo roi, tré em mé cdi ca cha va me, tré em khong noi nuwong tya;

+) Mot nguoi chi dugc lam con cia mét ngudi doc thdn hoac cua ca hai nguoi la
Vo chong.

Can cwr phap ly:

- Luat Nudi con nubi 2010;

- Nghi dinh s6 19/2011/ND-CP ngay 21 thang 3 nam 2011 cua Chinh pha quy
dinh chi tiét mot sé diéu cta Luat Nudi con nudi;

- Nghi dinh s 24/2019/ND-CP ngay 05 thang 3 nim 2019 cia Chinh phu stra déi,
b6 sung mot sé diéu cua Nghi dinh 19/2011/ND-CP ngiay 21 thang 3 nam 2011 cua
Chinh phu quy dinh chi tiét thi hanh mét sé diéu caa Luat Nudi con nudi:

- Nghi dinh s 114/2016/ND-CP ngay 8 thang 7 nam 2016 cua Chinh phu quy
dinh 1& phi ding ky nudi con nudi, 18 phi cap gidy phép hoat dong cua té chac con nudi
nuGc NGoai;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua Bo truong Bo Tu
phap vé viéc ban hanh, hudng dan viéc ghi chép, sir dung, quan 1y va luu trit s6, mau gidy
tO’ hO so nudi con IlllOl

- Théng tu sb 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cua Bo truong Bo
Tai chinh hudéng dan Iap du toan, quan ly, si dung va quyét toan kinh phi ngan sach nha

nuéc bao dam cho céng tac nudi con nudi va cip, gia han, sira ddi gidy phép hoat dong
cua té chire con nudi nude ngoai tai Viét Nam.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Anh chan dung Doc 1ap - Ty do - Hanh phuc Anh chan dung

cia ngudi nhan Cuia nguoi _nhén
con nuoi conubi
(Kich c& 4x6 cm) (kich c& 4x6 cm)

PON XIN NHAN CON NUOI TRONG NUGC

KN QU

1. Phan khai vé ngwdi nhan con nudi

Ho, chir dém, tén

Ngay, thang, ndm sinh
Quéc tich
Gidy to tly than®

Noi cu tru

bién thoai/email

2. Phan khai vé nguwoi dwoc nhan lam con nudi

Ho, Chlt @Em, 1N: .. Gigi tinh: oo,
Ngay, thang, nam Sinh: ........cccoccieeeiiie e QUAC tiCh: v,
INOT ST L.
D e T2 0 5 RS
SO AINN AANN CA NNAN ...ttt ettt ettt ettt ettt ettt et et ete et et eeens
TRUGC AOT TG ..ttt ettt ettt ettt ettt ettt n s
0 Hién dang song tai gia dinh cua Ong/Ba:

7 Trudng hop ngudi nhan con nudi thudng tri trong nude, thi ghi Uy ban nhan dén cép xi noi dang ky viéc nudi con
nudi. Truong hop ngudi nhan con nudi va ngudi duoc nhén lam con nudi tam tra ¢ nude ngoai, thi ghi Co quan dai
dién Viét Nam noi c6 tham quyen dang ky viéc nudi con nudi. Di voi ngu(n nudce ng0a1 thuong trl ¢ Viét Nam
nhan tré em Vi€t Nam lam con nudi thi ghi rd S¢ Tu phap noi dang ky viéc nudi con nuoi.

8 Ghi rd tén loai glay td, s, O quan cap, ngay cép gidy to d6. Vi du: chimg minh nhan dan s 00108912345 do
Céng an thanh phd Ha Noi cap ngay 20/10/2014.

® Ghi 5 ddi tuong: tré em bi bo roi/tré em mo cbi ca cha va me/tré em ¢ hoan canh dic biét khac/con riéng/chau
ruot.
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[ Co TR 11 (<7 1 TR (=
B0 w10 B 5 TR PUPORPPPINt
Dién thoai/email BN AC: ... e
0 Hién dang séng tai Co s nudi dudng:

3. Cam doan

Chuing t6i/t6i cam doan nhitng 161 khai trén day la ding su that, viéc nhan con
nudi 1a tu nguyén, nham xac 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tét
nhat cua con nudi. Ching t6i/tdi cam két s& cham soc, nudi dudng, gido duc chau nhu
con dé cua minh va thuc hién moi nghia vu cua cha me d6i véi con theo quy dinh cua
phap luat. Ching tdi/tdi cam két trong thai han 03 niam, ké tir ngdy giao nhan con nudi,
dinh ky 06 thang mot lan, giri bao céo vé tinh hinh phét trién caa con nudi cho Uy ban
nhan dan cip xa noi chung t6i/t6i thudng traP,

Dé nghi Co quan c6 tham quyén xem xét, giai quyét.

