DANH MUC THU TUC HANH CHINH NGANH NQI VU CAP XA
(Ban hanh kém theo Quyét dinh s6 311/QD-UBND ngay 18/6/2021 cua Chu tich

UBND tinh)

PHAN I: DANH MUC THU TUC HANH CHINH CAP XA (14 TTHC)

TT

Tén linh vuc/ Tén thi tuc
hanh chinh/ma sé thi tuc hanh chinh

S6 trang

Linh vuc Ton giao (10 TTHC)

01

Thu tuc dang ky hoat dong tin ngudng/
2.000509.000.00.00.H34

Trang 3-5

02

Thu tuc dang ky bo sung hoat dong tin ngudng/
1.001028.000.00.00.H34

Trang 6-8

03

Thu tuc dang ky sinh hoat tén gido tap trung/
1.001055.000.00.00.H34

Trang 9-12

04

Thu tuc théng bao danh muc hoat déng ton gido ddi véi to
chire c6 dia ban hoat dong tén giao & mot xa/

1.001078.000.00.00.H34

Trang 13- 15

05

Thu tuc thong bao danh muc hoat dong ton giao bd sung
doi vai to chure ¢ dia ban hoat dong ton giao & mot xa/
1.001085.000.00.00.H34

Trang 16-18

06

Thu tuc ding ky thay doi nguoi dai dién caa nhém sinh
hoat tbn giao tap trung/

1.001090.000.00.00.H34

Trang 19-21

07

Tha tuc dé nghi thay d6i dia diém sinh hoat ton giéo tap
trung trong dia ban mot xa/

1.001098.000.00.00.H34

Trang 22-24

08

Thu tuc dé& nghi thay d6i dia diém sinh hoat tén gi4o tap
trung deén dia ban xa khac/

1.001109.000.00.00.H34

Trang 25-28

09

Thu tyc thdng béo vé viéc thay dbi dia diém sinh hoat ton
gido tap trung/

1.001156.000.00.00.H34

Trang 29-30



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156441&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156423&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156455&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156417&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156449&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156432&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156411&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156451&qdcbid=3848&r_url=danh_sach_tthc
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Thua tuc théng béo t6 chirc quyén gop trong dia ban mot x&
Cla co sO tin ngudng, to chuc tén gido, to6 chuc tdn giao
truc thuoc/

1.001167.000.00.00.H34

Trang 31-33

Linh vuc Thi dua — Khen thwéng (04 TTHC)

11

Thu tuc tang Giay khen cua Chu tich UBND cép xa vé
thanh tich thi dua theo dot hoac chuyén de/

2.000346.000.00.00.H34

Trang 34-36

12

Thu tuc ting Gidy khen cua Chu tich UBND cap x& vé
thanh tich dot xuat/

2.000337.000.00.00.H34

Trang 37-39

13

Thu tuc tang Gidy khen cta Chu tich UBND cap xa cho
gia dinh/

1.000748.000.00.00.H34

Trang 40-42

14

Thu tuc xét tang danh hiéu Lao dong tién tién/
2.000305.000.00.00.H34

Trang 43-47



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=156405&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=185547&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=185544&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=185549&qdcbid=3848&r_url=danh_sach_tthc
https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=195717&qdcbid=3848&r_url=danh_sach_tthc
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PHAN II: NOI DUNG CHI TIET CUA THU TUC HANH CHIiNH CAP XA
I. LINH VU'C TON GIAO

1. Thi tuc: Pang ky hoat dong tin ngwong.

Trinh tw thuc
hién:

Buwéc 1. Nguoi dai dién hoac ban quan 1y co so tin ngudng cé
trach nhiém gui van ban diang ky dén Bo phan Tiép nhan va tra
két qua ctia Uy ban nhan dan cap xa hoic qua hé thong buu chinh.

- Thoi gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).

Buéc 2. Uy ban nhan dan cap xa tiép nhan kiém tra tinh hop 18
cua ho so.
+ Truong hop ho so hop 18 thi thu Iy va viét gidy hen tra két qua.

+ Truong hop hd so chua day da, hop 16, UBND cap xa théng
b&o qua mang Internet hoac van ban cho Nguoi dai dién hoac
ban quan 1y co sé tin ngudng dé hoan chinh hé so.

Bwéc 3. Uy ban nhan dan cip xa tra 16i bang vin ban. Trudng
hop tir chdi ding ky phai tra 101 bang vin ban va néu rd Iy do.
Bwéc 4. To chire nhan két qua tai Bo phan Tiép nhan va tra két
qua caa Uy ban nhan dan cip xa hoic qua dudng buu chinh.

- Thot gian: Vao gio hanh chinh cac ngay lam viéc trong tudn (trir
nhirng ngay nghi, 1¢).

Céch thwrc thuc
hién:

Truc tiép tai tru s co quan hanh chinh hodc qua hé thong buu
chinh (ngay tiép nhdn hé so dwoc tinh theo ngay ghi trén ddu
céng vin dén) hoac théng qua dich vu céng truc tuyén.

Thanh phan, sb
lwong hd so:

a) Thanh phan hd so:

- Vin ban dang ky (theo mau), trong d6 néu rd tén co sd tin
ngudng, cac hoat dong tin ngudng, noi dung, quy mo, thaoi gian,
dia diém dién ra hoat dong.

b) S6 hrgng hd so: 01 (b9).

Thot han giai
quyét

15 ngay keé tir ngay nhan duogc vin ban diang ky hop 1é.

Poi twong thuc
hién

To chirc, ca nhan.

Co quan thuc
hién

Uy ban nhan dan cap x4 noi c¢6 co sé tin ngudng.
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Két qua thuc hién

Vin ban tra 1i chap thuan hoic khdng chap thuan vé viéc dang
Ky hoat dong tin ngudng.

Phi, Lé phi (néu
co):

Khoéng.

Tén mau don,
mau to khai

Ding ky hoat dong tin ngudng hing nim hoic hoat dong tin
ngudng bo sung (mau B1, Ngh;i dinh sé 162/2017/NP-CP ngay
30/12/2017).

Yéu cau, diéu
kién (neu co):

- Nguoi dai dién hoac ban quan 1y co so tin ngudng co trach
nhiém giri vin ban dang ky hoat dong tin ngudng hang nimcham
nhat 12 30 ngay trudc ngay co so tin ngudng bat dau hoat dong
tin ngudong.

- P6i voi co s6 tin ngudng dd thong bao hoat dong tin ngudng
hang nam trudc ngay Luat tin ngudng, ton gido cé hiéu luc, cham
nhat 12 30 ngay ké tir ngay Luat c6 hiéu luc c6 trach nhiém guri
vin ban ding ky dén Uy ban nhan dan cap xa noi ¢6 co so tin
nguong.

- Viéc diang ky hoat dong tin ngudng hang nam chi thuc hién mot
lan. D6i v6i hoat dong tin ngudng khong cb trong vin ban da
dang ky thi nguoi dai dién hoac ban quan 1y co sé tin ngudng €0
trach nhiém dang ky bd sung.

Can cw phap ly

- Ludt tin ngwéng, t6n gido sé 02/2016/QH14 ngay 18/11/2016.

- Nghi dinh s¢ 162/2017/NP-CP ngay 30/12/2017 cia Chinh
phui.




) 7 Miu B1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

DANG KY
Hoat dong tin ngwéng hang nam hoac hoat dong tin ngwdéng bo sung

Kinh gui: .......... @
Tén co so tin nguong (Chirinhoa):.........ccooooeiiiiiiiiii
DA O
Nguoi dai dién ©:
Hovatén:............ooooiiiiiiiis Namsinh:.................ooonit
S6 CMND/S6 ho chiéu/S6 dinh danh ca nhan: ..............................
NGaY CAP:....evveeennn... NOT CAP: et

Ding ky hoat dong tin nguwdng ...“... véi cac ndi dung sau:

Tén hoat

TT  déng  Neidung | Quymoé o Pl b g
, . gian diém
tin ngwong

1

2

3

N

NGUOI PAI DIEN ©®
(Ky, ghi ré ho tén)

1) Pia danh noi c6 co sé tin ngudng.

@ Uy ban nhan dan cip xi noi ¢ co sé tin ngudng.

@ Truong hop co sé tin ngudng co ban quan ly thi ngudi thay mat ban quan ly
ky ban dang ky.

) Hoat dong tin ngudng hang ndm hodc hoat dong tin ngudng bo sung.
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2. Thii tuc: Pang ky bé sung hoat dgng tin nguwing.

Trinh tw thuc
hién:

Buwéc 1. Nguoi dai dién hoac ban quan 1y co sé tin ngudng cé
trach nhiém guri van ban dang ky bd sung hoat dong tin ngudng
dén B phan Tiép nhan va tra két qua cia Uy ban nhan dan cép
xa hoic qua hé théng buu chinh.

- Thoi gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).

Bwéc 2. Uy ban nhan dan cip xa tiép nhan kiém tra tinh hop
Ié cua hd so.

+ Truong hop ho so hop 16 thi thu Iy va viét gidy hen tra két
qua.

+ Truong hop ho so chua day du, hop 16, UBND cap xa théng
b&o qua mang Internet hoac van ban cho Nguoi dai dién hoac
ban quan 1y co sé tin ngudng dé hoan chinh hé so.

Bwéc 3. Uy ban nhan dan cip xa tra 11 bang van ban. Truong
hop tir chdi dang ky bo sung hoat dong tin ngudng phai tra 10
bang vin ban va néu rd ly do.

Bwéc 4. To chic nhan két qua tai Bo phan Tiép nhan va tra
két qua cia Uy ban nhan dan cip xa hoic qua hé théng buu
chinh.

- Thoi gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trir nhitng ngay nghi, 18).

Céach thirc thuc
hién:

Truc tiép tai tru s co quan hanh chinh hodc qua hé thong buu
chinh (ngay tiép nhdn hé so diwroc tinh theo ngay ghi trén ddu
céng van dén) hoac thong qua dich vu cong truc tuyén.

Thanh phan, so
lwong hd so:

a) Thanh phan hd so:

- Vin ban dang ky (theo mau), trong d6 néu 1d tén co sd tin
ngudng, cdc hoat dong tin ngudng, ndi dung, quy mo, thoi
gian, dia diém dién ra hoat dong.

b) S6 hrgng hd so: 01 (b9).

Thot han giai
quyét

15 ngay keé tir ngay Uy ban nhan dan cip x4 noi c6 co so tin
ngudng nhan dugc vin ban dang ky hop I€.