Lam tai....oooeveiiieeeee e, ,ngay........ thang........ nam................
ONG BA
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

OTruong hop nguoi nhan con nudi va ngudi dugc nhan 1am con nudi tam tri & nudce ngoai, thi guri Co quan dai dién
Viét Nam & nudc ngoai.

Theo quy dinh tai diém c khoan 1 Biéu 62 Nghi dinh s 82/2020/ND-CP ngay 15/7/2020, ngudi khong thyc hién
nghia vu thong bao tinh hinh phét trién ciia con nudi trong nudc s& bi phat tién tir 1.000.000 ddng dén
3.000.000dong.



161

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

PON PANG KY NHU CAU NHAN TRE EM SONG O CO SO NUOI DUONG
LAM CON NUOI TRONG NUGC*™

Kinh gri: S& Tu phap tinh/thAnh PRO™2.........c.ovveee e

I. Thong tin co ban vé nguoi diang ky nhu cau nhan con nudi

A

Ong Ba

Ho, chit dém, tén

Ngay, thang, ndm sinh

Gidy to tly than'®

Noi cu tra

bién thoai/email

I1. Hoan canh ban than, gia dinh, chd ¢ va diéu kién kinh té cia ngudi ding ky nhu
cau

1. Tinh trang hén nhan va gia dinh

] Chua két hon [ Két hén [ Ly hén (] Chéonglvo da chét

1 Chua c6 con dé

1 Pa c6 con dé 1 Pa c6 con nuodi

Néu rd sb luong con: ................

2. Tién an, tién sw

1 Ap dung di voi trudng hop cong dan Viét Nam thuong tri & Viét Nam c6 nguyén vong va dii diéu kién nhén tré
em c6 hoan canh dic biét hién dang sng tai co s& nudi dudng lam con nudi.

12 Ghi tinh/thanh ph tryc thue Trung wong noi dang ky thuong tra.

13 Ghi rd tén loai gidy td, s, co quan cAp, ngay cap gidy to d6. Vi du: chimg minh nhan dan s6 00108912345 do
Cong an thanh pho Ha Noi cap ngay 20/10/2014.
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1 Khéng

[1CO (Ghi 18 @3 bi K AN VE 101 @i.o..v e, )
3. Piéu kién chd &

DNt o
1 Nha thugc s¢ hiu 1 Nha thué 1 Nha & khéac

Phong danh riéng cho con nudi:

[1Co

1 Khong

4. Ngh& nghigp, thu nhap
-Nghé nghiép (néu rd lam nghé

0] SRR UPRSRRS

- Thu nhap:
() Tién Tuong thang (NEU S8 BN .......cv.eveveeeeeeie et eseee st eee s )
11 San xuat, kinh doanh, hanh nghé doc 13p (NBU SO tIEN:.......c.cvveveveereeeeeeee e, )
[ Phu CAP, tro CAP (NBU SO LIBN ...t e )
[ Cac ngudn thu NhAP KhAC...........ccovveveiieeeieeeeees (tai khoan tiét kiém, cho thué

bat dong san, cho ting cua nguoi than, ban quyén...)
I11. Pic diém caa tré em dwoc nhan lam con nudi
(Ghi ddc diém cua tré em ma nguwoi ¢6 nhu cau nhdn con nudi mong muan)

Chilng t6i/t6i cam doan nhitng loi khai trén day 1a dung su that. Néu duoc gigi thiéu tré
em can duoc nhan lam con nudi, ching t6i/t6i s& thuc hién day du cac thu tuc theo quy
dinh phap luat vé nudéi con nudi. B¢ nghi S& Tu phap xem Xxét, giai quyet./.

Lam tai.......cccooveennenee. , Ngay........ thang........ AM............c...

ONG BA
(Ky, ghi rd ho, chiz dém, tén) (Ky, ghi rd ho, chiz dém, tén)
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IV. X4c nhan caa nguoi tiép nhan don

= HO, CNTE GEM, TN e e e e e e e e e e s e e aarrees
= CRUC AANN: s
010 10 I - (ol 7 RSP RSRTRP
P4 tiép nhan Pon ding ky nhu cau nhan tré em séng & co s& nudi dudng 1am con nudi
trong nu6c cua
ONE/BA. .. 14
.................. ,NQAY .ooovvvenenthdng ..o ndm........

CAN BOQ TIEP NHAN
(Ky, ghi r6 ho, chir dém, tén va chuc danh)

14 Nguoi tiép nhén co thé giao ban sao Pon dang ky nhu ciu cho ngudi dang ky (néu ¢ yéu cau).
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2. Pang ky lai viéc nudi con nuéi trong nuwdc

Trinh tw thyc hién:

- Nguoi c6 yéu cau dang ky lai viéc nudi con nudi nop ho so tai Uy ban nhan déan
cap xa noi cha me¢ nudi va con nudi thuong trd hoic noi da dang ky viéc nubi con nudi
trudc day;

- Chu tich Uy ban nhan dan cap x& ky va cip cho ngudi yéu cau ding ky lai 01
ban chinh Giay ching nhan nudi con nudi. Muc ghi chl cua ban chinh Giay chuang nhan
nudi con nudi va So dang ky nudi con nudi ghi 16 la dang ky lai.

~ Céch thirc thyc hign: Nop ho so truc tiép tai Bo phan Tiép nhan va Tra két qua
cap xa hoac qua dich vu buu chinh.

Thanh phan hd so:

T khai dang ky lai viéc nu6i con nudi (Truong hop yéu cau ding ky lai tai Uy
ban nhan dan cip xa khong phai 1a noi trude day da dang ky viéc nudi con nudi, thi To
khai phai c6 cam két caa ngudi yéu ciu dang ky lai ve tinh trung thyc cua viéc dang ky
nudi con nudi trude do va co chir ky cia it nhat hai nguoi 1am ching).

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da ho so
hop €.

Co quan c6 thiAm quyén quyét dinh: Uy ban nhan dan cip xa.

Co quan truc tiép thuc hién thi tuc TTHC: Uy ban nhan dan cip xa.

Co quan phdi hep: Khong.

Péi twgng thuc hién thia tuc hanh chinh: C4 nhan nguoi ¢ yéu cau ding ky lai
viéc nubi con nudi.

Tén mau don, mau to khai: To khai dang ky lai viéc nudi con nudi.

Lé phi: Khong.

Két qua thwc hién tha tuc hanh chinh: Gidy chang nhan nudi con nudi trong
nuoc.

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- S6 dang ky nudi con nudi va ban chinh gidy to dang ky nudi con nudi bi mat
hoac hu hong khdng str dung duoc;

- Cha, me nudi va con nudi déu con song vao thoi diém yéu cau dang ky lai.

Cin cwr phap ly:

- Luat Nudi con nubi 2010;

- Nghj dinh s6 19/2011/NDP-CP ngay 21 thing 3 nidm 2011 cua Chinh phu quy
dinh chi tiét mot s6 dieu cua Luat Nudi con nudi;

- Nghi dinh s 114/2016/ND-CP ngay 8 thang 7 nam 2016 cua Chinh phu quy
dinh 1€ phi dang ky nudi con nudi, 1€ phi cap giay phép hoat dong cua té chac con nudi
nudc ngoai;

- Thong tu sO 10/2020/TT-BTP ngay 28 thang 12 ndm 2020 cua B6 truéng BO Tu
phap ve viéc ban hanh, huéng dan viéc ghi chép, s dung, quan 1y va luu trlr SO, mau
giay to, ho so nudi con nudi;

- Thong tu §6 267/2016/TT-BTC ngay 14 thang 11 nam 2016 cua B¢ truong B
Tai chinh hudng dan lap du toan, quan ly, st dung va quyet toan kinh phi ngén sach nha
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nuéc bao dam cho cong tac nudi con nudi va cap, gia han, sira doi gidy phép hoat dong
cua to chirc con nudi nude ngoai tai Viét Nam.



166

CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

N(n (018 03 4 PP
GIAY T TUY thANTE: Lottt en ettt n e
Pé nghi dang ky lai viéc nudi con nudi cho ngudi co tén dudi day:

Ho, Chit dém, teN: .....ooiiiii e Gigitinh: ..o
Ngay, thang, nam Sinh: ........ccccooviiiiiiiiinii e QUAC tiCh: v
02 3 5 o
Gidy khai SINh/GIAY 1O tUY ThANZ: ........oveieeeeeeeeeee et n s
INOT CU BT oot e e e e e e s ettt e e e e s e bt e e e e e aabaeeeesssbaeeeessnbeeeeesansenaeeenanees
SO AINN AANN CA NNAN: ...ttt ettt ettt ettt ettt ettt eeeens
La con nudi cua:

Ho, Chir d€m, tBN Cha NUOI: ........ooiiiiii e
Ngay, thang, nam Sinh: ........ccccoviieeiiiie e QUAC tich: ...
GHAY T TUY TN Z: L.ttt ettt sttt en s
DA 11 3 4 ST PP P PP P PPPPRPPN

Ho, chir dém, tén me nuoi:

Ngay, thang, nam sinh: ........cccccoeviiiiiii i QUAC tiCh: ...
GHAY T TUY thANZT L.ttt ettt s e en s s s e s ee s
D2 B o1 5§ TP PP TR STOPPPPPRTR
D3 dang ky nuOi CoN NUOT tail7:.......coiiiiiii e

Gidy chung nhan nudi con nudi trong nuéc/Quyét dinh nudi con nudi ¢d yéu té nuéc
NQOAI SO.......ccveevvennene. ngay ........ thang ....... nam.........