Poi twong thuc
hién:

Nguoi dai dién hodc ban quan 1y co so tin ngudng dang ky bo
sung hoat dong tin ngudng.




Co quan thuc
hién:

Uy ban nhan dan cép x4 noi c¢6 co sé tin ngudng.

Két qua thuc
hién:

Vin ban tra loi chap thuan hoac khdng chap thuan vé viéc
dang ky hoat dong tin ngudng b sung.

Phi, Lé phi (néu
co):

Khéng.

Té&n mau don,
mau to khai

Ping ky hoat dong tin ngudng hang nim hoac hoat dong tin
ngudng bo sung (mdu B1 Phy luc Nghi dinh sé 162/2017/NP-
CP ngay 30/12/2017).

Yéu cau, dieu kién
(neu co):

Cham nhat 20 ngay truéc ngay dién ra hoat dong tin ngudng.

Cin cw phap ly:

- Ludt tin ngwéng, tén gido so 02/2016/QH14 ngay
18/11/2016.

- Nghi dinh sé 162/2017/NP-CP ngay 30/12/2017 cuia Chinh
phui.




CONG HOA XA HOI CHU NGHIA VIET NAM
Pjc 1ap - Tw do - Hanh phac

PANG KY

Mau B1

Hoat dong tin ngwdng hang nim heic hoat ddng tin nguwdng bé sung

Kinh gtri: .......... @

DA O
Nguoi dai dien ©:
Hovatén:............ooooiiiiiiiiis Namsinh:.................ooonit
S6 CMND/SH h¢ chiéu/SH dinh danh ca nhan: ..................ooovven..n,
NGaY CAP:...evveeennn... NOT CAP: et
Ding ky hoat dong tin nguwéng ... ... véi cac ndi dung sau:
Tén hoat don n A Thoti DPia Ghi
T i ngudng 7 Ngidung | Quymo gian diém chu
1
2
3
N

NGUOI PAI DIEN ©®
(Ky, ghi r6 ho tén)

D) Pia danh noi c6 co s& tin ngudng.
Uy ban nhan dan cap xa noi c6 co s& tin ngudng.

@ Truong hop co so tin ngudng ¢6 ban quan 1y thi ngudi thay mit ban quan ly

ky ban dang ky.

) Hoat dong tin ngudng hang ndm hodc hoat dong tin ngudng bo sung.
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3. Thi tuc: Dang ky sinh hoat ton gio tdp trung.

Trinh ty thuc
hién:

Budc 1. T6 chic t6n gi4o, t6 chire duoc cip chiang nhan diang
ky hoat dong ton giao hoic nguoi dai dién cua nhdm ngudi theo
ton gido dbi v4i truong hop quy dinh tai khoan 2 Diéu 16! cua
Luat tin ngudng, ton gi4o gui hd so ding ky sinh hoat tén gido
tap trung dén Bo phan Tiép nhan va tra két qua caa Uy ban nhan
dan cap xa hoic qua hé théng buu chinh.

Budc 2. Uy ban nhan dan cap xa tiép nhan kiém tra tinh hop 1é
cua hod so.
+ Truong hop hd so hop 18 thi thu Iy va viét gidy hen tra két qua.

+ Truong hop ho so chua day du, hop 16, UBND céap xa thong
bao qua mang Internet hoic vin ban cho cho t6 chic hodc ngudi
dai dién cua nhom dé hoan chinh hé so.

Bwéc 3. Uy ban nhan dan cap x3 tra 10i bang vin ban.Trudng
hop tir chdi ding ky phai tra 101 bang vin ban va néu rd Iy do.
Bwéc 4. To chirc nhan két qua tai Bo phan Tiép nhan va tra két
qua caa Uy ban nhan dan cip xa hoac qua hé théng buu chinh.

- Thoi gian: Vao gio hanh chinh céc ngay lam viéc trong tuan
(trr nhitng ngay nghi, 18).

Céch thrc thuc
hién:

Truc tiép tai tru s co quan hanh chinh hoic qua hé thong buu
chinh (ngay tiép nhdn hé so dwoc tinh theo ngay ghi trén ddu
céng vén dén) hoac thong qua dich vu céng truc tuyén.

Thanh phan, s6
lwong hd so:

a) Thanh phan ho so:

- Vin ban ding ky (theo mau), trong d6 néu rd tén to chire ding
ky; tén ton giao; ho va tén, noi cu tru cua nguoi dai dién; noi
dung, dia diém, thoi gian sinh hoat t6n gido, sé luong nguoi
tham gia;

1 Khoan 2 Diéu 16 Luat Tin ngudng tén gido quy dinh: Nhimg nguoi theo ton gido khong thudc trurong hop quy
dinh tai khoan 1 Piéu nay duoc ding ky sinh hoat ton gi&o tap trung khi dép ing du cac diéu kién quy dinh tai
khoan 1 Diéu nay va cac diéu kién sau day:

a) Co giao ly, gido luat;

b) Tén caa nhém sinh hoat tén gido tap trung khong trung Vai tén t6 chie ton gido hodc t6 chire da dugc cip chung
nhan ding ky hoat dong ton gido, tén td chirc chinh tri, to chirc chinh tri - X hoi hodc tén danh nhan, anh hing dan

toc.
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- Giay to ching minh c6 dia diém hop phap dé lam noi sinh hoat
ton giao;

- So yéu ly lich cua ngudi dai dién nhém sinh hoat ton gido tap
trung;

- Ban tom tét gido ly, gio luat d6i véi viec dang ky quy dinh
tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido.

b) S6 lwgng ho so: 01 (bo).

That han giai
quyét:

20 ngay ké tir ngay Uy ban nhan dan cap xi noi c6 dia diém hop
phap dé sinh hoat ton gi4o tap trung nhan du ho so dang ky hop
lé.

Poi twong thuc
hién:

T6 chuc tn gido, t6 chirc dugc cap ching nhin ding ky hoat
dong ton giao theo quy dinh tai khoan 1 Piéu 16 cua Luat tin
ngudng, ton gido hoic nguoi dai dién cua nhom ngudi theo ton
gido d6i voi trudng hop quy dinh tai khoan 2 Biéu 16 cua Luat
tin ngudng, ton giao.

Co quan thuc
hién:

Uy ban nhan dan cap xa noi du Kién c6 dia diém hop phap dé
sinh hoat ton giao tap trung.

Két qua thuc
hién:

Vin ban tra loi chap thuan hoiac khéng chap thuan vé viéc dang
ky sinh hoat tén giéo tap trung.

Phi, L& phi (néu
co):

Khéng.

Tén mau don,
mau to khai:

Ping ky sinh hoat ton gido tap trung (mdu B5, Ngh; dinh s¢
162/2017/NP-CP ngay 30/12/2017).

Yéu cau, diéu
kién (neu co):

- To chue ton giao ding ky sinh hoat tdn gido tap trung cho tin
d6 tai nhitng noi chua da diéu kién thanh lap t6 chuic ton giao
truc thudc; to chirc duoc cip ching nhan dang ky hoat dong ton
giao dang ky sinh hoat tn giao tap trung cho nhtrng nguoi thudc
t6 chire khi dap ung du cac diéu kién sau day:

+ Co dia diém hop phap dé sinh hoat ton gi4o.

+ Nhom sinh hoat ton giao tap trung c6 nguoi dai dién la cong
dan Viét Nam thuong tri tai Viét Nam, ¢6 nang luc hanh vi dan
su day du; khdng trong thoi gian bi 4p dung bién phéap xt Iy
hanh chinh trong linh vuc tin ngudng, ton giao; khdng c6 an tich
hoac khong phai 1a nguoi dang bi budc tdi theo quy dinh cua
phép luat vé té tung hinh sy.
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+ Noi dung sinh hoat ton giao khdng thugc trueang hgp quy dinh
tai Diéu 52 cua Luat tin ngudng, ton gido.

- Nhirng nguoi theo tén giao khéng thudce truong hgp quy dinh
tai khoan 1 Diéu 16 cuia Luat tin ngudng, ton gido duoc ding
ky sinh hoat tdn gido tap trung khi dap tmg du cac diéu kién néu
trén va cac diéu kién sau day:

+ C6 giao ly, gido luat.

+ Tén cua nhom sinh hoat tdn giao tap trung khéng trung voi
tén t6 chic ton gido hoac to chirc da dugc cap chirng nhan ding

ky hoat dong ton giéo, t&n t6 chirc chinh tri, to chuc chinh tri -
xa hoi hoac tén danh nhan, anh hung dan toc.

Cin cit phap ly: |- Ludt tin nguéng, ton gido sé 02/2016/QH14 ngay 18/11/2016.

- Ngh; dinh sé 162/2017/NP-CP ngay 30/12/2017 cia Chinh
phu

2 piéu 5 cac hanh vi bi nghiém cam: 1. Phan biét ddi xu, ky thi vi Iy do tin ngudng, ton gido; 2. Ep budc, mua
chudc hoac can tré nguoi khac theo hoac khong theo tin ngudng, ton gido; 3. Xuc pham tin ngudng, ton gido; 4.
Hoat dong tin ngudng, hoat dong ton gido: a) Xam pham qudc phong, an ninh, cha quyén qudc gia, trat ty, an toan
x4 hoi, méi truong; b) Xam hai dao dirc x4 hoi; xam pham than thé, stic khoe, tinh mang, tai san; xic pham danh du,
nhan pham ciia nguoi khac; ¢) Can tré viéc thyc hién quyén va nghia vu cong dan; d) chia ré dan toc; chia ré ton
gido; chia ré nguoi theo tin ngudng, ton gido voi ngudi khong theo tin ngudng, tén gido, gitia nhitng nguoi theo cac
tin ngudng, ton gido khéac nhau; 5. Loi dung hoat dong tin ngudng, hoat dong ton giao dé truc loi.
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) ) ] Mau B5
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PANG KY
Sinh hoat t6n gido tap trung

Kinh gui: .......... @

Tén t6 chuc tén gi&o; to chirc dugc cap chang nhan dang ky hoat dong tén gi&o
hodc nguoi dai dién nhom sinh hoat ton giao tap trung (chi in

Tru s ctatd Chirc:........oovveeeei . )

Thudc ton giao:.. .
Dang ky sinh hoat ton glao tap trung V6l Cac ni dung sau:

Tén nhom sinh hoat ton giao tap trung: .

Nguoi dai dién cua nhom:

Hovatén:................ooiiiinl. Namsinh: ...........ooi e,
Tén goi trong ton giao (neu co):..

S6 CMND/SO ho chiéu/Sh dinh danh ca nhan

Noi dung SINh hoat ton @IA0: ......oovvii i

Dia diém sinh hoat tOn gido @: ... .. ...t

Thoi gian sinh hoat ton giao:............cov i

S6 luong nguoi tham gia:...........ooo

Vin ban kém theo gdm: Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh
hoat ton giao; so yéu ly lich cia ngudi dai dién nhém sinh hoat tdn gido tap trung; ban
tom tit gido ly, gido luat, d6i vai viéc diang ky ctia nhém sinh hoat tén gido tap trung theo
quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton giéo.

NGUOI PAI DIEN ®
(Chiéz ky, dau, ghi rd ho tén)

W Pia danh noi c6 try so cua td chirc ton gido; to chire duoc cap ching nhan dang ky hoat
dong ton giao hodc noi dy Kién cé dia diém hop phap dé sinh hoat tén gido tap trung di véi
nhém sinh hoat ton gi&o tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton
giao.

@ Uy ban nhan dan cip xa noi c¢6 dia diém hop phap dé sinh hoat ton giéo.

®) T4 churc ton gido hoic to chirc duoc cap chirng nhan ding ky hoat dong ton giéo.

® Ghi rd dia chi noi sinh hoat ton giéo tap trung.

®) Nguoi dai dién cua to chirc ton giéo, to chirc duoc cip chirng nhan diang ky hoat dong
t6n giao hodc nguoi dai dién cua nhom sinh hoat ton gido tap trung déi véi nhdm sinh hoat ton
giao tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton giao. Ddi voi ngudi
dai dién cua to chuc ton gido phai ky tén va dong dau cua to chc.
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4. Thia tuc: Thong bao vé danh muc hoat dgng tén gido déi véi té chirc ton
gido c¢o dia ban hoat déng tbn giao ¢ mgt xa.

Trinh tw thyc hién:

Bwéc 1. To chuc ton gido truc thudc cé dia ban hoat dong ton
gido & mot xa giri van ban thdng bao vé danh muc hoat dong
ton giao dién ra hing nim dén Bo phan Tiép nhan va tra két
qua ctia Uy ban nhan dan cap xa hoic qua hé théng buu chinh.
- Thoi gian: Vao gio hanh chinh céc ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).

Bwéc 2. Sau khi tiép nhan, UBND cip xi ban hanh vin ban
xac nhan thong bao di nhan théng bao cua t6 chic va gai cho
t6 chirc duoc biét.

Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong tuan
(trr nhitng ngay nghi, 18).

Céch thirc thuc
hién:

Truc tiép tai tru s co quan hanh chinh hoic qua hé théng
buu chinh (ngay tiép nhdn hé so diroc tinh theo ngay ghi trén
ddu céng vin dén) hoic thong qua dich vu céng truc tuyén.

Thanh phan, s6
lwong hd so:

a) Thanh phan hd so:

- Vian ban théng b&o (theo mdu) trong d6 néu rd tén to chuc,
tén cac hoat dong ton gido, thoi gian, dia diém dién ra hoat
dong.

- Céc tai liéu kém theo (néu co).
b) S6 lwgng ho so: 01 (bo).

Thoi han giai
quyét:

Ngay sau khi Uy ban nhan dan cap xa nhan duoc vin ban
thdng bao hop €.

Poi twong thuc
hién:

To6 chirc ton gido truc thudc co dia ban hoat dong ton gido &
mot xa.

Co quan thuc hién:

Uy ban nhan dan cap xa.

Két qua thuc hién:

Vin ban xac nhan caa Uy ban nhan dan cap xa veé viéc tiép
nhan thong bao.

Vin ban théng bao dugc luu tai Uy ban nhan dan cap xa dé
thuc hién cong tac quan 1y nha nudc vé tin ngudng, ton giéo.

Phi, Lé phi (néu
co):

Khéng.
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Tén mau don, mau
to khai:

Thong béo danh muc hoat dong ton giéo hang nam hoac
danh muc hoat dong tén gido bé sung (Mdu B30, Nghi dinh
s6 162/2017/ND-CP ngay 30/12/2017).

Yéu cau, diéu kién
(néu co):

- Cham nhat 1a 30 ngay ké tir ngay duoc chap thuan, to chic
ton giao truc thudc co dia ban hoat dong tdn gido & mot xa cod
trach nhiém guri van ban théng bao danh muc hoat dong ton
giao dién ra hang ndam dén Uy ban nhan dan cip xa.

- Cham nhat 1a 30 ngay ké tir ngay Luat tin ngudng, ton giao
c6 hiéu luc, to chirc ton giao truc thudc co dia ban hoat dong
ton gido & motxa trudc ngay Luat co hiéu luc co trach nhiém
thong bao danh muc hoat dong ton giéo dién ra hang nim dén
Uy ban nhan dan cap xa.

- Viéc théng bao danh muc hoat dong ton gido dién ra hang
nim chi thyc hién mot lan. Bi véi cac hoat dong ton giao
khong c6 trong danh muc d3 thong béo thi nguoi dai dién t6
chtic ¢é trach nhiém guri van ban thong béo bo sung dén Uy
ban nhan dan cip xa.

Cin cwr phap ly:

- Ludt tin ngwéng, ton gido so 02/2016/QH14 ngay
18/11/2016.

- Nghi dinh sé 162/2017/NP-CP ngay 30/12/2017 cia Chinh
phui
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_ ) Mau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dong ton giao bo sung

Kinh gtri: .......... @

Thong bao danh muc hoat déng ...""... véi cac ndi dung sau:

Tén cac hoat Thoigian | Dia diém dién ra

I dong ton gido t6 chirc hoat déng tbn giao

Ghi chu

TM. TO CHUC @
(Chi ky, ddu)

@ Pia danh noi ¢6 tru s6 cua to chic ton giao, t6 chic ton giao truc thudc hoic
t6 chirc duoc cap ching nhan dang ky hoat dong ton glao

@ Uy ban nhan dan cap xa noi té chuc ton gido co dia ban hoat dong ton giao
& mot xa.

®)T6 chuc ton gio, to chirc ton giao truc thudc hoic to chire duoc cap ching
nhan dang ky hoat dong ton giéo.

) Hoat dong ton gi4o hang nam hoac hoat dong tén gido b sung.
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5. Tha tuc: Thong béo danh muc hogt dgng ton giéo bé sung doi véi té
chizc co dia ban hoat dgng tbn gido ¢ mgt xa.

Trinh ty thuc
hién:

Bwéc 1. Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton
gido khong c6 trong danh muc di théng bao hang nim, nguoi
dai dién cua td chtc ton gido truc thude co dia ban hoat dong tén
gido & mot xa giri van ban théng bdo danh muc hoat dong tén
gido bd sung dén Bo phan Tiép nhan va tra két qua cua Uy ban
nhan dan cap xa hoic qua hé théng buu chinh.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong tuan
(trr nhitng ngay nghi, 18).

Buéc 2. Sau khi tiép nhan, UBND cap x3 ban hanh van ban xac
nhan thong bao d3 nhan thdng bao cua to chuc va giri cho to
chie dugc biét.

Céch thirc thuc
hién:

Truc tiép tai tru s¢ co quan hanh chinh hodc qua h¢ thong buu
chinh (ngay tiep nhdn ho so duoc tinh theo ngay ghi trén dau
cong van den) hoac thong qua dich vu cong truc tuyen.

Thanh phﬁn, 6
lwong ho so:

a) Thanh phan h so:

- Van ban thong bao (theo mdu) trong d6 néu rd tén to chic, tén
cac hoat dong tén gido bo sung, thoi gian, dia diém dién ra hoat
dong.

- C4c tai liéu kém theo (néu co).

b. S6 lweng ho so: 01 (o).

Thoi han giai
guyet:

Ngay sau khi Uy ban nhan dan cap xa nhan dugc vin ban théng
béo hop I¢.

Péi twong thuc
hién:

Ngudi dai dién cua to chuc ton gido truc thudc bo sung hoat dong
ton gido khong cé trong danh muc da thong bao hang nam.

Co quan thuc
hién:

Uy ban nhan dan cap xa.

Két qua thuc
hién:

Vin ban xac nhan caa Uy ban nhan dan cap xa vé viéc tiép nhan
thdng bao.

Vin ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thuc
hién cong tac quan 1y nha nudc vé tin ngudng, ton gido.

Phi, Lé phi (néu
co):

Khéng.

Tén miu don,
mau to khai:

Thong bao danh muc hoat dong ton giao hang nam hoic danh
muc hoat dong ton gido bo sung (Mau B30, Phu luc Ngh; dinh
so 162/2017/ND-CP ngay 30/12/2017).

Y&u cau, diéu
kién (neu co):

Cham nhat 13 20 ngay trude khi dién ra hoat dong tén giao khong
c6 trong danh muc da thong bao hiang nam, nguoi dai dién cua
t6 chirc ton gido truc thudc co dia ban hoat dong ton gido & mot
X4 cO trach nhiém guri van ban thdng bao bé sung dén Uy ban
nhan dan cip x4.

Cin cwr phap ly:

- Ludt tin ngwdng, ton gido so 02/2016/QH14 ngay 18/11/2016.
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- Nghi dinh s6 162/2017/NP-CP ngay 30/12/2017 csa Chinh
phui.
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Mau B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dong ton giao bo sung

Thong bao danh muc hoat déng ...*... véi cac néi dung sau:

Tén cac hoat Thai gian Dia diém dien ra Ghi chi

T dong ton gido td chirc hoat dong tbn giao

TM. TO CHUC @
(Chi ky, dau)

@ Pia danh noi ¢6 tru 56 cua to chic ton giao, t6 chirc tdn giao truc thudc hoic
t6 chirc duoc cap ching nhan dang ky hoat dong ton glao

@ Uy ban nhan dan cap xa noi t6 chuc ton gido co dia ban hoat dong ton giao
o mot xa.

®)T6 chic ton gio, to chirc ton giao truc thudc hoic to chire duoc cap ching
nhan dang ky hoat dong ton giéo.

) Hoat dong ton gido hang nam hoac hoat dong tén gido b sung.
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6. Thii tuc: Ping ky thay doi ngwoi dai dign ciia nhom sinh hogt ton

giao tap trung

Trinh ty thuc
hién:

Bwéc 1. Nhom sinh hoat tdn gido tap trung gui ho so ding ky
thay d6i nguoi dai dién ¢én Uy ban nhan dan cip xa noi c6 dia
diém sinh hoat tén gido tap trung tai B phan Tiép nhan va tra
két qua ctia Uy ban nhan dan cip xa hoic qua hé thong buu chinh

- Thoi gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).