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va da nop day du cac gidy to
hién co6. Toi chiu trach nhiém trudc phap luat vé viéc cam doan cua minh.

1Ghi 15 tén co quan thyc hién dang ky lai viéc nudi con nudi.

8Ghi ro tén loai giay to, s6, co quan cap, ngay cap gidy to d6 (vi du: ching minh nhan dan s 00108912345 do
Cong an Thanh phé Ha Noi Cap ngay 20/10/2014).

17Ghi tén Uy ban nhéan dan cap xa noi da dang ky viéc nudi con nudi trong nudc; ghi tén S¢ Tu phép noi da ding ky
VIeC nudi con nudi c6 yeU tO nudc ngoal



Lam tai ..oooooveveeinn, , NQAY v thang............ NAM....ve..
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Xac nhan ciia ngwdi lam chirng thir nhit Xé&c nhan caa nguoi lam chieng thir hai
o _ TOItEN [ ..o sinh nam
TONTEN Ao sinh ndm ............c.......
Gidy tO thy thAN®: ..o )
Giay to tuy than
........................................................................................................................ (2):.“.“.“........................---“.““.“.““.“.““.““
cCu tru
BALL e
......................................................................................................................... Cu' tru
2 SO

T6i xin lam ching viéc nudi con nudi trén la dung su
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. 3. Giai quyét viée nguoi nuwée ngodi cw tri & khu vuc bién giéi nwéc lang
gieng nhan tré em Viét Nam lam con nudi

Trinh tw thuc hién:

_- Nguoi nudce ngoai cu tra ¢ khu vyc bién gidi cia nudc lang giéng nhan con nudi
nop ho so cia minh va cua ngudi dugc nhan lam con nudi tai Uy ban nh&n dan cap xa noi
tré em duoc nhan lam con nubi thuong trd;

Thai gian: tir thee 02 dén tha 06 (Trzr nhiing ngay nghi 16)

- Cong chuc tu phap — ho tich kiém tra ho so, 1y ¥ kién cua nhiing nguoi c6 lién
quan va c6 van ban gui S¢ Tu phap kem theo 01 b6 ho so cua nguoi nhan con nubi va
cua tré em dé xin y kién;

- S6 Tu phap xem xét ho so xin nhan con nudi va tra 16i bang van ban cho Uy ban
nhan dan cap x&;

- Uy ban nhan dan cap xa dang ky viéc nudi con nudi, tién hanh giao nhan con
nudi. Truong hgp So Tu phap khong dong y thi Uy ban nh&n dan cap xa tra loi bang van
ban cho nguoi nhan con nudi va néu ré ly do .

Céach thirc thuc hign: Nop hd so truc tiép tai Bo phan Tiép nhan va Tra két qua
thudc cap xa.

Thanh phan ho so:

Ho so cuia ngwoi nhan con nubi:

- Bon xin nhan con nubi;

- Ban sao Ho chiéu hoic gidy to c6 gia tri thay thé;

- Phiéu Iy lich tu phép;

- Vian ban xac nhan vé viéc ngudi nhan con nudi c6 du diéu kién nudi con nudi
theo quy dinh cua phap luat nude do;

- Vian ban xac nhan tinh trang hon nhan;

- Giay kham suc khoe;

- 02 Anh chuyp toan than (Chup méi nhat, ¢& 9cm x 12cm hozc 10 cm x 15 cm).

Hé so ciia nguwoi dwoc nhan lam con nudi:

- Giay khai sinh;

- Giay kham suc khoe do co quan y té cap huyeén tra 1én cap;

- Hai anh toan than, nhin thang chup khdng qua 06 thang;

- Bién ban xéc nhan do Uy ban nhan dan hosic Cong an cap xa noi phat hién tré b
bo roi 1ap doi véi tré em bi bo roi; Giay ching tir cua cha dé, me de hodc quyét dinh cua
Toa an tuyén bo cha de, me dé cua tré em la da chét doi véi tré em mo coi; quyet dinh
cua Toa an tuyén bo cha de, me dé cua nguoi dugc gisi thiéu lam con nu6i mat tich doi
V6i nguoi duoc gigi thi¢u lam con nudi ma cha d¢, me de mat tich; quyet dinh cia Toa an
tuyén bo cha de¢, me dé cia nguoi duoc gigi thieu lam con nudi mat nang luc hanh vi dan
su doi voi nguoi dugc gigi thiéu lam con nu6i ma cha dé, me dé mat nang luc hanh vi
dan su;

- Quyét dinh tiép nhan ddi vai tré em & co s¢ nudi dudng.

S6 lwong ho so: 02 bo dbi véi mdi loai hd so ctia ngudi nhan con nudi va ho so
cta nguoi dugc nhan lam con nudi.

Thai han giai quyét: Trong thoi han 30 ngay, trong do:
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- UBND cép xa kiém tra ho so, 1ay y kién nhimg nguoi c6 lién quan: 15 ngay, ke
tur ngay nhan da ho so hop I€;

- Nhitng nguoi lién quan thay d6i y kién dong y vé viéc cho tré em 1am con nudi:
15 ngay, ké tir ngay duoc lay y kién;

- S Tu phap ¢6 y kién: 10 ngay, ké tir ngay nhan dugc van ban cia Uy ban nhan
dan cap x&;

- Bang ky viéc nudi con nudi va giao - nhan con nudi: 05 ngay, ké tir ngay nhan
duoc van ban dong y cua S¢ Tu phap.

Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cép x4 noi tré em thuong
trd.

Co quan truc tiép thuc hién thi tuc TTHC: Uy ban nhan dan c4p x4, noi nguoi
dugc nhan lam con nudi thuong tra.

Co quan phoi hep: S& Tu phép.

Poi twong thuc hi¢n tha tuc hanh chinh: Nguoi nuéc ngoai cu trit ¢ khu vuc
bién gidi cia nuac lang gieng nhan tré em Viét Nam lam con nuoi.

Tén méu don, miu to khai:

- Bon xin nhan tré em Viét Nam lam con nudi nudc ngoai (sir dung cho trudng
hop nhan tré em song ¢ co so nudi dudng);

- Don xin nhén tré em Viét Nam lam con nu6i nudc ngoai (st dung cho truong
hop nhan con riéng, chau rudt).

Lé phi: 4.500.000 dong/truong hop.

Két qua thwc hién tha tuc hanh chinh: Gidy chung nhan nudi con nudi trong
nudc.

Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

Ngwoi xin nhdn con nudi ¢é dii cdc diéu Kién nhw sau's:

- C6 ning luc hanh vi dan sy day du;

- Hon con nui tir 20 tudi trd 1én;

- C6 diéu kién vé stc khoe, kinh té, chd ¢ bao dam viéc cham séc, nudi dudng,
gi&o dyc con nudi;

- Co tu cach dao duc tét;

- bu diéu kién theo quy dinh ciia phap luat nudc lang giéng.

Cac truwong hop khéng dweoc nhgn con nudi

- Bang bi han ché mot sb quyén cua cha, me ddi véi con chua thanh nién;

- Pang chap hanh quyét dinh xu ly hanh chinh tai co sé giéo duc, co sd chira bénh;

- Pang chap hanh hinh phat tu;

- Chua duoc xda an tich vé mot trong cac toi ¢o y xam pham tinh mang, siic khoe,
nhan pham, danh dy cua ngudi khac; nguoc dai hodc hanh ha 6ng ba, cha me, vg chong,
con, chdu, nguoi c6 cong nudi dudng minh; du do, ép budc hoac chura chap ngudi chua
thanh nién vi pham phap luat; mua ban, danh trao, chiém doat tré em.

Tré em dwgc nhan 1am con nudi phdi cé dii cdc diéu kién sau:

18 Luu y truong hop xin nhan con riéng, chéu rudt khong ap dung dicu kién vé khoéng cac do tuodi va diéu kién kinh
te
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+ LA tré em dudi 16 tudi; 1a tré em tir da 16 tudi dén dudi 18 tudi néu thudce truong
hop duogc cha duong, me ké, ¢o, cau, di, chi, bac rudt nhan lam con nubi;

+ Mot nguoi chi dugc lam con cia mot ngudi doc than hoac cua ca hai nguoi 1a vo
chéng.

Cin cwr phap ly:

- Luat Nudi con nubi 2010;
- Nghi dinh s6 19/2011/ND-CP ngdy 21 thang 3 ndm 2011 cta Chinh phu quy
dinh chi tiét mot sé diéu cua Luat Nudi con nudi;

- Thong tu s6 10/2020/TT-BTP ngay 28 thang 12 nam 2020 cua B truong Bo Tu
phap V& viéc ban hanh, huéng dan viéc ghi chép, st dung, quan 1y va luu trit $6, mau gidy
t&, hd so nudi con nudi;

- Nghi dinh s6 114/2016/ND-CP ngay 8 thang 7 ndm 2016 cua Chinh phu quy
dinh 1& ph1 dang ky nudi con nudi, 18 phi cap giay phép hoat dong cua té chac con nudi
nudC ngoai;