Budc 2. Uy ban nhan dan cap xa tiép nhan kiém tra tinh hop 18
cua ho so.

+ Truong hop hd so hop 16 thi thu Iy va viét giay hen tra két qua.

+ Truong hop hd so chua day da, hop 16, UBND cap xa théng
b&o qua mang Internet hoac van ban cho cho nhom sinh hoat tén
gido tap trung dé hoan chinh ho so.

Buéc 3. Uy ban nhan dan cip x4 tra 1oi bang van ban. Truong
hop tir chdi ding ky phai tra 101 bang vin ban va néu rd Iy do..
Bwéc 4. To chire nhan két qua tai Bo phan Tiép nhan va tra két
qua caa Uy ban nhan dan cip xa hoic qua hé théng buu chinh

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong tudn
(trir nhiing ngay nghi, 1€).

Céch thrc thuc
hién:

Truc tiép tai tru s& co quan hanh chinh hoic qua hé thong buu
chinh (ngay tiép nhdn hé so dwoc tinh theo ngay ghi trén ddu
céng vén dén) hoac théng qua dich vu céng truc tuyén.

Thanh phan, s6
lwong hd so:

a) Thanh phan ho so:

- Vin ban dang ky (theo mdu), trong d6 néu rd tén cua to chuc
ton gido hoic to chirc dugc cap ching nhan ding ky hoat dong
ton gido; tén ton giao; tén nhdm, ho va tén, noi cu tri cua nguoi
dai dién cii va nguoi dai dién méi caa nhém; ly do, du kién thoi
diém thay doi;

- So yéu ly lich cua ngudi dai dién méi:

- Vin ban chap thuan cua to chic ton gido hoic to chirc dugc
cap chiang nhan dang ky hoat dong ton gio vé viéc thay doi
ngudi dai dién d6i vi nhoém sinh hoat tén gido tap trung do to
chuc dang ky;

- Bién ban cudc hop bau, cir nguoi dai dién mai (néu co).
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b) S6 lwgng hé so: 01 (bo).

Thot han giai
quyét:

15 ngay ké tir ngay Uy ban nhan dan cip x4 noi co dia diém sinh
hoat ton giao tap trung nhan dugc van ban dang ky hop I€.

Poi twong thuc
hién:

T6 chic, ca nhan

Co thuc , A A A
. quan thw Uy ban nhan dan cap xa .
hién:
KA > h ) . . ,
hiéertrqua thuc Vian ban tra loi chap thuan hoac khong chap thuan .

Phi, Lé phi (néu
co):

Khéng.

Tén mau don,
mau to khai:

Ding ky thay doi ngudi dai dién ciia nhom sinh hoat ton gido tap
trung (mau B6, Ngh; dinh s¢ 162/2017/NP-CP ngay
30/12/2017).

Yéu cau, diéu
kién (neu co):

Khéng

Cin cwr phap ly:

- Ludt tin ngwéng, t6n gido sé 02/2016/QH14 ngay 18/11/2016.
- Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cuia Chinh phui
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) ] Maiu B6
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

] PANG KY
Thay d6i ngwoi dai dién cua nhom sinh hoat tdn giao tap trung

Kinh gui: .......... @
Tén nhom sinh hoat tbn giao tAp trung: ...,
Dia diém sinh hoat tdn gi&o tap trungcua nhoém:..............c.coueen....
Ho va tén nguoi daidien @

Thuoc tén gido (hoic td chic ton gido; té chite duoc cap ching nhan ding ky
hoat AONE tON ZIA0) .. ..ottt

Ping ky thay doi ngwoi dai dién cia nhém sinh hoat tén giao tap trung
véi cac ngi dung sau:

Nguoi dai dién cii cua nhom:

Tén goi trong ton giao (neu (010 ) L USRI
S6 CMND/SO ho Chleu/SO dlnh danhcanhan: ....................coviee

Tén goi trong ton giao (neu CO) it
S6 CMND/So ho chleu/So dinh danh canhan: ................co

Ly do thay Q00 e,

Dy kién thoi diém thay doi: ...,

Vin ban kém theo gom: So yeu ly lich cua nguoi dai dién méi; van ban chap
thuan cua to chuc ton glao hoac t6 chire dugc cap chirng nhan ding ky hoat dong
tén gido V& viéc thay doi ngudi dai dién d6i voi nhdm sinh hoat ton giéo tap trung
do t6 chuc diang ky; bién ban cudc hop bau, cir nguoi dai dién mai (néu co).

NGUOI PAI DIEN ©®
(Ky, ghi r ho tén)

@ Pja danh noi c6 dia diém sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi co dia diém sinh hoat tén giao tap trung.
®) Nguoi dai dién méi cia nhém sinh hoat ton gido tap trung.
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7. Thi tuc: Pé nghi thay doi dia diém sinh hoat ton gi4o tap trung trong

dia ban mgt xa.

Trinh ty thuc
hién:

Buwéc 1. Nguoi dai dién caa nhdm sinh hoat tén giao tap trung
gui hd so dé nghi thay doi dia diém sinh hoat ton giéo tap trung
dén Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cap
xa hodc qua hé théng buu chinh.

- Thoi gian: Vao gid hanh chinh cac ngay lam viéc trong tuan
(trr nhitng ngay nghi, 18).

Budc 2. Uy ban nhan dan cip xa tiép nhan kiém tra tinh hop 18
cua ho so.

+ Trudng hop hd so hop 16 thi thu Iy va viét gidy hen tra két qua.

+ Truong hop ho so chua day da, hop 18, UBND cap x& thong
b&o qua mang Internet hodac van ban cho cho nguoi dai dién cua
nhém sinh hoat tén gido tap trung dé hoan chinh hé so.

Buéc 3. Uy ban nhan dan cip x4 tra 1oi bang van ban. Truong
hop tir chdi ding ky phai tra 101 bang vin ban va néu rd Iy do..
Bwéc 4. To chire nhan két qua tai Bo phan Tiép nhan va tra két
qua caa Uy ban nhan dan cip xa hoic qua hé théng buu chinh.

Thoi gian: Vao gio hanh chinh cac ngay lam viée trong tuan (trir
nhirng ngay nghi, 1¢).

Céch thwrc thuc
hién:

Truc tiép tai tru & co quan hanh chinh hoic qua hé thong buu
chinh (ngay tiép nhdn hé so dwoc tinh theo ngay ghi trén dau
céng vin dén) hoac thong qua dich vu céng truc tuyén.

Thanh phan, sb
lwong hd so:

a) Thanh phan hd so:

- Vin ban dé nghi (theo mdu) trong d6 néu rd tén cua to chic ton
gido hoic t6 chire duoc cip chirng nhan dang ky hoat dong ton
gi&o; tén tdn gido; tén nhom; ho va tén nguoi dai dién cia nhom;
ly do, dy kién thoi diém thay d6i; dia diém nhoém dang sinh hoat
ton gido va du kién dia diém méi;

- Gidy to chirng minh c6 dia diém hop phap mai dé 1am noi sinh|
hoat ton giao;

- Vin ban chap thuan cua to chirc tén gido hoic t6 chic dugc cap
chtng nhan dang ky hoat dong tén gido vé viéc thay doi dia diém

dbi voi nhdm sinh hoat tén gido do to chire ding ky.
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b) S6 lwgng hé so: 01 (bo).

Thot han giai
quyét:

15 ngay ké tr ngay Uy ban nhan dan cip x& nhan da ho so dé
nghi hop I¢€.

Poi twong thuc
hién:

Nhom sinh hoat ton gido tap trung thay d6i dia diém sinh hoat ton
gido trong dia ban mot xa.

Co quan thuc  |[Uy ban nhan dan cap xi noi c6 dia diém sinh hoat ton giéo tap
hién: trung.

Két qua thuc Van ban tra 11 chap thuan hodc khong chap thuan vé viéc dé nghi
hién: thay d6i dja diém sinh hoat tén gido tap trung.

Phi, Lé phi (néu
co):

Khéng.

Tén mau don,
mau to khai:

Dé nghi thay doi dia diém sinh hoat tén gi4o tap trung (mdu B7,
Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017).

Yéu cau, diéu
kién (neu co):

Cham nhat 12 10 ngay ké tir ngay duoc chap thuan dia diem mai,
nhém sinh hoat tén gido tap trung phai cham dut sinh hoat tén
gido tai dia diém cii va c6 trach nhiém thdng b&o bang vin ban
dén Uy ban nhan dan cap xa.

Cin cwr phap ly:

- Ludt tin ngwéng, t6n gido sé 02/2016/QH14 ngay 18/11/2016.
- Nghi dinh s¢ 162/2017/NP-CP ngay 30/12/2017 cua Chinh phu
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

7 ~ PENGHI
Thay doi dia diém sinh hoat ton giao tap trung

Kinh gtri: .......... @

Tén nhom sinh hoat tbn giao tAp trung:...........ocoeiiiiiiiinnt.
Ho va ténnguoidal dién:...............oooiiiiiiii

Mau B7

Thuoc ton gido (hoac to chuac tén gido; to chic duoc cap ching nhan dang ky
hoat dOng tON ZIA0):. ... vvvvieieiiiii it

Pé nghi thay déi dia diém sinh hoat tdn giao tap trung véi cac ndi dung

Ly do thay Q00
Dia diém nhoémdang sinh hoat ton giaotap trung:......................
Du Kién dia diém MGz ..o
Dy Kién thoi diém thay d0ii.........ueereeeeee el

Vin ban kém theo gém: Giay to chirng minh ¢6 dia diém hop phap mai dé lam
noi sinh hoat ton gido; véan ban chap thuan cua t6 chirc ton gido hoic to chic duoc
cap chting nhan dang ky hoat dong tén gido vé viéc thay doi dia diém ddi véi nhém
sinh hoat ton gido do t6 chirc diang ky; ban sao ¢ chiang thuc van ban chap thuan
dang ky sinh hoat ton gido tap trung cua Uy ban nhan dan cip xa noi dat dia diém
sinh hoat ton gi4o tap trung lan dau ddi véi trudng hop thay doi dia diém sinh hoat
tén gi4o tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

M Pja danh noi c6 dia diém dang sinh hoat ton gido tap trung.

@ Uy ban nhan dan cip xa noi du kién dit dia ¢iém sinh hoat ton giéo tap
trung mai.
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8. Tha tuc: Pé nghi thay doi dia diém sinh hogt ton gido tdp trung dén dia

ban xa khac.

Trinh ty thuc
hién:

Buwéc 1. Nguoi dai dién cia nhdm sinh hoat ton gido tap trung
guri hd so dé nghi thay doi dia diém sinh hoat tén gido tap trung
dén dia ban xa khac dén B phan Tiép nhan va tra két qua cua
Uy ban nhan dan cip xa hoic qua hé thong buu chinh noi du
kién dat dia diém mai.

- Thoi gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).

Bwéc 2. Uy ban nhan dan cap xa tiép nhan kiém tra tinh hop
Ié cua hd so.

+ Truong hop hd so hop 1¢ thi thu ly va viét gidy hen tra két
qua.

+ Truong hop hd so chua day da, hop 18, UBND cap xa thong
b&o qua mang Internet hoac van ban cho cho nguoi dai dién
ctia nhém sinh hoat tén gido tap trung dé hoan chinh hd so.
Bwéc 3. Uy ban nhan dan cap x3 tra 11 bang van ban. Trudng
hop tir chdi dang ky phai tra 11 bang van ban va néu rd Iy do.
Bwéc 4. T6 chirc nhan két qua tai Bo phan Tiép nhan va tra
két qua ciia Uy ban nhan dan cap xa hoic qua hé thong buu
chinh.

- Thoi gian: Vao gio hanh chinh cac ngay lam viée trong tudn
(trtr nhitng ngay nghi, 1€).

Céch thrc thuc
hién:

Truc tiép tai tru s co quan hanh chinh hoic qua hé théng buu
chinh (ngay tiép nhdn hé so dwoc tinh theo ngay ghi trén ddu
céng van dén) hoac thong qua dich vu cong truc tuyén.

Thanh phan, so
lwgng van ban:

a) Thanh phan hd so:

- Vin ban dé nghi (theo mdu) trong d6 néu rd tén cua to chic
ton gido hoac t6 chie dwoc cap ching nhan dang ky hoat dong
tOn giao; tén ton giao; tén nhdm; ho va tén nguoi dai dién cud
nhom; ly do, du kién thoi diém thay doi; dia diém nhom dang
sinh hoat ton gi4o va du kién dia diém méi;

- Gidy to chirng minh c6 dia diém hop phap méi dé lam noi
sinh hoat ton giao;
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- Vin ban chap thuin cua to chic ton gido hoic to chirc dugc
cap chirng nhan dang ky hoat dong ton gido vé viéc thay doi
dia diém ddi véi nhém sinh hoat ton giéo do to chirc dang ky.

- Ban sao ¢6 chang thuc van ban chap thuan dang ky sinh hoat
ton gi4o tap trung cua Uy ban nhan dan cap xa noi dit dja diém
sinh hoat ton gi4o tap trung lan dau.

b) S6 lweng ho so: 01 (bo).

That han giai
quyét:

20 ngay ké tir ngay Uy ban nhan dan cip x& nhan duoc ho so
dé nghi hop 18, cu thé:

Uy ban nhan dan cap xa noi du kién dat dia diém méi dé sinh
hoat t6n gido tap trung, trong thoi han 05 ngay 1am viéc ké tur
ngay nhan du hé so dé nghi hop 1é ¢d trach nhiém xin y kién Uy
ban nhan dan cap huyén vé viéc thay doi dia diém sinh hoat ton
gido tap trung.

Trong thoi han 10 ngay ké tir ngay nhan duoc van ban xin y kién
hop 1¢ ctia Uy ban nhan dan cap x4, Uy ban nhan dan cap huyén
cd trach nhiém tra 101 bang vin ban.

Trong thoi han 05 ngay lam viéc, ké tir ngay c6 y kién cua Uy
ban nhan dan cap huyén, Uy ban nhan dan cap xa c6 trach nhiém
tra 101 bang vin ban vé viéc thay doi dia diém.

Péi twong thuc
hién:

Nhom sinh hoat ton gido tap trung thay doi dia diém sinh hoat
ton gido tap trung dén dia ban xa khac.

Co quan thuc

Uy ban nhan dan cap xa noi dy Kién dit dia diém méi.

hién:
Két qua thuc Vin ban tra 101 chap thuan hodc khéng chap thuan vé viéc thay
hién: d6i dia diém sinh hoat ton gido tap trung.

Phi, Lé phi (néu
co):

Khéng.

Tén miu don, mau
tor khai:

Pé nghi thay doi dia diém sinh hoat ton gio tap trung (mau
B7, Ngh; dinh sé 162/2017/NP-CP ngay 30/12/2017).

Yéu cau, diéu kién
(néu co):

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diem
ma&i, nhdm sinh hoat tén gi4o tap trung phai cham dut sinh
hoat ton gio tai dia diém cii va c6 trach nhiém thong bao bang
vin ban dén Uy ban nhan dan cip x4 noi co dia diém sinh hoat

tOn gido tap trung ci kém theo ban sao c6 chiang thuc van ban
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chap thuan cua Uy ban nhan dan cap xi noi c6 dia diém sinh
hoat ton gido tap trung mai.

Cancwphap ly: | Ludr tin ngwong, ton giao sé 02/2016/QH14 ngay
18/11/2016.

- Nghi dinh sé 162/2017/NP-CP ngay 30/12/2017 ciia Chinh
phui.




Tén nhom sinh hoat tén giao tap trung:
Ho va tén nguoi dai dién:
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

7 PR NGHI
Thay déi dia diem sinh hoat t6n giao tap trung

Kinh gtri: .......... @

Mau B7

Thuoc tén gido (hoic té chic ton gido; té chire duoc cap ching nhan ding ky
hoat dOng tON ZIA0):. .. vvvvnesiiiiiniiiiiii e
Pé nghi thay déi dia diém sinh hoat ton giao tap trung véi cc ndi dung

Sau:

Ly do thay doi:

Dia diém nhoémdang sinh hoat ton giao tap trung:
Dy kién dia diém mai:
Du kién thoi diém thay d6i:

Vin ban kém theo gém: Giay to chirng minh c6 dia diém hop phap méi dé 1am
noi sinh hoat ton gido; vin ban chap thuan cua t6 chic ton gido hoic to chic duoc
cap chting nhan dang ky hoat dong tén gido vé viéc thay doi dia diém ddi véi nhém
sinh hoat ton gido do to chirc diang ky; ban sao ¢6 ching thyc vin ban chap thuan
dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan Cap xa noi dat dia diém
sinh hoat ton giao tap trung lan dau ddi voi truong hop thay d6i dia diém sinh hoat
tén gi4o tap trung dén dia ban xa khac.

NGUOI PAI DIEN

(K, ghi r6 ho tén)

@) Dia danh noi c6 dia diém dang sinh hoat t6n giao tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat tén gido tap

trung mai.
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9. Thii tuc: Thong b&o Vé viéc thay déi dia diém sinh hoat ton gido tap

trung.

Trinh ty thuc
hién:

Buéc 1. Cham nhat 1a 10 ngay keé tir ngay dugc chap thuan
dia diém mai, nhém sinh hoat tén gido tap trung phai chim
dat sinh hoat ton gi4o tai dia diém cii va théng bao bang vin
ban dén Uy ban nhan dan cép x3 noi c6 dia diém sinh hoat
tén gi4o tap trung cii tai B phan Tiép nhan va tra két qua
cua Uy ban nhan dan cip xa hoic qua hé thong buu chinh

- Thoi gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).

Buwéc 2. Sau khi tiép nhan, UBND cép xi ban hanh vin ban
xac nhan thong bao di nhan théng bao cua té chic va giri
cho t6 chuc duoc biét.

Céch thirc thuc
hién:

Truc tiép tai tru so co quan hanh chinh hoic qua hé thong
buu chinh (ngay tiép nhdn hé so dwoc tinh theo ngay ghi trén
ddu céng vin dén) hoic thong qua dich vu céng truc tuyén.

Thanh phan, s6
lwgng van ban:

a) Thanh phan ho so:

- Vin ban thdng bdo néu rd tén cua to chic ton gido hoic to
chtic duoc cap chirng nhan diang ky hoat dong ton gio; tén
nhoém; ho va tén ngudi dai dién cua nhom; thoi diém thay
ddi; dia diém sinh hoat ton gido tap trung moi; thoi diém
cham dut sinh hoat ton gi4o tai dia diém ci.

- Truong hop nhdm sinh hoat ton gido tap trung chuyén dia
diém sinh hoat tén gido dén dia ban xi khac, ngudi dai dién
cta nhom con co trach nhiém gui kém ban sao cé ching thyc
van ban chap thuan caa Uy ban nhan dan cip xa noi co dia
diém sinh hoat ton gi&o tap trung mai.

b) S6 lweng ho so: 01 (bd).

Thot han giai
quyét:

Ngay sau khi Uy ban nhan dan ciap xa nhan dugc vin ban
thdng bao hop €.

Poi twong thuc
hién:

Nhom sinh hoat t6n gio tap trung thay doi dia diém sinh
hoat t6n giao.

Co quan thuc
hién:

Uy ban nhan dan cap xa noi c6 dia diém sinh hoat tén giao
tap trung cu.
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Két qua thuc
hién:

Vin ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép
nhan thong bao.

Vin ban thong bao duoc luu tai Uy ban nhan dan cép xi dé
thuc hién cdng tac quan 1y nha nudc veé tin ngudng, tén giao.

Phi, Lé phi (néu
co):

Tén mau don,
mau to khai:

Yéu cau, dieu kién
(neu co):

Cham nhat 1a 10 ngay ké tir ngay duoc chap thuan dia diém
méi, nhdm sinh hoat ton gido tap trung phai cham dut sinh
hoat ton gido tai dia diém cil va co trach nhiém thong béo
bang van ban dén Uy ban nhan dan cip xi noi c6 dia diém
sinh hoat ton giao tap trung cii.

Can ctr phap ly:

- Ludt tin ngwéng, tén gido so 02/2016/QH14 ngay
18/11/2016.

- Nghi dinh sé 162/2017/NB-CP ngay 30/12/2017 cua Chin
phu
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10. Thii tuc: Théng béo té chike quyén gép trong dia ban mét xa cia
co' s¢ tin nguwéng, té churc ton gido, té charc ton gido truc thugc.