- Théng tu s6 267/2016/TT-BTC ngay 14 thang 11 nim 2016 cua Bo truong Bo
Tai chinh hudéng dan Iap du toan, quan ly, si dung va quyét toan kinh phi ngan sach nha
nudc bao dam cho cong tac nudi con nudi va cap, gia han, sira doi gidy phép hoat dong
cua to chirc con nudi nudc ngoai tai Viét Nam.
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM

- N Anh chén dung
é;hn;hragi ﬂﬁr;?, Independence-Freedom-Happiness cua nguoi nhan
con nubi con nuoi
(kich ¢ 4x6 cm) ) , ) (kich c5 4x6 cm)

Adoptive PON XIN NHAN TRE EM VIET NAM Ad(;ptwﬁoto
' R N , < parent s p
Pa;j’;’ GS g’ni’)""’ LAM CON NUOI NUO(? NGOAI (4 x 6 cm)
(Sur dung cho truong hop nhan tré em song ¢ co' so nuéi duong)

APPLICATION FOR VIETNAMESE CHILD INTERCOUNTRY ADOPTION
(Used for adoption of a child living in institution)
Kinh gtri: Cuc Con nu6i, B6 Tu phap
To: Department of Adoption, Ministry of Justice

1. Phan khai vé ngwoi nhan con nudi/Information of adoptive parent(s)

Théng tin/Information Ong/Mr Ba/Mrs

Ho, chir @ém, tén /Full name

Ngay, thang, nam sinh/Date
of birth

Quéc tich/Nationality

Gidy to tuy than/ldentity
document?®

Noi cu tru/Place of residence

bién thoai/ thu dién
ta/Phone number/email

19 Ghi r tén loai gidy to, s6, co quan cip, ngdy cip gidy to d6/Specify type of document, number, issuing authority,
and date.

Vi du: Ho chiéu s6 1089123 do Bo Ngoai giao va Hop tac qudc té Italia cap ngay 02/02/2015.

For example: Passport No. 1089123, issued by the Ministry of Foreign Affair and International Cooperation of
Italia, on 2/2/2015
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2. Nguyén vong veé tré em dwoc nhan lam con nudi/Desire for an adoptive child
D0 TUGTAGE: ettt ettt ettt ettt ettt ettt en e
O] 1 TR 18] 0T 7= G SRS

3. Phan cam doan/Declaration

Chung t6i/t6i cam doan nhirng loi khai trén day la dang su that, viéc nhan con nubi la tu
nguyén, nham xac 1ap quan hé cha, me va con lau dai, bén viing, vi loi ich tét nhat cua
con nudi. Ching toi/tdi cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cua
minh va thuc hién moi nghia vu ctia cha me déi véi con theo quy dinh phép luat. Ching
t6i/tdi cam két trong thoi han 03 nam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang
mét 1an, giri b4o c&o vé tinh hinh phat trién cia con nudi (c6 kém theo anh) cho Cuc Con
nudi - Bo Tu phap va Co quan dai dién Viét Nam ¢ nude noi chiing t6i/tdi thuong tra.

Dé nghi Co quan c6 tham quyén xem xét, giai quyét./.

We/l hereby certify that the above statements are true and the adoption is voluntary, for
the purpose of establishing a long-term, sustainable parent-child relationship in the best
interest of the adoptive child. We/l commit to take care, nurture and educate the child
like our/my biological child, and fulfill all parental obligations of toward the child in
accordance with the law. We/l commit, within 03 years from the date of entrusment,
every 6 months, to send reports on the development of the adoptive child (with photos) to
the Department of Adoption, Ministry of Justice, and Representative Authority of Vietnam
in the country where we/l permanently reside.

We/l would like to submit to the esteemed Department for consideration and approval of
application.

Lam tai ....ccceeeee , NQAY.....veevne, thang .............. NAM.....o....
Done at................... ,OMN........ [day.......... month......... year............ ]
ONG /Mr BA/Mrs
(Ky, ghi rd ho, chiz dém, tén) (Ky, ghi rd ho, chiz dém, tén)

(Signature, full name) (Signature, full name)
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CONG HOA XA HQI CHU NGHIA VIET NAM
boc lap - Tw do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM

Anh chan dung

Anh chan dung . o
cuia ngudi nhan

: L Independence-Freedom-Happiness
cta ngudi nhan

con nudi
(Kich c& 4x6 cm)/

con nudi
(kich c& 4x6 cm)/

Adopti , PON XIN NHAN TRE EM VIET NAM
optive parent’s N * A p i ~ hoto
photo LAM CON NUOI NUGC NGOAI @ x6 o)
(@ x6em (Str dung cho trwong hop nhdn con riéng, chau rugt)

Adoptive parent’s

APPLICATION FOR VIETNAMESE CHILD INTERCOUNTRY ADOPTION
(Used for adoption of a step — child or biological niece/nephew)
Kinh gtri: Cuc Con nu6i, B6 Tu phap
To: Department of Adoption, Ministry of Justice

1. Phan khai vé ngwoi nhan con nudi/Information of adoptive parent(s)

Théng tin/Information Ong/Mr Ba/Mrs

Ho, chir @ém, tén /Full name

Ngay, thdng, ndm sinh/Date
of birth

Quéc tich/Nationality

Gidy to tuy than/ldentity
card®

Noi cu tru/Place of residence

bién thoai/ thu dién ti/Phone
number/email

20 Ghi rd tén loai gidy to, 6, co quan c4p, ngay cp gidy to do/Specify type of document, number, issuing authority,
and date.

Vi du: Ho chiéu s6 1089123 do Bo Ngoai giao va Hop tac quic té Italia cap ngay 02/2/2015.

For example: Passport No. 1089123, issued by the Ministry of Foreign Affair and International Cooperation of Italia,
on 2/2/2015
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2. Phan khai vé nguoi dwgc nhan 1am con nuéi/Information of Adoptive child

Ho, chir dém, tEn/FUll NAME:.........vvviiiiiiiiiiiiiaaaas Gidi tinh/Sex:.........ccuuueee.
Ngay, thang, nim sinh/Date of birth:................................. Qudc tich/Nationality: .......
NOT SINH/PIACE OFf DITTN: Louiiiiiiiiiiii bbb bbb bbb b bbbbaabsasasaaaasaes

S6 dinh danh c& nhan/Personal identity NUMDET: ..........cccovoviiieieeeeeceee e
Hién dang song tai gia dinh cia Ong/Ba/currently living with Mr/Mrs:

3. Phan cam doan/Declaration

Chung t6i/tdi cam doan nhitng loi khai trén day la dang su that, viéc nhan con nudi la tu
nguyén, nham xac lap quan hé cha, me va con lau dai, bén viing, vi loi ich tét nhat cua con
nudi. Chang t6i/tdi cam két s& cham soc, nudi dudng, gido duc chau nhu con dé cua minh
va thyc hién moi nghia vu ciia cha me ddi véi con theo quy dinh phép luat. Chlng toi/toi
cam két trong thoi han 03 niam, ké tir ngdy giao nhan con nudi, dinh ky 06 thang mét lan,
giri b4o co vé tinh hinh phat trién caa con nudi (c6 kém theo anh) cho Cuc Con nudi - Bo
Tu phap va Co quan dai dién Viét Nam & nude noi chiing t6i/tdi thuong tra.

Dé nghi Co quan c6 tham quyén xem xét, giai quyét..

We/l hereby certify that the above statements are true and the adoption is voluntary, for
the purpose of establishing a long-term, sustainable parent-child relationship in the best
interest of the adoptive child. We/l commit to take care, nurture and educate the child like
our/my biological child, and fulfill all parental obligations of toward the child in
accordance with the law. We/l commit, within 03 years from the date of entrusment, every
6 months, to send reports on the development of the adoptive child (with photos) to the
Department of Adoption, Ministry of Justice, and Representative Authority of Vietnam in
the country where we/l permanently reside.

We/l would like to submit to the esteemed Department for consideration and approval of
application.

Lam tai ......co.ee N (1o - \ VS thang .............. RAM.ovevveenne.
Done at..................,o¢........ [day.......... month......... year............... ]
ONG /Mr BA/Mrs
(Ky, ghi rd ho, chiz dém, tén) (Ky, ghi rd ho, chiz dém, tén)

(Signature, full name) (Signature, full name)



175

V. LINH VUC: PHO BIEN GIAO DUC PHAP LUAT (02 TTHC)

1. Thii tuc céng nhan tuyén truyén vién phap luat.

Trinh tw thyc hién:

binh ky thang 9 hang ndm, cong chuc tw phap - ho tich chu tri, phdi hop V6i
Truong Ban cong tac Mat tran, Truéng thon, lang, t6 dan phd va cong ddng dan cu khac
va ngudi dung dau cac to chuc chinh tri - x4 hoi trén dia ban cap x4 thong bao cong khai
tiéu chuan tuy@n truyén vién phap luat; cac quy dinh vé cong nhan tuyéen truyén vién phap
luat toi cO quan, don vi va nguoi dan trén dia ban co s& dé tu nguyén dang ky tham gia [am
tuyén truyeén vién phap luat.