Trinh tw thuc
hién:

Buwéc 1. Truée khi té chizc quyén gop 05 ngay lam viéce, co
s& tin ngudng, to chuc ton giao, td chuc ton giéo truc thudc
t6 chirc quyén gop trong dia ban mot xa gui vin ban thong
bao dén Uy ban nhan dan cip x3 noi to chic quyén gop tai
B6 phan Tiép nhan va tra két qua cua Uy ban nhan dan cip
xa hoic qua hé théng buu chinh
- Thai gian: Vao gio hanh chinh cac ngay 1am viéc trong tuan
(trr nhitng ngay nghi, 18).
Buwéc 2. Sau khi tiép nhan, UBND cép xa ban hanh van ban
xac nhan thong bao di nhan théng bao cua to chac va gui
cho t6 chuc duoc biét.

Céch thirc thuc
hién:

Truc tiép tai tru so co quan hanh chinh hoic qua hé thong
buu chinh (ngay tiép nhdn hé so diroc tinh theo ngay ghi trén
ddu céng vin dén) hoac thong qua dich vu céng truc tuyén.

Thanh phan, s6
lwgng van ban:

a) Thanh phan hd so:

- Vin ban théng bao (theo mdu), trong d6 néu rd muc dich,
dia ban, cach thuc, thoi gian quyén gop; phuong thirc quan
ly va sur dung tai san dugc quyén gop.

- Céc tai lieu kém theo (néu co).
b. S6 lwgng ho so: 01 (o).

Thoi han giai
quyét:

Ngay sau khi Uy ban nhan dan cap x4 nhan duoc vin ban
thdng bao hop €.

Poi twong thuc
hién:

Co so tin ngudng, to chuc t6n giao, to chic ton gido tryc
thudc to chirc quyén gop trong dia ban mot xa.

Co quan thuc
hién:

Uy ban nhan dan cép x4 noi to chac quyén gop.

Két qua thuc hién:

Vin ban xac nhan cua Uy ban nhan dan cap x& vé viéc tiép
nhan thong bao.

Vin ban thong bao dugc luu tai Uy ban nhan dan cap xa dé
thuc hién cong tac quan 1y nha nudc ve tin ngudng, ton gido
va kiém tra viéc thuc hién cac noi dung trong van ban thong
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bao clia co sé tin ngudng, to chic ton gi4o, t6 chic ton giao
truc thudc.

Phi, Lé phi (néu
co):

Khéng.

Tén méu don, mau
to khai:

Thong bao vé viéc to chic quyén gop (mau B47, Nghi dinh
so 162/2017/ND-CP ngay 30/12/2017).

Yéu cau, dieu kién
(neu co):

- Trudc khi té chic quyén gop 05 ngay 1am viée, co sé tin
ngudng, to chac ton gi4o, to chic ton gido truc thudc co trach
nhiém théng béo bang van ban dén Uy ban nhan dan cap xa
noi to chac quyén gop.

- Hoat dong quyén gop cua co sd tin ngudng, té chac ton
gi4o, to churc t6n giao truc thudc phai co sé sach thu, chi bao
dam cong khai, minh bach. Tai san dugc quyén gop phai dugc
quan ly, st dung dung muc dich da théng bao, phuc vu cho
hoat dong tin ngudng, hoat dong ton gido va tir thién xa hoi.

- Khéng duoc loi dung danh nghia co sé tin ngudng, to chic ton
gi4o, t6 chirc t6n giao truc thude dé quyén gop nham truc loi
hoac trai muc dich quyén gop.

Cin ctr phap ly:

- Ludr tin nguwong, ton gido sé 02/2016/QH14 ngay
18/11/2016.

- Nghi dinh sé 162/2017/NP-CP ngay 30/12/2017 cuia Chinh
phui.
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Mau B47

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

~ THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @

Tén (chitinhoa): .........coviininnn.. O
DA CNic. e
Nguoi dal AIn:. . ..o,
Hovatén:..............oooiiiil, Namsinh:...............cnne
Tén goi trong ton giao (NEU CO)un e,
Chtrc vy, pham Vi (neu CO)liiiii ettt
S6 CMND/Sb ho chiéu/Sé dinh danh canhan: ....................

Thong béo vé viéc to chirc quyén gop véi cac ndi dung sau:

Muc dich quy€n gop:...........cooooiii
Dia DN t6 ChBC QUYEN GOP: - e oveen et
CACh thlrc qUYEN GOP:. . .o
Thoi gian thuc hién quyEn gOp ... ..o ovviiiii e,
Phuong thirc quan ly va st dung tai san dugc quyén gop:............c.......

NGUOI PAI DIEN®
(Chir ky, ddu)

@ Pija danh noi c6 co sé tin ngudng, t6 chic ton gido hoic t chirc ton giao truc

thudc.
@ Uy ban nhan dan Cap xa noi to chic quyén gop.

@) Co s¢ tin ngudng, t6 chuc tn gido hoic to chirc tén gido truc thudc. Ddi voi
t6 chirc tén gido, to chic ton gido truc thudc, ngudi dai dién phai ky tén va dong

dau.
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1. LINH VU'C THI PUA, KHEN THUONG

1. Tha tuc: Tgng Gidy khen cia Chai tich UBND cdp x& vé thanh
tich thi dua theo dot hodc chuyén dé

Trinh tw thuc hién:

Buéc 1. Co quan, to chic nop hd so dé nghi khen thudng
B6 phan Tiép nhan va Tra két qua caa UBND cap x& hoic
qua duong buu dién.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong
tuan (trir nhirng ngay nghi, 18).

Buwéc 2. Cong chire duge phan cong co trach nhiém tham
dinh, tiép nhan va giai quyét ho so.

Cac truong hop khong duoc khen thudng (khong ding doi
tugng, khong du tiéu chuan, khéng du hd so hoic vi pham
phap luat), c6 thong bao dén cac don vi trinh khen biét.
Bwéc 3. Nhan két qua tai Bo phan Tiép nhan va Tra két qua
ciia UBND cap xa.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong
tuan (trir nhitng ngay nghi, 18).

Cach thurc thuc hién:

Truc tiép tai tru s6 co quan hanh chinh hoic qua dudng buu
dién.

Thanh phan, s6
lwong hd so:

a) Thanh phan hd so:

- To trinh @& nghi kém theo danh séch tap thé, ca nhan duoc
dé nghi ting Gidy khen cua co quan, to chuc;

- Bién ban hop Hoi d6ng Thi dua - Khen thuong cia don vi;

- B4o c4o thanh tich cua tap thé, ca nhan c6 xac nhan cua
co quan, to chuc d¢ nghi (theo mau)

b) S6 lweng ho so: 02 bo.

Thoi han giai quyét:

Co quan thi dua, khen thuong tham dinh ho so khen thudng
va trinh cap cé tham quyén khen thuéng trong thoi han 20
ngay lam viéc, ké tir ngay nhan da ho so theo quy dinh.

Poi twong thuc hién:

T6 chire, ca nhan

Co quan thyc hién:

UBND cap X&.

Két qua:

Quyét dinh hanh chinh.
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Phi, 1€ phi:

Khéng

Tén mau don, mau
tor khai:

B4o c4o thanh tich cua cac truong hop dé nghi khen thudng (mau
s6 07 Nghi dinh sé 91/2017/NP-CP ngay 31/7/2017).

Yéu cau, diéu kién:

Ting cho cac tap thé, ca nhan da dat duoc thanh tich xuat
sac sau khi két thiic thuc hién mot dot thi dua, chuong trinh
hodc mét chuyén dé céng tac do Chu tich nuéc, Thu tudng
Chinh phu, B truéng, Cha tich UBND céc cap, thu truong
cac co quan don vi phat dong.

Can cw phap ly:

- Luat Thi dua, Khen thuwong nam 2003,

- Ludt stra déi, bé sung mét sé dieu cua Ludt Thi dua, Khen
thuong ngay nam 2005;

- Ludt stra déi, bé sung mét sé dieu cua Ludt Thi dua, Khen
thuwong nam 2013;

- Nghi dinh sé 91/2017/NP-CP ngay 31/7/2017 cia Chinh
ph;

- Théng tw sé 12/2019/TT-BNV ngay 04/11/2019 cua Bg
Noi Vu;

- Quyét dinh s¢ 29/2018/0b-UBND ngay 22/10/2018 cua
UBND tinh Kon Tum.
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Mau s6 07

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngdy .... thang ... nam ...

BAO CAO THANH TIiCH
PE NGHI TANG THUONG ......... L

Tén don vi hoiic ca nhan va chirc vu, don vi dé nghi khen thuéng
(Ghi day du bang chit in thudng, khéng viét tat)

I. THONG TIN CHUNG

- Béi véi don vi: Dia diém tru s¢ chinh, dién thoai, fax; dia chi trang tin dién tir; co
cau to chuac, tong so can bg, cong chuc va vién chuc; chic nang, nhiém vu dugc
giao.

- B6i vai ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quan; noi
thudng trd; nghé nghiép; chic vy, don vi cong tac ...

II. THANH TiCH PAT PUQC

B4o c4o thanh tich phai can ct vao muc tiéu (nhiém vu), cac chi tiéu vé ning suit,
chat luong, hiéu qua ... d3 duoc dang ky trong dot phat dong thi dua hodc chuyén
dé thi dua; cac bién phap, giai phap dat duoc thanh tich xuat sic, mang lai hiéu qua
kinh té, x& hoi, ddn dau phong trao thi dua; nhitng kinh nghiém rut ra trong dot thi

dua.... 2

THU TRUONG PON VI CAP TREN THU TRUONG PON VI*
TRUC TIEP NHAN XET, XAC NHAN?® (Ky, déng dau)
(Ky, déng dau)

1 Ghi hinh thirc @& nghi khen thuéng. Chi 4p dung cac hinh thirc khen thudng thudc thim quyén
cua Bo, nganh, dia phuong; truong hop xuit sic, tiéu biéu mai dé nghi Thu tuéng Chinh phu
tang Co thi dua ctia Chinh phu, Bing khen ciia Thu tuéng Chinh pha, trudng hop dic biét xuat
sac trinh Tha tuéng Chinh pha @& nghi Cha tich nuéc tang Huan chuong.

2 Néu la tap thé hoac thi trudng don vi san xuét, kinh doanh phai néu viéc thyc hién nghia vu
nop ngan sach nha nude; dam bao moi truong, an toan vé sinh lao dong, an toan vé sinh thyuc
pham (c trich lyc va ndi dung xac nhan cia co quan nha nudc ¢6 thim quyén).