Can cur danh sach tu nguyén dang ky tham gia lam tuyén truyen vién phap luat tu
dia ban co s¢, thuc trang doi ngli cdng chuc cua Uy ban nhan dan cip x4 va nhu cau xay
dung d6i ngl tuyén truyen vién phéap luat, cdng chuc tu phap - ho tich ra soat, lap danh
sach nguoi du tiéu chuan trinh Chu tich Uy ban nhan dan cap xa xem xét, cong nhan tuyén
truyén vién phap luat.

Cach thirc thuc hién: Khong quy dinh.

Thanh phan hd so: Danh sach dé nghi cong nhan tuyén truyén vién phap lut cua
cong chuc tu phap - ho tich.

Thoi han giai quyét: Trong thoi han 05 ngay lam viéc ké tir ngay nhan dugc danh
sach dé nghi cong nhan tuyén truyén vién phap luat cua cong chtrc tu phap - ho tich.

Péi twong thuc hién tha tuc hanh chinh: Co quan, don vi va nguoi dan tai dia
ban co so.

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cép x4.

Két qua thuc hién tha tuc hanh chinh: Quyét dinh céng nhan tuyén truyén vién
phap luat.

Yéu cau, diéu kién thyc hign thi tuc hanh chinh: Ca nhan dugc dé nghi cong
nhan lam tuyén truyén vién phap luat phai la nguoi cé uy tin, kién thac, am hiéu vé phap
luat.

Co quan c6 thAm quyén quyét dinh: Chu tich Uy ban nhan dan cép xa.

Tén mau don, mau to khai: Khong quy dinh.

Cin cir phap ly cha tha tuc hanh chinh:

- Lugt Phé bién, giao duc phap ludt nam 2012;

- Nghi dinh s6 28/2013/ND-CP ngay 04/4/2013 cia Chinh phu quy dinh chi tiét mgt
so dieu va bién phap thi hanh Ludt Pho bien, gido duc phap ludt;

‘ - Théng tw s6 10/2016/TT-BTP ngay 22/7/2016 cua B trwong Bo Tu phap quy dinh
ve bao cao vién phap lugt, tuyén truyén vién phap luat.
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2. Thii tuc cho thdi 1am tuyén truyén vién phap luat.

Trinh tw thuc hi¢n: Khi tuyén truyén vién phap luat thuoc mot trong cac trudng hop
cho théi Ié}m tuyén truyen vién phap luat theo quy dinh, cong chie tu phap - hd tich trinh
Chu tich Uy ban nhan dan cap xd xem xét, ra quyét dinh cho thdi lam tuyén truyéen vién
phap luat.

Cach thac thuc hién: Khéng quy dinh.

Thanh phan hé so: Khong quy dinh.

Thoi han giai quyét: Trong thoi han 03 ngdy 1am viéc ké tir ngay nhan duoc dé nghi
cua cong chue tu phap - ho tich, Chu tich Uy ban nhan dan cap xa xem xét, quyét dinh cho
thoi lam tuyén truyen vién phap luat.

Poi twong thuc hién thi tuc hanh chinh: Co quan, don vi va nguoi dan tai dia ban
CO SO.

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap x4.

Két qua thuc hién thi tuc hanh chinh: Quyét dinh cho thdi 1am tuyén truyén vién
phap luat.

Co quan c6 tham quyén quyét dinh:  Chu tich Uy ban nhan dan cap xa.

Tén miu don, miu té khai: Khong quy dinh.

_Yéu cau, diéu kign thyc hién thi tuc hanh chinh: ~ Viéc cho thdi Iam tuyén
truyen vién phap luat duogc thuc hién khi tuyén truyéen vién phap luat thuoc mot trong cac
trrong hop sau day:

+ Ty nguyén xin thdi 1am tuyén truyén vién phap luat vi ly do stic khoe, hoan canh
gia dinh hodc vi 1y do chinh dang khéc;

+ Thuc hién mét trong cac hanh vi bj cdm theo quy dinh tai Diéu 9 Luét Phd bién,
gido duc phéap luat;

+ Bj Toa an két &n va ban an da c6 hiéu luc phép luat;

+ MAat nang luwc hanh vi dan su hoac c6 khé khan trong nhan thic, lam chu hanh vi
hoac han ché nang luc hanh vi dan su theo quy dinh cua B luat dan su.

Cin cw phap ly caa tha tuc hanh chinh:

- Luat Pho bién, gido duc phap luat nam 2012;

- Nghi dinh s6 28/2013/ND-CP ngay 04/4/2013 cua Chinh phu quy dinh chi tiét mot
so dieu va bién phap thi hanh Luat Pho bién, gidao duc phap luat;

- Thong tu sO 10/2016/TT-BTP ngay 22/7/2016 cua Bo truéng Bo Tu phép quy dinh
vé bao cao vién phap luat, tuyén truyén vién phap luat.
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