3 Pi véi ca nhan: Ky, ghi rd ho, tén va ¢ xac nhan cia thi truéng co quan.

4 Pdi vai ca nhan: Ky, ghi rd ho, tén va cé xac nhan cua tha trudng co quan.
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2. Thi tuc: Tang Gidy khen cia Cha tich UBND cdp xa vé thanh

tich dgt xudt

Trinh tw thuc hién

Buwéc 1. Co quan, to chiic nop ho so dé nghi khen thusng
tai B phan Tiép nhan va Tra két qua cia UBND cap x&
hoac qua duong buu dién.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong
tuan (trir nhitng ngay nghi, 18).

Buwéc 2. Cong chic duge phan cdng ¢ trach nhiém tham
dinh, tiép nhan va giai quyét ho so.

Cac trudong hop khong duoc khen thuong (khong ding dbi
tugng, khong du tiéu chuan, khong du hd so hodc vi pham
phap luat), c6 thong bao dén cac don vi trinh khen biét.
Bwéc 3. Nhan két qua tai Bo phan Tiép nhan va Tra két qua
ciia UBND cap xa.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong
tuan (trir nhitng ngay nghi, 18).

Cach thirc thuc hién

Truc tiép tai tru & co quan hanh chinh hoic qua dudng buu
dién.

Thanh phan, sé
lwong hd so

a) Thanh phan hd so:

- To trinh @& nghi kém theo danh séch tap thé, ca nhan duoc
dé nghi ting Gidy khen cua co quan, t6 chuc;

- Bién ban hop Hoi ddng Thi dua - Khen thudéng cta don vi.

- B4o c4o thanh tich cua tap thé, ca nhan c6 xac nhan cua
co quan, to chuc d¢ nghi (theo mau)

b) S6 lwong hé so: 02 bo.

Thoi han giai quyét

Co quan thi dua, khen thuéng tham dinh ho so khen thudng
va trinh cap c6 tham quyén khen thuéng trong thoi han 20
ngay lam viéc, ké tir ngay nhan da ho so theo quy dinh.

Poi twong thuc hién

T6 chire, ca nhan

Co quan thuc hién

UBND cép xA.

Két qua thuc hién

Quyét dinh hanh chinh.

Phi, 1& phi

Khéng
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Tén méu don, miu
tor khai

B4o cao thanh tich ctia cac trudng hop dé nghi khen thuong (mau
s6 06 Ngh; dinh sé 91/2017/NP-CP ngay 31/7/2017)

Yéu cau, diéu kién

Tang thuong cho tap thé, ca nhan da dat dugc thanh tich dot
XUat, trong chién dau, phuc vu chién du; diing cam cau
nguoi, tai san cta nhan dan va cua Nha nudc (thanh tich lap
duoc trong hoan canh khong dugc du bao trusc, dién ra
ngoai du kién ké hoach cong viéc binh thuong ma tap thé,
ca nhan phai dam nhan).

Can cw phap ly

- Luat Thi dua, Khen thuwong nam 2003,

- Ludt stra déi, bé sung mét sé dieu cua Ludt Thi dua, Khen
thuong ngay nam 2005,

- Ludt stra déi, bé sung mét sé dieu cua Ludt Thi dua, Khen
thuwong nam 2013;

- Nghi dinh sé 91/2017/NP-CP ngay 31/7/2017 cia Chinh
pha;

- Théng tw s6 12/2019/TT-BNV ngay 04/11/2019 cua Bg
Noi Vu;

- Quyét dinh s¢ 29/2018/0D-UBND ngay 22/10/2018 cua
UBND tinh Kon Tum.
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’ M3u sb 06
PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

Tinh (thanh phé), ngdy .... thang ... nam ...

‘ BAO CAO THANH TIiCH
PE NGHI TANG THUONG (TRUY TANG) ......... 1
(Ve thanh tich xuat sic ddt xuat trong ......... )

Tén don vi hoiic ca nhan, chirc vu va don vi dé nghi khen thuéng
(Ghi r6 day du bang chir in thuong, khong viét tit)

I. SO LUQC PAC PIEM, TINH HINH

- Pdi voi don vi ghi so luoc nim thanh 1ap, co cau to chic, tong s6 can bo, cong
churc va vién chic. Chuc nang, nhiém vu dugc giao.

- B6i vai ca nhan ghi rd: Ho va tén (bi danh), ngdy, thang, nim sinh; qué quan; noi
thudng trd; nghé nghiép; chic vy, don vi cong tac ...

II. THANH TiCH PAT PUQC

B40 cdo néu ngin, gon ndi dung thanh tich xuat sac dot xuat da dat duoc (trong chién
dau, phuc vu chién dau; phong, chong téi pham; phong, chong béo lut; phong chong
chay, nd; bao vé tai san cua nha nuéc; bao vé tai san, tinh mang cua nhan dan ...).

THU TRUONG PON VI CAP TREN THU TRUONG PON VI°
TRUC TIEP NHAN XET, XAC (Ky tén, déng dau)
NHAN?

(Ky, déng dau)

L Ghi hinh thtre dé nghi khen thuong.
2 Poi véi ca nhan: Ky, ghi rd ho, tén va co xac nhan cua thu truéng co quan.
3 Poi v6i ca nhan: Ky, ghi rd ho, tén va co xac nhan cua thu truéng co quan.
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3. Thii tuc: Tang Gidy khen cia Chii tich UBND cdp xi cho gia dinh

Trinh tw thuc
hién

Buéc 1. Co quan, to chic nop ho so dé nghi khen thudng
tai B phan Tiép nhan va Tra két qua cia UBND cap x&
hoac qua duong buu dién.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong
tuan (trir nhitng ngay nghi, 18).

Buéc 2. Cong chie duge phan cong co trach nhiém tham
dinh, tiép nhan va giai quyét ho so.

Cac truong hop khong duoc khen thuong (khong ding doi
tugng, khong du tiéu chuan, khong du hd so hodc vi pham
phap luat), c6 thong bao dén cac don vi trinh khen biét.
Bwéc 3. Nhan két qua tai Bo phan Tiép nhan va Tra két qua
ciia UBND cap xa.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong
tuan (trir nhitng ngay nghi, 18).

Cach thic thyc
hién

Truc tiép tai tru s6 co quan hanh chinh hoic qua dudng buu
dién.

Thanh phan, s6
lwong ho so

a. Thanh phan ho so:

- To trinh @& nghi kém theo danh sach gia dinh dwoc dé nghi
ting Giay khen cta co quan, to chic;

- Bién ban hop Hoi d6ng Thi dua - Khen thuong cta don vi;

- B4o c4o thanh tich ctia cac truong hop dé nghi khen thuong
(theo mdu).

b. S6 lwong: 02 bo.

Thoi han giai
quyét

Co quan thi dua, khen thuong tham dinh ho so khen thudng
va trinh cap c6 tham quyén khen thuéng trong thoi han 20
ngay lam viéc, ké tir ngay nhan da hé so theo quy dinh.

Poi twong thuc
hién

To chire, ca nhan

Co quan thuc
hién

UBND cap X&.

Két qua thuc hién

Quyét dinh hanh chinh.
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Phi, 1& phi

Khéng

Tén mau don,
mau to khai

B4o c4o thanh tich cua cac truong hop dé nghi khen thudng (mau
s6 07 Nghi dinh sé 91/2017/NP-CP ngay 31/7/2017).

Yéu cau, diéu
kién

Tang thuong cho gia dinh guwong mau chap hanh tot chu
trwrong, chinh sach cua Dang, phap luat cia Nha nudc, co
nhiéu déng gop vé cdng stic, dat dai va tai san ... cho dia
phuong, xa hoi.

Can cwr phap ly

- Luat Thi dua, Khen thuwong nam 2003,

- Ludt stra déi, bé sung mét sé dieu cua Ludt Thi dua, Khen
thuong ngay nam 2005;

- Ludt stka déi, bé sung mét sé dieu cua Ludt Thi dua, Khen
thuwong nam 2013;

- Nghi dinh sé 91/2017/NP-CP ngay 31/7/2017 cia Chinh
ph;

- Théng tw s6 12/2019/TT-BNV ngay 04/11/2019 cia Bg
Noi vu;

- Quyét dinh s¢ 29/2018/0b-UBND ngay 22/10/2018 cua
UBND tinh Kon Tum.
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Mau s6 07

PON VI CAP TREN CONG HOA XA HOI CHU NGHIA VIET
NAM

Poc lap - Tw do - Hanh phuc

Tinh (thanh phé), ngdy .... thang ... nam ...

BAO CAO THANH TiCH
PE NGHI TANG THUONG ......... L
Tén gia dinh dwoc dé nghi khen thuéng
(Ghi day du bang chit in thudng, khéng viét tat)

I. THONG TIN CHUNG

- Ghi rd: Ho va tén (bi danh), ngay, thang, nam sinh; qué quan; noi thuong
trd; nghé nghiép; chic vu, don vi cdng tac chi ho gia dinh.

II. THANH TiCH PAT PUQC

B4o céo thanh tich phai néu rd thanh tich dat duoc gia dinh guong mau chap
hanh tét cha truong, chinh sach ctia Pang, phap luat ctia nha nudc, ¢6 nhiéu déng
gop Vé cong sirc, dat dai va tai san cho dia phuong.

THU TRUONG PON VI CAP TREN THU TRUONG PON VI
TRUC TIEP NHAN XET, XAC NHAN (Ky, déng dau)
(Ky, déng dau)
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4. Thi tuc: Xét tang danh higu “Lao dgng tién tién”

Trinh
hién:

tw thuc

Buéc 1. Co quan, to chic nop ho so dé nghi khen thuéng Bo
phan Tiép nhan va Tra két qua cia UBND cap x4 hoic qua
duong buu dién.

- Thoi gian: Vao gio hanh chinh cac ngay lam viéc trong tuan
(trir nhitng ngay nghi, 18).

Buéc 2. Cong chirc dugc phan cdng cd trach nhiém tham
dinh, tiép nhan va giai quyét ho so.

Cac truong hop khong dugc khen thuong (khong ding doi
tugng, khong du tiéu chuan, khong da ho so hodc vi pham
phap luat), c6 thong bao dén cac don vi trinh khen biét.
Bwéc 3. Nhan két qua tai Bo phan Tiép nhan va Tra két qua
ciia UBND cap xa.

- Thoi gian: Vao gio hanh chinh céc ngay lam viéc trong tuan
(trr nhitng ngay nghi, 1€).

Cach
hién:

thiec  thuc

Truc tiép tai tru & co quan hanh chinh hodc qua duong buu
dién.

Thanh phan, so
lwong hd so:

a) Thanh phan hd so:

- To trinh @& nghi kém theo danh séch tap thé, ca nhan duoc
dé nghi tang danh hiéu ctia co quan, t6 chuc;

- Bién ban hop Hoi dong Thi dua - Khen thuéng cua don vi;
- B4o céo thanh tich caa c& nhan (theo mdu);

b) S6 lweng ho so: 02 bo.

Thoi  han  giai | Co quan thi dua, khen thudng tham dinh ho so khen thudng

quyét: va trinh cap c6 tham quyén khen thuéng trong thoi han 20
ngay lam viéc, ké tir ngay nhan da hé so theo quy dinh.

B.(:l twgng  thyc T6 chuc, ¢4 nhan

hién:

Co quan thuc hién:

UBND cép xA.

Két qua:

Quyét dinh hanh chinh.

Phi, 1€ phi:

Khéng
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Tén mau don,
mau to khai:

B4o c4o thanh tich ciia cac truong hop dé nghi khen thuong (mau
s6 02 Ngh; dinh sé 91/2017/NP-CP ngay 31/7/2017).

Yéu cau, diéu kién:

1. D6i vdi can bo, cong chtrc, vién chuec:

- Hoan thanh t6t nhiém vu duoc giao, dat nang suét va chit
lugng cao;

- Chap hanh tét chu truong, chinh sach cua Pang, phap luat
ctia Nha nude, co tinh than ty luc, tu cuong; doan két, tuong
trg, tich cuc tham gia cac phong trao thi dua;

- Tich cuc hoc tap, nang cao trinh 6 chuyén mdn, nghié¢p vuy;
- C6 dao drc, 161 sdng lanh manh.

2. Péi voi cong nhan, nong dan, ngudi lao dong:

- Lao dong san xuat ¢ hiéu qua, tich cuc tham gia phong trao
thi dua va hoat dong xa hoi;

- Guong mau chap hanh tét chi truong, chinh sach cua Pang,
phap luat cua Nha nuéc; cd dao dac, 16i séng lanh manh,
doan két, tuong tro gitip d& moi ngudi trong cong dong.”

Cin ctr phap ly:

- Ludt Thi dua, Khen thuong nam 2003;

- Ludt sita déi, bé sung mét sé diéu cua Ludt Thi dua, Khen
thuong ngay nam 2005,

- Ludt sita déi, bé sung mét sé diéu cua Ludt Thi dua, Khen
thuong nam 2013;

- Nghi dinh sé 91/2017/NP-CP ngay 31/7/2017 cua Chinh
phai;

- Théng tw s6 12/2019/TT-BNV ngay 04/11/2019 cuia BS Ngi
Vu;

- Quyér dinh sé 29/2018/QP-UBND ngay 22/10/2018 cua
UBND tinh.
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MAu s6 021

PON VI CAP TREN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Tinh (thanh phé), ngdy .... thang ... nam ...

BAQ CAO THANH TICH
DE NGHI TANG ....... 2
(MAu bao cao nay &p dung ddi véi ca nhan)

I.SOLUQC LY LICH

- Ho tén (Ghi day du bang chir in thuong, khong viét tat):
- Sinh ngay, thang, nam: Gidi tinh:

- Qué quan3:

- Tru quan:

- Pon vi cbng tac:

- Chire vu (Pang, chinh quyén, doan thé):

- Trinh d6 chuyén mén, nghiép vu:

- Hoc ham, hoc vi, danh hiéu, giai thuong:

II. THANH TiCH PAT PUQC

1. Quyén han, nhiém vu dugc giao hodc dam nhan:

2. Thanh tich dat dugc cta ca nhan*:

I11. CAC HINH THUC PA PUQC KHEN THUONG?®
1. Danh hiéu thi dua:

Danh hiéu thi S6, ngay, thang, nim cia quyét dinh cong nhan danh

Nam dua hiéu thi dua; co quan ban hanh quyét dinh

2. Hinh thire khen thuong:

Hinh thirc S6, ngay, thang, nam cia quyét dinh khen thuéng; co
khen thwéng quan ban hanh quyét dinh
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THU TRUONG DON VI XAC NGUOI BAO CAO THANH TICH
NHAN, PE NGHI (Ky, ghi rd ho va tén)
(Ky, déng dau)

THU TRUONG PON VI CAP TREN TRUC TIEP XAC NHAN
(Ky, déng dau)

[1] B4o c4o thanh tich 05 nam trudc thoi diém dé nghi dbi véi Huan chuong Boc lap, Huan
chuong Quan coéng, Huan chuong Lao dong hang nhat, hang nhi, 07 nam ddi véi Huan
chuong Bao vé T6 qudc, Huan chuong Lao dong hang ba, Huén chuong Chién cong; 05
nam ddi véi Bang khen ciia Thi tuéng Chinh phu, 06 nam ddi vaéi danh hiéu Chién sy thi
dua toan qudc, 03 nim ddi véi danh hiéu Chién sy thi dua cap b, cap tinh; 02 nam di voi
Bang khen cip bo, cip tinh; 01 nam ddi v&i Chién si thi dua co sé va Gidy khen.

2 Ghi rd hinh thte dé nghi khen thuang.

3 Pon vi hanh chinh: X& (phuong, thi trin); huyén (quan, thi x&, thanh phé thudc tinh):
tinh (thanh phé truc thudc trung wong).

4 Néu thanh tich ca nhan trong viéc thuc hién nhiém vu duoc giao (két qua da dat duoc vé
nang suét, chat luong, hiéu qua thuc hién nhiém vu; cac bién phép, giai phap cong tac trong
viéc d6i méi cdng tac quan ly, nhirng sang kién kinh nghiém, dé tai nghién ctu khoa hoc;
viéc ddi méi cong nghé, ung dung khoa hoc, ki thuat vao thuc tién; viéc thuc hién chu
truong, duong 16i ciia Pang, chinh sach va phap luat cia Nha nuéc; cong tac boi dudng,
hoc tap nang cao trinh d6 chuyén mén, pham chat dao durc; cham lo doi séng can bo, nhan
vién, vai tro ciia c& nhan trong cong tac xay dung Pang va cac doan thé; cong tac tham gia
cac hoat dong xa hoi, tur thién ...).

- B6i voi can bo 1am cong tac quan Iy néu tom tat thanh tich cua don vi, riéng tha truong
don vi kinh doanh 1ap bang théng ké so sanh céac tiéu chi: Gia tri tong san lugng, doanh
thu, loi nhuan, ndp ngan sach, dau tu tai san xuat, thu nhap binh quan; céc sang kién cai
tién k¥ thuat, ap dung khoa hoc (gia tri 1am lgi); phuc loi x& hoi; thuc hién chinh sach bao
hiém ddi véi nguoi lao dong ... viéc thuc hién nghia vu ndp ngan sach nha nudc; dam bao
moi trudng, an toan vé sinh lao dong, an toan vé sinh thuc pham (c6 trich luc va noi dung
x&c nhan cua co quan nha nudc co tham quyén).

- Béi véi trudng hoc: Lap bang thong ké so sanh céc tiéu chi: Tong sé hoc sinh, hanh kiém
va két qua hoc tap; s hoc sinh gioi cap truong, cap huyén (quan, thi x4, thanh phé thuoc
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tinh), cap tinh (thanh phé thudc Trung wong), cap qudc gia; sb giao vién gioi cac cap; sd
dé tai nghién cuu,...

- Pi véi bénh vién: Lap bang thong ké so sanh céc tiéu chi: Tong sé ngudi kham, chira
bénh; tong sé nguoi duoc diéu tri ndi, ngoai trd; tdng sé givdng bénh dua vao sir dung; s6
ngudi duoc kham, diéu tri bénh, chita bénh mién phi; s dé tai nghién ctu khoa hoc, cac
séng kién, &p dung khoa hoc (gia tri 1am loi V& kinh té, x& hoi, ...).

- Ddi véi cac hoi doan thé, lay két qua thuc hién cac nhiém vu cong tac trong tdm va cac
chuong trinh cong tac ciia Trung wong hoi, doan thé giao.

- Pbi V6i cac co quan quan 1y nha nudce, l1ay két qua thuc hién cac nhiém vu chinh trong
quan 1y nha nudc, thuc hién nhiém vu chuyén mén va cong tac tham muu cho lanh dao
trong phét trién don vi, nganh, dia phuong ...

5 Neéu céc hinh thirc khen thuong da duoc Pang, Nha nudc, Bo, ban, nganh, doan thé Trung
wong, tinh, thanh phé truc thudc trung wong ting hoic phong tang (ghi rd sé quyét dinh,
ngdy, thang, nam ky quyét dinh).

- Ghi rd sb quyét dinh cdng nhan danh hiéu thi dua trong 07 nim trudc thoi diém dé nghi
dbi voi Huan chuong Lao dong hang ba, 05 nim d6i véi Bang khen caa Thu tuéng Chinh
pha v.v...

- Béi vé6i dé nghi phong ting danh hiéu "Chién sy thi dua toan qudc™:

+ Ghi rd sb quyét dinh, ngay, thang, nam, ky quyét dinh ctia 02 1an lién tuc duoc ting danh
hiéu "Chién sy thi dua cdp B6, nganh, tinh, thanh phd thuéc Trung wong" va 06 lan dat
danh hiéu "Chién sy thi dua co s¢" trudc thoi diém dé nghi;

+ Ghi rd ndi dung cac sang kién kinh nghiém, giai phap hitu ich trong quan ly, cong tac
hodc dé tai nghién ctru (tham gia 1a thanh vién hoic chu nhiém dé tai khoa hoc), cé y kién
xé&c nhan cua Hoi ddng sang kién, khoa hoc cip B, cap tinh (ghi rd vin ban, ngay, thang,
nam) hoic phai c6 gidy ching nhan cua Hoi ddng kém theo hd so.

- Pdi véi bao cao dé nghi phong ting danh hiéu "Chién si thi dua cap Bo, nganh, tinh, thanh
phd thude Trung uong” ghi rd thoi gian 03 lan lién tuc dugc tang danh hiéu "Chién si thi
dua cip co s6" trudc thoi diém dé nghi; cac sang kién duogc cap ¢ tham quyén cong nhan.



